
Philippi WV 26416 

        November 22, 2021 

 

Minutes 

 

 The Barbour County Board of Education met in regular session at 6:00 p.m. on Monday, November 

22, 2021, at the Board of Education Office, 45 School Street, Philippi, WV 26416. 

 

David Everson, Joanne McConnell, Adam Starks, Jared Nestor, and Ron Phillips, Members, and 

Jeffrey Woofter, Secretary, were present. Also in attendance were: Jonathon Carpenter. 

 

Mrs. McConnell called the meeting to order at 6:00 p.m. 

 

Mr. Nestor led the pledge to the flag. 

 

Invocation by Mr. Nestor 

 

A motion was made by Mr. Everson to approve the minutes of the November 8, 2021, meeting. The 

motion was seconded by Mr. Nestor. After discussion, the motion passed five (5) to zero (0). 

 

The following delegations addressed the board: 

 

 Jonathon Carpenter – regarding the creation of Middle School Baseball and Softball programs 

 

Reports – 

 

 October 2021 Financial Report 

 

Superintendents Recommendations – 
 

1. Recommendation:  Approve budget adjustments.  

 































 
 

2. Recommendation: Approve payment of bills for the period of November 3, 2021, through November 

16, 2021, at a total expenditure of $63,376.30.  

 

3. Recommendation: Authorize November 26, 2021, payroll and federal withholdings not to exceed the 

amount of $1,000,000.00 to be released in accordance with Federal Law. 

 

4. Recommendation:  Authorize the payment of utility bills and copier bills due before the next board 

meeting not to exceed $50,000.00. 

 

5. Recommendation:  Approve the final total of November 15, 2021, payroll check, and federal 

withholdings in the amount of $383,110.32. 

 

6. Recommendation: Approve the final total of utility/copier bills in the amount of $26,172.98. 

 

7. Recommendation: Approve/Confirm fundraising activity requests as submitted (all candy sales will be 

done outside school hours) 

 

Kasson Elementary/Middle School (8th grade trip) – projected revenue - $1,000.00, $300.00, 

$300.00, $500.00; (PTO) - $1,500.00, $300.00 

Philip Barbour High School (Boys Basketball) – projected revenue - $500.00 

Philippi Middle School (Boys Basketball) – projected revenue - $1,500.00; (PTO) - $600.00, 

$400.00; (Spring Pictures) - $400.00 

 

8. Recommendation:  Approve the Professional Land and Timer Services Agreement with Leon W. 

Brown, Individually and DBA B&B Land Services Company. 

  

9. Recommendation:  Approve agreement with Samantha Heflin to provide planning, spending, and 

monitoring of ESSERF funding and set-up of SoftDocs during the 2021/2022 school year. 

 

10. Recommendation:  Approve/Confirm curricular trips. 

 

Belington Elementary School (PreK/Kindergarten/1st grade) – to Elkins Cinema on 

December 6, 2021 

Philip Barbour High School (Sophomores) – to Fred Eberle Technical Center on December 3, 

2021 

 

11. Recommendation: Approve/Confirm the use of buildings and/or grounds. 

 

Philip Barbour High School on November 2021 through April 2022 – requested by Holly 

Talkington for Youth Wrestling practice 

Philippi Middle School on January 28, 2022 – requested by Philippi Middle School PTO for 

Lock In 

 

12. Recommendation:  Review new policy 5600, Management of Risk, for first reading. 

 

Maintaining a safe Facility, conducting work in a safe manner, and protecting the safety of employees and the 

general public are extremely important to the Barbour County Board of Education.  It is the policy of Barbour 

County Board of Education to establish and adhere to the following risk management and loss control 



procedures that will protect the assets of Barbour County Schools, the safety of its employees and members of 

the general public.  All Barbour County Board of Education’s employees and officials have certain 

responsibilities in the risk management and loss control process that must be carried out in order to have a 

successful program.  These responsibilities include such activities as establishing safe workplaces, following 

safe practices, limiting exposures to potential liability and loss, and carrying out the steps necessary to 

maintain an effective and efficient risk management and loss control program. 

 

13. Recommendation: Review new policy 6160, Notice of Privacy, for first reading. 

 

The Barbour County Board of Education values the privacy of all persons and entities 

affected by the agency’s scope of work with regard to State insurance issues as well as those 

of local government subdivisions and other entities which deal with the Barbour County 

Board Education. 

 

INFORMATION COLLECTED AND RECEIVED BY BRIM 

 

Various types of information are collected by the Barbour County Board of Education to stay 

in compliance with the Board of Risk Management and the scope of its duties.  These include, 

but are not limited to, assessing the risk of its all stakeholders as well as taking corrective 

actions as need. Information contained on application, reports and other required forms may 

include various types of financial disclosures and other personal information.  This 

information is kept in the offices of Barbour County Schools located 45 School Street, 

Philippi WV, 26416, and on a secure computer system maintained by the Barbour County 

Board of Education.  This information is not shared except as may be required by West 

Virginia state law in dealing with other state entities.   

