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5.1.1 Use touch typing skills to improve 
speed and accuracy 
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5.1.2 Diagnose and solve common 
technology problems 

 
 
 

    

5.1.3 Manage and maintain technology tools 
(i.e., properly shut down system 

 
 
 

    

5.2.1 Describe the use of acceptable use 
policy (AUP) 

 
 
 

    

5.2.2 Demonstrate an understanding of 
copyright by citing sources of 
copyrighted materials in papers, 
projects, and multimedia presentations 
 

 
 

    

5.3.1 Use the editing functions of a word 
processor (e.g., spell check, grammar 
check, thesaurus) and review 
paragraph, tabs, justification, margins 

 
 
 

    

5.3.2 Create/modify and use spreadsheets to 
perform simple calculations ( +, -, *, /) 

 
 
 

    

5.3.3 Begin to use presentation software; 
use design template to create a 
minimum of 3 slides 

 
 
 

    

5.4.1 Participate in curriculum-based 
telecommunication projects as a class 
activity 

 
 
 

    

5.5.1 Use telecommunications to locate 
information as a group/class project 

 
 
 

    

5.5.2 Evaluate information found via 
telecommunications for 
appropriateness, content, and 
usefulness 

 
 
 

    

5.6.1 Select the appropriate technology 
resource to solve problems in content 
area 

 
 

    

 


