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SUPERINTENDENT’S MESSAGE

Dear Students,

On behalf of the Barbour County Board of Education, faculty, staff and
administration, it is my pleasure to welcome you back to Barbour County Schools. Once
again summer has passed us by and while hopefully the memories of fun are still fresh,
the excitement of a new school year is here; | hope this message finds you ready to begin.
As always | am looking forward to seeing all of you!

While holding on to the good things and strong traditions of the past our focus
continues to be total student growth, the academic with the physical and social in
preparing each of you for a future in the 21* Century. In moving to make that future a
reality, with strong county community support over the past year many great projects
happened in our school system: a new playground was completed, we received an
Innovation Zone Grant for Drop-Out prevention, the SBA award us a Needs Project
Grant for work at our CTE Center are just a few. We expect more to happen this year.

We encourage all our students to become actively involved in your local school.
It is important that you are ready to be a part of many new experiences: new technology,
new ways to learn new concepts, new opportunities for academic, social and emotional
growth. The expectations and rigor are there but the levels of success you reach are of
your own doing. You will be given the opportunity to work hard on academics, and play
hard in band, sports, and clubs. The faculty, staff, administrators, parents and community
will work together to ensure you are able to meet the high expectations we, along with
you, have set forth. If you work hard and play hard, you will excel.

I personally will do my best to be in your classes. My message is straight
forward: we will provide the tools but you need to be able and willing to think on your
own, you need to question, you have a voice that you need to use in an appropriate
manner. | firmly believe in your own way all of you are leaders; you need to let surface
and grow. Do not settle for being told, want to find out the why, the what, the when, on
your own. We will be there in partnership, but you will need to step up in wanting to
accept the responsibility and accountability for your own learning.

The Barbour County Schools System is committed to learning for all. Join us is
making that happen during the 2012-2013 school year.

Sincerely,

Dr. Joe Super
Superintendent

Barbour County Schools
(bcs.Student HB- Supt Letter 2012.07092012for12.13schyr)
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Calendar Synopsis for the 2012--2013 School Year

August

September

October

November

December

January

February
March

April

May

June

13
14
15
16
17

19
26
30

Registration for new students

Continuing Education Day

Continuing Education Day

Planning/Preparation for Opening of Schools

First Day of School for Students

Labor Day Holiday. No School.

Instructional Support and Enhancement Day. No School (Tutoring available)
Last Day of the First Nine Weeks

Report Card Distribution

Parent-Teacher Conferences for Elementary Schools

Parent-Teacher Conferences for Middle Schools

Parent-Teacher Conferences for High School

Election Day. No School

Veteran’s Day Holiday. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Thanksgiving Holiday. No School.

Out-of-Calendar. No School

Instructional Support and Enhancement Day. No School. (Tutoring available).
Christmas Holiday. No School.

Christmas. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

New Year’s Holiday. No School.

End of Second Nine Weeks

Report Card Distribution

Martin Luther King Holiday. No School.

Parent-Teacher Conferences for Elementary Schools

Parent-Teacher Conferences for Middle Schools

Parent-Teacher Conferences for High School

Instructional Support and Enhancement Day. No School. (Tutoring available).
Last Day of the Third Nine Weeks.

Out-of-School Environment Day (OS). No School.

Report Card Distribution

Out-of-School Environment Day (OS). No School.

Continuing Education Day. No School.

Out-of-Calendar. No School. (Spring Break)

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Out-of-Calendar. No School.

Parent-Teacher Conference Day. No School.

Instructional Support and Enhancement Day. No School. (Tutoring available).
Out-of-School Environment Day (OS). No School.

Memorial Day Holiday. No School.

Last Day of School for Students.

Instructional Support and Enhancement Day. No School. (Tutoring available).
Out-of-School Environment Day (OS). No School.

Out-of-School Environment Day (OS). No School.

Out-of-School Environment Day (OS). No School.

Preparation for Closing of School. No School. *Special Note: In the

event that school is canceled, the following days will be reclassified as instructional days to recapture lost instructional time as needed: March
18, 28; May 24, June 4, June 5, June 6. If >6 days are canceled then March 29 and April 8 will be reclassified as inst. days.



The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and
activities on the basis of race, color, national origin, sex, religion, age, disability, sexual
orientation, marital status, family status, status as a parent (in education and training programs
and activities), because all or part of an individual’s income is derived from any public assistance
program, or retaliation. (Not all prohibited bases apply to all programs or activities.)

If you require the information on this poster in alternative format (Braille, large print, audiotape,
etc.), contact the USDA’s TARRGET Center at (202) 720-2600 (voice or TDD).

If you require information about this program, activities, or facility in a language other than
English, contact the USDA agency responsible for the program or activity or any USDA office.

To file a complaint alleging discrimination, write USDA, Director, Office of Civil Rights, 1400
Independence Avenue, S.W., Washington, D.C. 20250-9410, or call, toll free, (866) 632-9992
(voice). TDD users can contact USDA through local relay or the Federal relay at (800) 877-
8339 (TDD) or (866) 377-8642 (relay voice users). USDA is an equal opportunity provider and
employer.



Review date: Presidential election year

Barbour County File 1100
BARBOUR COUNTY SCHOOLS
MISSION and CORE BELIEFS POLICY

1.0 Purpose.

The Barbour County Board of Education recognizes the need to proactively plan and prepare
for the future educational needs of the children of Barbour County. In order to proactively
facilitate this process, it is appropriate for the Board to determine its educational mission and
illuminate its core beliefs that provide the framework of its educational mission. In that spirit
of being proactive, Barbour County Schools will implement and comply with the
responsibilities and guidelines promulgated in Chapter 3, Planning for Policy
Implementation, of Expected Behavior In Safe and Supportive Schools (Policy 4373) as
related to:  Conceptual Framework, Responsibilities of the WVBE and WVDE,
Responsibilities of the RESAs, Responsibilities of County Boards of Education, and
Responsibilities of Schools.