 

In addition to information which may be obtained with regard to risk assessment and policy 

issuance, the Barbour County Board of Education receives from BRIM information 

necessary for the proper adjustment of claims arising from the policies maintained by BRIM.  

This may include personally identifiable information, including but not limited to 

confidential financial data and medical information.  This information is also kept in a secure 

location at the Barbour County Board of Education and is not shared with any other persons 

or entities except in a manner that is in compliance with the West Virginia Rules of Civil 

Procedure and the Federal Rules of Civil Procedure, as required by law, as they may apply to 

individual litigation.  

 

In the course of conducting its business, Barbour County Schools may also share information 

with its auditors, actuaries, insurance companies, insurance agencies and agents, and other 

vendors who may be engaged to assist Barbour County Schools in completing its mission. 

 

All of the above-discussed information is kept in a secured location and is not discarded 

except for when it is destroyed pursuant to the approved BRIM and State of WV document 

retention policy.  No unauthorized personnel are permitted to view and inspect the privileged 

and confidential materials contained within the files maintained by the Barbour County 

Board of Education. 

 

If you would like a written version of this privacy notice, please contact the Superintendent 

of Schools for Barbour County Schools at 45 School Street, Philippi WV, 26416. Telephone: 

304-457-3030, and a written copy of this privacy notice will provided to you at no charge. 

 

CONSENT 

 

In the unlikely event that the Barbour County Board of Education would seek to utilize 

personally identifiable information in a manner inconsistent with its Notice policy, Barbour 

County Schools will seek express written consent from the individual before the personally 

identifiable information is utilized, unless the disclosure or additional use is required by law. 

 

INDIVIDUAL RIGHTS 

 

You have the right to view and inspect your personally identifiable information held by the 

Barbour County Board of Education, upon reasonable notice to the Superintendent of 

Schools for Barbour County Schools at 45 School Street, Philippi WV, 26416. If you believe 

any of the personally identifiable information held by the Barbour County Board of 

Education is incomplete or inaccurate, you have the right to challenge the information by 

notifying the Superintendent of Schools for Barbour County Schools.  You also have the 

right to copy the information upon reasonable notice. 

ACCOUNTABILITY 

 

Every employee of Barbour County Schools is responsible for maintaining the privacy of 

personally identifiable information that they create, store and maintain as part of their duties.  

The Barbour County Board of Education shall work with any agency Executive Director, the 

Departmental and State Privacy Officers and others in developing processes and procedures 

for proper training of Barbour County Schools employees with regard to privacy. 



 

The Barbour County Board of Education will also work to ensure that agency employees, 

including contracted employees as may be necessary, as well as vendors and others 

performing functions on behalf of the agency, receive appropriate training and education 

regarding privacy laws, regulations, policies, standards and procedures governing the 

agency’s handling of personally identifiable information. 

 

 New employees of the workforce will receive training as part of the orientation to 

their jobs within a reasonable time upon employment or engagement.  

 

 All members of the workforce will receive additional training as policies, 

standards or procedures are changed, to the extent that the changes affect their 

jobs. 

 

 All members of the workforce will receive additional training on a periodic basis. 

 

 Attendance at training sessions will be documented to demonstrate that each 

member of the workforce has received training in accordance with this standard. 

  

Barbour County Schools, working with others, will ensure that all members of its workforce, 

including vendors and contracted personnel, sign an appropriate confidentiality agreement 

upon hire or entering into a contractual relationship and annually thereafter, or as otherwise 

required by law or policy, whichever is more restrictive. 

 

The Barbour County Board of Education will apply appropriate sanctions against members 

of its workforce, contracted personnel, vendors and all other individuals performing 

functions on behalf of the agency who fail to comply with privacy policies and procedures.  

 

The Barbour County Board of Education will report incidents of privacy related breaches to 

the Departmental Privacy officer and/or others as may be required. 

 

The Barbour County Board of Education will work with others as necessary to develop an 

appropriate response to privacy related breaches or incidents that threaten the confidentiality, 

integrity, and availability of information gathered and maintained by The Barbour County 

Board of Education 

 

MINIMUM NECESSARY AND LIMITED USE 

 

The Barbour County Board of Education collects information only for specific, explicit and 

legitimate purposes.  Specifically, Barbour County Schools collects information necessary to 

assess the risk of its stakeholders to allow BRIM to determine the premiums to be charged 

for coverage; and properly adjust claims arising from policies maintained by BRIM and 

Barbour County Schools.  In furtherance of this goal, Barbour County Schools will (1) limit 

the amount of personal information collected to that reasonably necessary to accomplish the 

legitimate purpose for which it is collected; (2) limit the time the information is retained to 

that reasonably necessary to accomplish such purpose; and (3) limit access to that 

information to those persons who are reasonably required to know such information in order 

to accomplish the specific, explicit and legitimate purpose.   

