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3.1.1 Demonstrate correct keyboarding posture and finger placement for the home row keys 
and symbol keys (e.g., period, question marks, caps lock, arrow keys, shift, esc, plus, 
minus, equal, dollar signs) 
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3.1.2 Handle diskettes, CDs, zip disks, and other computer equipment with care  
 
 

    

3.2.1 Recognize that the copyright law protects the electronic products that a person, group, 
or company has created 

 
 
 

    

3.3.1 Use a word processor to enter text with some formatting (e.g., boldface, underlining, 
and font size), cut and paste, spell check, and edit text 

 
 
 

    

3.3.2 Begin to enter and graph data electronically  
 
 

    

3.3.3 Organize and arrange information for a multi-media presentation as a group activity  
 
 

    

3.4.1 Understand the use of email as a communication tool  
 
 

    

3.4.2 Participate in a curriculum-based telecommunications project as a group activity  
 
 

    

3.5.1 Locate information in a variety of developmentally appropriate technology resources 
(interactive books, educational software, and elementary multimedia encyclopedias) 

 
 
 

    

3.5.2 Use bookmarked URL’s as a tool for locating information  
 
 

    

3.6.1 Discuss, as a group, appropriate technology tools to perform a task  
 
 

    