Barbour County Schools will provide leadership for continuous school climate/culture
improvement planning and implementation. The county responsibilities for school
climate/culture improvement include:

1. By July 1, 2012. Barbour County Schools Board policies will address and adhere to all
applicable federal and state laws sited within policy 4373. County board policies and
procedures include guidelines for school level implementation and safeguards to protect
the safe and supportive environment of the school. These safeguards shall include but not
be limited to:

e education, communication and enforcement provisions;

identification, intervention and referral of students with behavioral and
substance abuse issues;

no advertisement of tobacco or alcohol products

minimal marketing of other foods and beverages

school facility use agreements; and

public announcements regarding the policy for events during non-
instructional time.

2. Partnership Development: form informal and formal partnerships with community
agencies/organizations that can support safe and supportive school efforts within the
county. Procedures will be developed to approve formal partnership agreements when
partners will interact directly with students.

3. Policy Dissemination and Training: develop and implement an ongoing awareness
campaign for all students, staff and parents/guardians.

e ensure that all schools provide appropriate policy training.



e review the policy at least bi-annually for compliance with federal and state law and
WVBE policy.
e Make the county policy readily available to the public (written or electronic).

4. Implementation Plan: address school climate/culture within the Student Support Goal of
the county strategic plan with objectives for policy implementation that ensures each
school incorporates the following:

e use of pro-active strategies to develop and support positive behavior;

e application of data-driven continuous school climate/culture improvement activities;
and

e application of appropriate/consistent interventions for inappropriate behaviors.

5. Evaluation of Effectiveness: annually review data related to this policy including:

e summary data for incidents of inappropriate behavior and intervention responses
to incidents;

e required LSIC reports;

e trend analysis from school climate/culture survey tools (as available);

e impact data related to school climate/culture improvement strategies within county
and school strategic plans; and

e impact data from training and staff development offered by the county, RESA and/or
WVDE.

West Virginia Code Requirements for County Boards of Educations:
818-2C-1 et seq. Establish policy prohibiting harassment, intimidation or

bullying 818-5A-2Review and file Local School Improvement Councils
(LSIC) discipline reports

818-9F-1 et seq. Submit School Access Safety Plans to the School Building
Authority

818-9F-9 Collect all school crises response plans by August 1, 2013

818A-5-1 Responsibility for the administration of proper discipline in the public
schools

818A-5-1a Disciplinary action requirements and due process procedures for Safe
Schools Act violations (possessing deadly weapons, possessing a
controlled substance, assaults and batteries upon teachers or other
school personnel; sale of narcotic)

861-7-11 a Authorization for the possession of deadly weapons on school property
and reporting requirements for unauthorized possession of deadly
weapons



2.0 Administrative Procedures.

2.1

During presidential election years, the Superintendent will present this policy to the
BOE for its review. At that time, the BOE may determine the following:

211
212

The policy is appropriate as written; maintain as is;

The policy needs to be revised; request the Superintendent to get input
from all appropriate community and educational system stakeholders;
submit said input in writing to the BOE for their consideration; revise the
policy as appropriate, following all set protocols for policy
revision/adoption.

3.0 Mission Statement.

The mission of Barbour County Schools is to provide educational excellence with
commitment to learning for all in preparation for the challenges of the 21% century.

4.0 Core Beliefs.

4.1

Adopted:
Revised:

Source:

Legal Ref:

We believe . ..

411

our highest priority should be to proved an accessible, clean, safe
environment in which students can maximize their learning potential.

4.1.2  our schools should embrace a positive school culture and should promote
academic, professional and personal integrity.
4.1.3 the education of our students is a partnership among community, schools,
parents and students.
4.1.4  clear communication is vital to the success of the system.
05/27/08

07/30/12; 04/23/12

Board Minutes

WYV Code 18-2E-5; WVDE Policy 2320; WVDE Policy 2510; WVDE Policy

4373



BARBOUR COUNTY 2300

RACIAL, SEXUAL, RELIGIOUS/ETHNIC
HARASSMENT AND VIOLENCE POLICY
1.0 Scope.

Barbour County Board of Education has set the firm expectation that all schools shall be
harassment and violence free.

1.1 Authority. W.Va. Constitution, Article XII, §2, and W.Va. Code 8§18-2-5, 18-2-5a, and
18-2-7b, WVDE Policy 2421.

2.0 Purpose.

2.1. The purpose of these regulations is to prevent racial, sexual or religious/ethnic
harassment or violence, toward students and staff, to protect the academic
environment, and to assure that our educational community responds to
harassment and/or violence incidents when they occur in a manner that effectively
deters future incidents and affirms respect for individuals. Attached are the
procedures that ensure Barbour County Board of Education shall implement
appropriate prevention and response programs, outlines investigatory and reporting
procedures and delineates penalties for violations of this policy. To the extent
possible, Barbour County Schools will collaborate with other state and local
agencies in carrying out the purpose of this rule. It is the intent of the Barbour
County Board of Education to ensure that the learning and working environments
are free from any type of harassment or violence.

3.0 Application.

3.1. These regulations apply to any student, staff member or member of the public
during any school related activity or during any education sponsored event whether
in a building or other property used or operated by a county board of education,
RESA or state department of education or in another facility being used by any of
those agencies. The term "staff members"”, as used in these regulations, shall
encompass all employees of the county board of education or other applicable local
agency or facility.

3.2. No student, staff member or member of the public, during any school related
activity or during any education sponsored event, whether in a building or other
property used or operated by Barbour County Board of Education, or in another
facility being used by any of this agency, shall engage in sexual, racial or
ethnic/religious harassment or violence. Persons found to have violated this
prohibition shall be subject to the penalties in Section 8.1.



3.3. Amorous relationships between staff members and students are prohibited, and
staff members found to have violated this prohibition shall be subject to the
penalties outlined in Section 8.1.