 

The Barbour County Board of Education may wish to collect information for purposes other 

than those previously listed.  Such information may be collected in order to facilitate 

communication, collect demographic information, or otherwise aid BRIM in assisting its 

customers.  No individual is required to share this additional information with BRIM, but is 

encouraged to do so on a voluntary basis.   

 

SECURITY SAFEGUARDS 

 

The privacy, confidentiality, integrity and security of personally identifiable information are 

important to the Barbour County Board of Education.  Barbour County Schools complies 

with all security requirements developed by the Office of Technology and The Health Care 

Authority Privacy Office, as well as all requirements imposed by applicable law.  In 

furtherance of this compliance, the Barbour County Board of Education networks meet or 

exceed the network security standards set forth by the Office of Technology.  The Barbour 

County Board of Education utilizes appropriate management and operational controls to 

protect private information from anticipated threats or hazards, and unauthorized access, use 

or disclosure.   

 

REDACTION 

 

In accordance with its commitment to the confidentiality, integrity and security of personally 

identifiable information, the Barbour County Board of Education complies with Procedure 

Number WVEB-P106.1 in its removal of personally identifiable information from documents 

before sharing the same with a third party.  In doing so, Barbour County Schools utilizes the 



appropriate steps outlined in the policy for proper redaction of Personally Identifiable 

Information.   

 

14. Recommendation: Approve/Confirm requests for professional leave. 

 

15. Recommendation; Approve leave of absence for a professional employee at Belington Middle School 

beginning November 24, 2021, through approximately December 10, 2021. 

 

16. Recommendation: Employ the following personnel for the 2021/2022 school year. Employment is 

contingent upon certification and clearance of criminal convictions as defined in WV Codes §18-

5-15c(d) and §15-2-24(d) 
 

Regular Employee Assignments 2021-22 

Name of Person Location Job ID: Position 

 PBHS, Itinerant Job 3525: Educational 

Interpreter/Sign Language 

Specialist/Supervisory 

Aide/Transportation Aide 

 PMS, Itinerant Job 3526: Visually 

Impaired/Multi-Categorical 

Instructor 

 PES, Itinerant Job 3527: PreK/Prek Special 

Needs Instructor (half-time) 

 PMS, Itinerant Job 3528: Gifted/Multi-

Categorical Instructor (half-time) 

 PES, Itinerant Job 3529: Multi-

Categorical/Severely Profoundly 

Impaired Instructor w/Autism 

 

 

PMS Job 3530: Mathematics Instructor 

 PES, Itinerant Job 3531: Multi-Categorical 

w/Autism Instructor 

 County Job 3547: Groundsman/Custodian 

III/General 

Maintenance/Sanitation 

PlantOperator 

Evan Chitester 

 

PBHS Job 3548: Custodian 

 

Substitute Employee Assignments 2021-22 

Name of Person Location Job ID: Position 

McKenzie Moss 

 

County Job 3532: Substitute Aide(s) 

Steven Carpenter County Job 3533: Substitute 

Custodian(s) 

 County Job 3534: Substitute 

LPN/Aide(s) 

Sarah Kelley County Job 3535: Substitute School 

Nurse RN(s) 

 

 

County Job 3536: Substitute Secretary(s) 

Delores Marsh 

 

County Job 3537: Substitute Cook(s) 

 County Job 3538: Substitute Bus 

Operator(s) 

 

 

County Job 3539: Substitute Teacher(s) 

 

Extra-Curricular Employee Assignments 2021-22 

 PBHS Job 3540: Assistant Wrestling 

Coach 

Stephanie Reed KEMS Job 3541: Head Girls Basketball 

Coach 

Raymond Hicks PMS Job 3542: Assistant Girls 

Basketball Coach 

Christopher Halterman BMS Job 3543: Assistant Boys 

Basketball Coach 

Allyson McNaboe County Job 3545: Homebound 

Instructor 

Kammy Peacock County Job 3546: Homebound 

Instructor 

 



17. Recommendation:  Approve listed persons to enter the bus operator training program for Barbour 

County Schools.  

 

Anna Holt ____________________ ____________________ 

 

The Superintendent pulled agenda item 9 off the agenda. 

 

A motion was made by Mr. Starks to approve agenda items 1-8, and items 10-17 as recommended. 

The motion was seconded by Mr. Nestor. After discussion, the motion passed five (5) to zero (0). 

 

The board acted upon or discussed the following items: 

 

1. Other 

 

Next board meetings:  

 

December 13, 2021, at 6:00 p.m. at Board of Education Office (Regular Session) 

December 20, 2021, at 6:00 p.m. at Board of Education Office (Regular Session) 

  

The meeting adjourned at 7:08 p.m. 

 
 

 

 

 

 

________________________________   ________________________________ 

  President           Secretary 