4.0 Definitions.
4.1. Sexual Harassment - Sexual harassment consists of unwelcome sexual

advances, requests for sexual favors, sexually motivated physical conduct or other
verbal or physical conduct or communication of a sexual nature when:

4.1.1. submission to the conduct or communication is made a term or condition,
either explicitly or implicitly, of obtaining or retaining employment, or of obtaining an
education; or

4.1.2. submission to or rejection of that conduct or communication by an individual
is used as a factor in decisions affecting that individual's employment or education;
or

4.1.3. that conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual's employment or education; or creating
an intimidating, hostile or offensive employment or educational environment.
4.1.4. sexual harassment may include but is not limited to:

a. unwelcome verbal harassment of a sexual nature or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated or inappropriate patting, pinching or physical
contact;

d. unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt threats concerning an individual's employment or
educational status;

e. unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt promises of preferential treatment with regard to
an individual's employment or educational status; or

f. unwelcome behavior, verbal or written words or symbols directed at an individual
because of gender.

g. the use of authority to emphasize the sexuality of a student in a manner that
prevents or impairs that student's full enjoyment of educational benefits, climate or



opportunities.

4.2. Racial Harassment - Racial harassment consists of physical, verbal or written
conduct relating to an individual's race when the conduct:

4.2.1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;

4.2.2. has the purpose or effect of substantially or unreasonably interfering with an
individual's work or academic performance; or

4.2.3. otherwise adversely affects an individual's employment or academic
opportunities.

4.3. Religious/Ethnic Harassment - Religious/ethnic harassment consists of
physical, verbal or written conduct which is related to an individual's religion or
ethnic background when the conduct:

4.3.1. has the purpose or effect of creating an intimidating, hostile or offensive
working or academic environment;

4.3.2. has the purpose or effect of substantially or unreasonably interfering with an
individual's work or academic performance; or

4.3.3. otherwise adversely affects an individual's employment or academic
opportunities.

4.4. Sexual Violence - Sexual violence is a physical act of aggression or force or the
threat thereof which involves the touching of another's intimate parts, or forcing a
person to touch any person's intimate parts. Intimate parts include the primary
genital area, groin, inner thigh, buttocks or breast, as well as the clothing covering
these areas:

4.4.1. sexual violence may include, but is not limited to:

a. touching, patting, grabbing or pinching another person's intimate parts, whether
that person is of the same sex or the opposite sex;

b. coercing, forcing or attempting to coerce or force the touching of anyone's
intimate parts;

c. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual
act on another; or

d. threatening to force or coerce sexual acts, including the touching of intimate parts



or intercourse, on another; or

e. threatening or forcing exposure of intimate apparel or body parts by removal of
clothing.

4.5. Racial Violence - Racial violence is a physical act of aggression or assault
upon another because of, or in a manner reasonably related to, race.

4.6. Religious/Ethnic Violence - Religious/ethnic violence is a physical act of
aggression or assault upon another because of, or in a manner reasonably related
to, religion or ethnicity.

4.7. Assault - Assault is:

4.7.1. an act done with intent to cause fear in another of immediate bodily harm or
death;

4.7.2. the threat to do bodily harm to another with present ability to carry out the
threat.

5.0 Complaint Procedures.

5.1. Any person who believes he or she has been the victim of religious/ethnic,
racial or sexual harassment or violence by a pupil, teacher, administrator or other
school personnel of the Barbour County Board of Education, or any person with
knowledge or belief of conduct which may constitute religious/ethnic, racial or
sexual harassment or violence toward a pupil, teacher, administrator or other school
personnel is encouraged to report the alleged acts immediately to an appropriate
school official. Nothing in this policy shall prevent any person from reporting
harassment or violence directly to the county superintendent, RESA executive
director or the state superintendent, as appropriate, or to the West Virginia Human
Rights Commission, or to a law enforcement agency.

5.2. The Barbour County Board of Education, RESAs have adopted appropriate
procedures for investigating, reporting, and responding to violations of this policy in
a manner that promotes understanding and respect. Copies of these procedures
are located and are readily accessible at the Barbour County Board of Education
building, and at each school building. A synopsis of this policy will be publicly
published annually.

5.3. All alleged incidents of harassment or violence observed by faculty or staff
must be reported to the designated investigator and appropriate action should be
taken as specified in part 6 and 7 of this policy.



5.4. Under certain circumstances, sexual harassment may constitute child and/or
sexual abuse under Chapter 49 of the West Virginia Code. In such situations, the
Barbour County Board of Education shall comply with the provisions of law for
reporting such abuse.

6.0 Investigation.

6.1. The individual(s) designated by the policy to investigate, shall upon receipt of a
report or complaint alleging religious/ethnic, racial or sexual harassment or
violence, immediately undertake or authorize an investigation. The investigation
may be conducted by Barbour County School officials or by a third party designated
by the superintendent, in accordance with this policy.

6.2. The investigation will consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have
knowledge of the alleged incident(s) or circumstances giving rise to the complaint.
The investigation may also consist of any other methods and review of
circumstances deemed pertinent by the investigator.

6.3. The Superintendent or her designee (ex: Principal, Title IX Director) shall
determine whether the alleged conduct constitutes a violation of this policy.

6.4. In determining the appropriate response and/or punishment, the
Superintendent or her designee will, if appropriate, consider the surrounding
circumstances, the nature of the behavior, past incidents or past or continuing
patterns of behavior, the relationships between the parties involved and the context
in which the alleged incidents occurred. Whether a particular action or incident
constitutes a violation of this policy requires a determination based on all the facts
and surrounding circumstances.

6.5. The superintendent or her designee may take immediate steps, at her
discretion, to protect the complainant, pupils, teachers, administrators or other
personnel pending completion of an investigation of alleged religious/ethnic, racial
or sexual harassment or violence.

6.6. The investigation will be completed as noted in the procedures. The
investigator shall make a written report to the superintendent upon completion of
the investigation. If the complaint involves the Superintendent, the report may be
filed directly with the Barbour County Board of Education. The report shall include a
determination of whether the allegations have been substantiated as factual and
whether they appear to be violations of this policy.

6.7. The result of the investigation of each complaint filed under these procedures
will be reported in writing to the complainant or his/her legal guardian by the



superintendent or her designee;, or, if the superintendent is the subject of the
complaint, by the Barbour County Board of Education president.

6.8. Confidentiality of the filing of complaints, the identity of subjects and witnesses
of any complaint and of any action taken as a result of such complaint is essential
to the effectiveness of this policy. Only those individuals necessary for the
investigation and resolution of the complaint shall be given information about it.
Therefore, the right of confidentiality of complainants, subjects, witnesses, and
investigators will be vigorously protected and violations of such confidentiality may
itself be grounds for disciplinary action.

7.0 Agency Action and Reporting.

7.1. Upon receipt of a report substantiated by the investigation, the superintendent
and/or the Barbour County Board of Education will take appropriate action against
those found to have violated this policy. Such action may include, but is not limited
to, warning, suspension, exclusion, expulsion, termination and revocation of
licensure.

7.2. The superintendent and/or the Barbour County Board of Education shall also
initiate such other action as is appropriate to ease tensions and to affirm the values
of respect and understanding, in accordance with the agency's plan developed
pursuant to part 4 of this policy.

7.3. The superintendent or her designee shall immediately file a report with the
West Virginia_Department of Education of all reports of harassment or violence
when investigation shows that harassment or violence did occur and all action taken
in response to the incident.

8.0 Reprisal.

8.1. The Barbour County Board of Education has developed discipline procedures
to take appropriate action against any pupil, teacher, administrator or other school
personnel who retaliates against any person who reports alleged religious/ethnic,
racial or sexual harassment or violence or any person who testifies, assists or
participates in an investigation, or who testifies, assists or participates in a
proceeding or hearing relating to such harassment or violence. Retaliation includes,
but is not limited to, any form of intimidation, reprisal or harassment. Barbour
County Schools has also developed a discipline process to take appropriate action
against any pupil, teacher, or administrator or other school personnel who falsely
reports religious/ethnic, racial, or sexual harassment.



9.0 Right To Alternative Complaint Procedures.

9.1. These procedures do not deny the right of any individual to pursue other
avenues of recourse which may include filing charges with the West Virginia Human
Rights Commission, initiating civil action or seeking redress under the state criminal
statutes and/or federal law.

10.0 Prevention Programs.

10.1. The Barbour County Board of Education implements an education program
for each programmatic level, K-4, 5-8, and 9-12, as well as a program for all faculty
and staff. These programs raise awareness of the different types of harassment,
how it manifests itself, its devastating emotional and educational consequences,
and its legal consequences. In addition, multicultural education programs must be
developed and implemented for faculty, staff and students to foster an attitude of
understanding and acceptance of individuals from a variety of cultural, ethnic, racial
and religious backgrounds.

11.0 Dissemination of Policy and Training.

11.1. This policy or a summary shall be conspicuously posted throughout each
Barbour County School's facilities in areas accessible to pupils and staff members.

11.2. This policy shall appear in the student and staff handbooks and if no
handbook is available, a copy will be distributed to all students, faculty, and staff.

11.3. Barbour County Schools provides training for students and staff on these
regulations and on means for effectively promoting the goals of this policy.

11.4. This policy shall be reviewed at least bi-annually for compliance with state and
federal law and state board of education policy.

Source: Title VIl Guidelines; Title IX; WV Code 5-11-1; 18-2-5a; 18-2-7b; WVDE
Policy 2421

Adopted: 1/5/94

Revised: 07/23/07; 10/13/97; 4/4/95; 1/5/94



Barbour County Policy: 7200
Barbour County Schools
STUDENT GRADING SYSTEM

1.0 Purpose. The purpose of the student grading system policy is to communicate
student progress in meeting the West Virginia & Barbour County Schools’ Content
Standards and Objectives.

1.1 Barbour County Schools expects each student to perform to the best of
his/her ability. Each staff member will develop and maintain a climate that
encourages and supports rigorous academic achievement and high standards
of behavior.

1.2 Barbour County Schools will provide all students with highly rigorous
instructional programs, assignments, tests, projects, and other instructional
activities designed to promote individual learning and measure individual
student performance.

2.0 Responsibility. The West Virginia Department of Education along with Barbour
County Schools will determine Content Standards and Objectives that relate to the
essential elements for grade level subjects and courses.

2.1 The Content Standards and Objectives will address skills needed for
successful performance in the next grade or next course in a sequence of
courses.

2.2 On-site administrators and school personnel are directed to provide for and
monitor an educational climate that encourages and supports individual
academic achievement and high standards of behavior.

3.0 Procedures. The Superintendent is directed to establish procedures for the purposes
of promoting and ensuring fair and equitable grading practices in all Barbour County
schools.

3.1 The Superintendent is directed to take the Student Grading System
Procedures before the Barbour County Board of Education for annual review
prior to August 15 of each school year.

3.2 A synopsis of the Student Grading System Procedures shall be published,
along with this policy, in all student and faculty handbooks.

AUTHORITY: WVDE Policy 2510
Board of Education Minutes
ADOPTED: 9/18/1979
REVISED: 1/14/08, 11/13/2006; 08/06/2003; 09/04/1990; 09/19/1989; 1983;

09/18/1979; 1978-79.

See Procedure 7200.P



Enacted: July 22, 2008

Barbour County Schools

Procedures: 7200.P

STUDENT GRADING SYSTEM PROCEDURES

1. There will be a consistent grade reporting system throughout Barbour County.
2. Grades Pre-K — 5 will use the reporting system designated below:
Pre-K - 2 3-5
AM = Above Mastery A = Excellent
M = Mastery B = Good
PM = Partial Mastery C = Average
N = Novice D = Below Average

F = Failing

The performance descriptors are consistent with the descriptors provided in the West

Virginia Content Standards and Objectives.

The standard deviation between each

level is consistent with current practice and provides the objectivity required.

Above Mastery:

Exceeds grade level expectations; above average

performance;

Mastery: Meets grade level expectations; average performance

Partial Mastery: Inconsistent performance on skills taught; below average
performance

Novice: Little or no understanding of skills taught; poor
performance

PK-2
Above Mastery = 90 -100
Mastery = 80-89
Partial Mastery = 65- 79
Novice = 64- 0

Performance Measures

MmMooOw>

w

93 -100
85- 92
75— 84
65— 74
64- O

a. No plus or minus indicators shall be included on any grade 6-12 report card.
b. Pre-K — 5 report cards may include +/- indicators in areas such as fine arts,
physical education and work habits/self management.
designated areas may be reported using the following indicators in grades Pre-

K-5:

+ = Consistently observed (strength at this time)
X = Showing progress

Progress in these

- = Needs more time and practice (weakness at this time)

3. Middle school and high school (grades 6 — 12) will use a traditional percentage

grade reporting system.



a. Certain courses at the high school level will be weighted given their
formidable academic rigor.

Regular Weighted

Percentage  Letter Honor Points Honor Points
93-100% A 4.0 5.0
85 —-92% B 3.0 4.0
75 - 84% C 2.0 3.0
65 — 74% D 1.0 2.0
0-64% F 0.0 0.0

I Incomplete 0.0 0.0

b. A Weighted Course List will be reviewed, revised and adopted in the
following manner:

a.

The Curriculum Committee will meet at minimum in September of
a presidential election year to review the current Weighted Course
List. If determined appropriate, the department chairs will revise
the Weighted Course List.

The Curriculum Committee will then submit the current or revised
Weighted Course List to the faculty senate for their review no later
than October 31.

The faculty senate will review the list as submitted, or revise the
list. The Weighted Course List will then be recommended to the
principal for review.

The principal may recommend the submitted list to the
superintendent, or may edit the list given his/her administrative
authority. The principal then will submit the recommendation to
the superintendent no later than November 30.

The superintendent will review the recommendation and either
approve/authorize its implementation for the following school year
or revise/edit as per his/her administrative authority, then authorize
its implementation for the following school year no later than
January 15.

The superintendent will provide a copy to the BOE for review.
Incoming freshmen will follow the Weighted Course List that was
adopted for their freshman year throughout their academic career.
The Weighted Course List will be attached to the synopsis of these
procedures and be published in the student and faculty handbooks.

c. High school students will not be allowed to repeat a course once a passing
grade has been attained with two exceptions. Students who receive a final
semester grade of D (65%-74%) in Algebra 1 or the entry level course of a
foreign language program may repeat the course for mastery with the
principal’s approval.

j.

The student will receive a semester grade but will not receive
credit on his/her transcript.

Repeating the course will not expunge the grade of D earned in the
same class taken previously.



High school students who have failed a course may repeat the course as

necessary to attain a passing grade and earn credit for the course.

Students who have been absent from school have the right to make up,

without penalty, all work missed during their absence.

a. It is the student’s responsibility* to request all makeup work within two
instructional days of returning to school.

b. The teacher is required to provide a list of all makeup work due within two
instructional days of the student’s request. The teacher must also ensure,
either verbally or in writing, that the student knows the date certain the
make up work must be completed and turned in.

c. Once the teacher provides the student with a list of make up work, the
student must complete all assignments and turn them in to the teacher
within a period equal to the number of days missed.

d. If this timeline is not met, the teacher may record a zero (0) in the grade
book for that/those assignment(s) not turned in; no further extension to
complete the work need be provided.

* (This does not apply to Pre-K — 2, and identified students with special needs
on a functional curriculum.)

Teachers shall issue a grade of | (Incomplete) to any student who has not

completed their assigned work on the day grades are due to be turned in to the

office.

a. All incomplete grades (except under unusual circumstances as
determined by the principal) must be changed to a regular grade
WITHIN TEN (10) INSTRUCTIONAL DAYS after report cards are
issued.

b. Itis the responsibility of the classroom teacher to make this change.
Students may apply to audit a Core or Foreign Language Class prior to the
start of each semester. Approval must be obtained from the teacher of the
requested audited course and the principal. Parent approval for the request to
audit a class must be submitted in writing to the principal. Credit will not be
awarded for audited classes.

. Any grade earned in a high school credit-generating course taken prior to

grade 9 in a student’s educational program shall be recorded on the student’s

high school transcript with the grade and credit earned.

i. This grade will be included in the student’s high school
Cumulative GPA.

ii. The statement above is to be clearly visible on all course
registration materials for middle school students and
disseminated to middle school teachers of such courses.

Students participating in distance learning courses are responsible for securing
and viewing all lessons missed and for the completion of all assignments
pursuant to the above make-up provisions. Grades for these courses will be
based on successful performance as outlined in provided guidelines and
converted to the grading scale by the supervising teacher as outlined above for
distribution at the end of each grading period.



I. Students will be released to attend college with parent permission given the
procedure outlined below:

I. Students may not be released from high school to take courses
at another institution that are already being offered at their high
school;

ii. Students earn .5 credit per 3-hour semester college course;

iii. Students must supply an official college transcript to have the
course entered on his/her high school transcript;

iv. College grades WILL NOT BE WEIGHTED: A =4.0; B =
3.0;,C=20;D=1.0.

v. The college grade will be reflected in the student’s high school
transcript with the credit as applied:

1 hour college credit course in a given semester = No high school credit
2 hours college credit course in a given semester = No high school credit
3 hours college credit course in a given semester = .5 high school credit
4 hours college credit course in a given semester = .5 high school credit
5 hours college credit course in a given semester = .5 high school credit
6 hours college credit course in a given semester — 1.0 high school credit

J.  Citizenship/Comment sections of the report card or progress report will reflect
behaviors such as: regard for school and individual classroom rules,
punctuality, care of property, courtesy, etc. It is of prime importance that
citizenship marks and academic grades be figured and maintained as different
entities.

k. After a review of first semester grades, the parents of seniors who cannot earn
sufficienct credits to graduate shall be notified by certified mail within ten
days after the end of the first semester. Based on a review of second semester
grades, the parents of seniors who are not eligible to graduate at the scheduled
graduation shall be notified by telephone. A letter shall be sent to the
parents/student affirming the telephone conference about the student’s non-
eligibility to graduate.

I.  The parents of juniors whose transcript reflects that they will be unable to earn
the requisite credits to graduate at the end of their senior year shall be notified
by certified mail no later than June 15.

m. An Honor Roll will be maintained at each middle and high school:

i. Students earning a 3.0 — 3.59 average shall be listed on the

school Honor Roll for publication or posting.

ii. Those students earning a 3.60 — 3.99 average shall be listed on
the school’s High Honor Roll for publication or posting.

iii. Those students earning a 4.0 or higher shall be listed on the
Principal’s Honor Roll for publication or posting.

iv. No student may be considered for honor status in any grading
period in which he/she earns an F or I.

n. Teachers will meet at minimum in Professional Learning Communities
(PLCs) during presidential election years to review each report card and make



recommendations to the superintendent regarding revisions, if needed, to
ensure each report card meets current standards as set by WVDE and Barbour
County Board of Education and follows best practices.

a.

b.

These recommendations must be forwarded to the superintendent no
later than May 1 of that same school year.

The superintendent or his/her designee will revise these procedures
regarding reporting methodology, if appropriate, and submit to the
Barbour County BOE for their review prior to August 15" of the next
school year.

The superintendent or his/her designee will update all grading systems
per the revised procedures and recommendations from the PLCs and
administrative staff prior to the first grading period.

0. Evaluation of student progress is a primary responsibility of the teacher.
Achievement, on the part of the student at the highest level of his/her ability,
is a common goal of both school and home. While communication of student
progress to parent(s) or guardian(s) will be a primary goal of the school, it is
the student’s basic responsibility, as determined by their ability and effort, to
successfully complete all subject and/or course requirements.

a.

b.

Report cards will be issued within ten instructional days of the last day
of each grading period.

Kindergarten and Pre-K report cards will be issued four times per
school year.

The reporting dates will be determined annually and placed on the
school calendar.

The school calendar will be published annually in student and faculty
handbooks prior to August 15" of each school year.

In addition to the quarterly report cards, a mid-term progress report
shall be sent home during the fifth week of the nine weeks period in
the event that a student is experiencing academic difficulty in one or
more subject areas.

Academic difficulty is defined as student progress of less than a “C” or
“Novice” in any course, or student behavior deemed not satisfactory in
any class or as determined by the principal.

Each school may opt to send progress reports home for all students
regardless of whether the student is experiencing academic difficulty.
The principal of each school will advise the superintendent in writing
by August 15" of each school year whether or not the school will be
sending progress reports home to all students or only those in
academic difficulty.

All teachers are required to send progress reports on all students as
denoted by the school-wide decision.

p. If the parents of a child are separated or divorced, both parents have the right
to be informed of their child’s progress in school unless there is a court order
to the contrary.



a. Written reports and conferences on student progress will be made
available to non-custodial parents on request unless forbidden by a
court order on file in the principal’s office.

b. To receive written reports and notification of conferences, a non-
custodial parent will make such request in writing through the
principal’s office (Must be completed annually; it is the parents
responsibility to notify the school of any address change.).

g. The classroom teacher shall maintain a written and/or electronic record of
student grades.

a. Middle and high school final grade entries must be in the form of
percentages.

b. Teachers will turn in to the principal or his/her designee written or
electronic student grades for each subject/course taught at the end of
the school year.

c. These records will be maintained by the school for the duration of the
next school year.

d. After that time, the grade book shall be returned to the teacher.

Revised: 11-22-10



Barbour County Policy 7210
Barbour County Schools
EXAM EXEMPTION POLICY

1.0 Purpose: Barbour County Board of Education believes that mid-term and final
exams are an integral part of the learning experience and preparatory process for
higher education, as well as providing information regarding mastery of the
content standards.  Administrators, teachers and parents should stress the
importance of taking examinations and encourage students to prepare
appropriately for examinations.

The board also supports the notion that the possibility of individual
student exemption from final examination encourages consistent student
attendance in each class.

2.0 Definitions: Mid-term/ final examinations — a written assessment, comprehensive
or otherwise, composed of a collection of those questions that appropriately
measure the content standards and objectives, which were taught in a specific
course, which will enable the teacher of the course to determine individual student
mastery of the curriculum.

Final Exam Exemption — teacher determined individual student incentive
that supports student attendance in all classes; individual students would not be
required to take a specific final in a specific class if the EXAM EXEMPTION
PROCEDURES 7210P criteria are met.

2. The superintendent shall enact procedures that support mid-term and final
examinations, and the possibility of exemption from such.

3. This policy, along with the EXAM EXEMPTION PROCEDURES 7210P shall
be published annually in all middle school and high school student handbooks.

Source: Board of Education Minutes

Adopted: 1/28/08

Enacted: January 14, 2008 Procedures 7210
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7210.p

Barbour County Schools
EXAM EXEMPTION PROCEDURES

All students in grades 9 — 12 shall take midterm examinations.

a. A student shall be exempt from midterm exams ONLY in AP Courses.

b. In classes scheduled for a semester, the midterm exam shall occur at the
end of either the first or third nine weeks.

c. Inclasses scheduled for a year, the mid term shall occur at the end of the
2" nine weeks.

d. All midterm exams shall count 10% of the student’s midterm grade.

All students in grades 9 — 12, and those students in grade 8 enrolled in a credit-
generating course (7" grade if taking a foreign language “1-A”) shall take final
examinations.

a. All students enrolled in AP courses must take the AP end-of-course exam.
The AP exam will not stand in-lieu-of the final exam.

b. All students enrolled in CTE courses must take the end-of-concentration
assessment if they are a program completer.

Students may be exempted from a final exam if the following criteria are met:

a. In core classes students that have earned a score of mastery, above
mastery or distinguished will be exempt from a final exam in that core
class providing that they have a “C” or better in the class and 5 or fewer
absences in a semester class or 10 or fewer absences in a year long class.

b. Student maintains an “A” average and has no more than 3 absences in a
semester class, 6 absences in a year-long class;

C. Student maintains a “B” average and has no more than 2 absences in a
semester class, 4 absences in a year-long class;

d. Student maintains a “C” average and has no more than 1 absence in a
semester class, 2 absences in a year-long class;

e. A student who has a “D” average in a class is not exempt from the final
exam. However, the final exam will only count 10% of the overall
average grade unless the final exam grade increases the overall average
grade. In this case, the exam grade will count 20% of the overall average
grade.

f. Students who have an “F” average in any class shall not be exempt from
any final exam.

Exam exemptions shall be determined on a class-by-class basis.

The teacher of the class shall make the determination of individual student exam
exemption status based on the criteria set above, as noted in the teacher’s written
records.

a. Teachers shall count three tardies as one absence;

b. Teachers shall count an absence for any student who does not attend class
on a given day;

c. Teachers shall count an absence for any student who is not in attendance
at least three-fourths of the class period.



d. All absences recorded by the teacher shall count towards this exam
exemption policy, except the following:

e Participation in a school sponsored activity — list to be provided by
sponsor or coach;

e Failure of bus to run — list to be provided by transportation supervisor;

e Religious holidays — list to be provided by PBHS administrative office;

e Post-secondary visits and interviews (juniors — one day only; seniors —
maximum 2 days) — documentation provided by student from college
attended,;

e Legal obligations — verification from court, etc;

e Death of a family member (defined as mother, father, sister, brother,
grandmother, grandfather, aunt, uncle, brother-in-law, sister-in-law,
niece/nephew, student’s child (no more than 3 days unless approved by the
principal) — verification from funeral home.

6. Any student who is exempt from a final exam given the criteria above has the
option of taking the final. In this case, the grade will only count if the exam grade
increases the student’s overall average. In this case, the exam grade will count
20% of the final grade.

7. The school principal shall develop a schedule of finals for testing dates/times.
Said schedule will be provided to all students.

8. Appeal Process — If a parent challenges the records kept by the teacher, the parent
must meet with the teacher to discuss the concern.

8.1 If the parent is not satisfied after the parent/teacher conference, the parent
may appeal in writing to the principal, explaining the reasons the teacher
records are being challenged.

8.2 The principal will complete an investigation of the allegations within 2 school
days, or prior to the regularly scheduled exam time, whichever come first.
The principal shall confer with the parent and review the findings with the
parent.

8.3 The principal shall determine if, based on the findings, the student should be
exempt from final examination.

8.4 If the parent is not satisfied with the decision of the principal, the parent may
file a Citizen’s Appeal by completing the Citizen’s Appeal and filing it with
the Superintendent’s office within three school days, or prior to the regularly
scheduled exam time, whichever comes first.

8.5 The Superintendent shall follow the Barbour County Schools Citizen’s
Appeal process.

Revised: 11/22/2010



1.0

2.0

3.0

BARBOUR COUNTY FILE: 7300

REQUIREMENTS FOR GRADUATION

Purpose Barbour County Schools provides students the 21% century
knowledge, skills, and capabilities needed for adulthood.

1.1 Adolescent education at the high school level provides a rigorous course of academic
study to enable students to achieve high levels of competence so that they can
complete graduation requirements and be prepared to successfully enter and compete
in the work place and post-secondary education.

Responsibility To graduate from high school, a student must earn a minimum of
twenty-four (24) credits, including the successful completion of course requirements as
specified in WV Policy 2510.

2.1 A non-credit Senior Project (experiential learning) is required of all graduating
students.

2.2 In order to graduate, students will complete 6 hours of approved experiential
learning.

2.3 Credits for courses will be awarded based upon demonstration of mastery of the WV
Content Standards and Objectives. Students demonstrating mastery of WV Content
Standards and Objectives in the subjects will be provided the opportunity to advance
to the next grade level objectives.

2.4 All students shall be scheduled for a full instructional day during each of the four
high school years. Students may apply and earn dual credit college courses
according to procedures. The principal will make all final determinations regarding
student’s graduation or credit status at the school level.

Transfer of Credits —

3.1 Credits will not be awarded or accepted from the home school learning environment

unless the credit requested is in compliance with section 6.0 of this policy.

3.2 Credit from private schools will only be accepted if the school is accredited and the

course complies with the requirements of WVDE Policy 2510.

4.0

Participation in Graduation Exercises —

4.1 Only those students who have successfully completed all of the requirements for
graduation prior to the date set for commencement exercises shall be permitted to
participate in the graduation ceremonies. All fees, fines, and charges will be paid
before a student is allowed to participate in graduation exercises. Student records
and the diploma will not be released to the student despite outstanding fees, fines,
and charges.



5.0

6.0

7.0

BARBOUR COUNTY FILE: 7300

REQUIREMENTS FOR GRADUATION (continued)

Planned Educational Program —-In accordance with West Virginia Department of
Education requirements, an Individualized Student Transition Plan (ISTP) shall be
prepared and periodically reviewed and updated for each secondary student. Students
will designate either a professional or skilled pathway as part of the plan which will guide
selection of coursework.

Testing Out of Required or Prerequisite Offerings — A student may “test out” of a
required or prerequisite course by taking an approved RESA VII examination to
demonstrate mastery in the WV Content Standards and Objectives for the content area as
per the requirements of WVDE Policy 2510.

6.1. The student’s records will indicate that completion of the area of study occurred
through the exam process.

6.2 The criteria for approval of the testing out of a high school course will follow the
RESA VII guidelines.

Early Graduation - Early graduation is defined as graduation from high school one full
year prior to the class the student entered the ninth grade with.

7.1 In order to be eligible for early graduation, a student must petition the Barbour
County Board of Education one semester in advance.

7.2 The petition for early graduation must be supported by three letters of
recommendation from teachers and a letter of recommendation from the principal.

7.3 The petition must also have a letter of pending acceptance from a post-secondary
school.

7.4 Petitions will be decided upon by the Board of Education on an individual basis.

Source: Board of Education Minutes

Philip Barbour High School Student Handbook

Adopted: 1978/79
Revised: 05/21/12; 06/22/09; 03/12/01; 08/04/87; 09/16/86; 1985; 1984; 1983; 05/06/80;

07/07/81

Legal Reference:  State Board Policy 2510



BARBOUR COUNTY 7500
CURRICULUM POLICY
1. PURPOSE

1.1.The education standards for student, school, and school system performance and processes
set forth the knowledge and skills that students should know and be able to do as a result
of a thorough and efficient education that prepares them for the 21st century. High quality
curricular standards incorporate 21st century skills that assure graduates are prepared for
continuing post-secondary education, training and work.

2. Responsibility

2.1.The Board, administration and staff will be responsible for the administration and
implementation of this policy. Barbour County Schools shall assure full compliance with
regulations that define a comprehensive curriculum that prepares our students for the 21st
century by:

2.1.1. Ensuring curriculum is based on the Content Standards and Objectives approved by
the West Virginia Board of Education Policy 2520.

2.1.2.Elective offerings shall be based on WVBE approved Content Standards and
Objectives if available or based on written Content Standards and Objectives that are

approved by the county Board of Education.

2.1.3. Ensuring the Social and Emotional Learning Standards identified in WVDE Policy
4373 serve as a framework for social and emotional learning.

AUTHORITY: Source: State Board of Education Policies 2510; 2520; 2320; 4373; and WV Code §18-
2E-7.

Adopted: 04/23/12



BARBOUR COUNTY FILE: 7600

EDUCATIONAL PURPOSE AND ACCEPTABLE USE
OF ELECTRONIC RESOURCES, TECHNOLOGIES AND THE INTERNET

1.0 General.

1.1. Scope. - W. Va. 126CSR41, West Virginia Board of Education (WVBE) Policy
2460, Educational Purpose and Acceptable Use of Electronic Resources, Technologies and the
Internet, is a policy name change and update to: 1) include the new federal regulations regarding
issues of child safety and acceptable use of the Internet; 2) be in compliance with Universal
Service Fund for Schools and Libraries (E-rate) guidelines; 3) reinforce copyright compliance;
and 4) align with other federal and state regulations.

1.2. The Barbour County Board of Education (BCBOE) supports the notion that to
acquire 21st century skills, students and teachers must have access to technology tools and
resources in order to access information, solve problems, communicate clearly, make informed
decisions, acquire new knowledge, and construct products, reports and systems. The Board of
Education also believes that teaching through the use of relevant real-world examples,
applications and settings to frame academic content for students, enabling them to see the
connection between their studies and the world in which they live is essential for the success of
our students. Therefore, the Board of Education holds that students must be able to use
technology to learn content and skills — so that they know how to learn, think critically, solve
problems, use information, communicate, innovate and collaborate.

2.0 Purpose.

2.1. BCBOE Policy 7600 sets out regulations that apply to Barbour County Schools
(BCS), schools, students, educators, other school personnel, parents, guardians, the BCBOE, and
other users.

2.2. These regulations will assist implementation of policies at the district and school
levels to meet local, state, and federal statutes and regulations pertaining to safe and acceptable
use of the Internet, various digital resources and technologies, compliance with E-rate guidelines,
and reinforcement of copyright compliance.

3.0 Educational Purposes.

3.1. An effective public education system develops students who are globally aware,
engaged with their communities, and capable of managing their lives and careers to succeed in a
digital world.

3.2.  Students of all ages and educators as lifelong learners require the necessary skills
and access to technology tools to take responsibility for their own learning, to be actively
involved in critical thinking and problem solving, to collaborate, cooperate, and to be productive
citizens. West Virginia students must develop proficiency in 21% century content, technology
tools, and learning skills to succeed and prosper in life, in school, and on the job.



BARBOUR COUNTY FILE: 7600

3.3.  Technology must be interwoven with educational improvements and personalized
learning to accomplish educational goals, increase student achievement and educator efficacy,
and provide increased opportunities for lifelong learning.

3.4. To promote student learning, teachers must be equipped to fully integrate
technology to transform instructional practice and to support student acquisition of technology
skills necessary to succeed, to continue learning throughout their lifetimes, and to attain
self-sufficiency.

3.5. The WVDE, BCS, and schools will use electronic resources as a powerful and
compelling means for students to learn core and elective subjects and applied skills in relevant
and rigorous ways to advance learning as referenced in W. Va. Code 8§18-2e-7 and several
WVBE policies

3.6. Learning powered by technology should enable students to achieve at higher
academic levels, master digital content and technologies, access and manage information,
communicate effectively, think critically, solve problems, work productively as individuals and
collaboratively as part of a team, acquire new knowledge, access online assessment systems, and
demonstrate personal accountability, productivity, and other self-directional skills.

3.7. The use of instructional technology should provide greater student access to
advanced and additional curricular offerings, including increasing student access to quality
virtual courses and online distance educational tools, than could be provided efficiently through
traditional on-site delivery formats.

3.8. Teachers should integrate technology resources to personalize learning, enhance
instruction, implement multiple technology-based learning strategies, implement high quality
digital content and assessments, and utilize digital resources, technologies, and the Internet in the
classroom.

3.9. Technology will enable educators to participate in online professional development,
access digital resources and platforms, utilize educational data, and deliver instruction through
blended learning and other virtual options. The acceptable use of digital resources and devices is
necessary to support a personalized learning landscape and other district and state educational
policies.

3.10. The promotion of acceptable use in instruction and educational activities is
intended to provide a safe digital environment, as well as meet Federal Communications
Commission (FCC) guidelines and E-rate audits.

3.11. WVBE policy indicates that districts should adopt local policies which outline
consequences for safety and acceptable use in alignment with federal and state laws, state and
district policies, especially W. Va. 126CSR99, WVBE Policy 4373, Expected Behavior in Safe
and Supportive Schools. BCBOE Policy 8400, Student Code of Conduct addresses this
requirement.
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3.11.1 Students downloading or uploading prohibited material or accessing
prohibited web sites, attempting to/or succeed in logging on as system administrator, using proxy
servers or software to bypass state filtering, or partaking in any form of cyber bullying will be
disciplined according to the Student Code of Conduct (BCBOE Policy 8400).

3.11.2 Any student who downloads or uploads prohibited material and distributes
or places the information on another computer or other storage device shall receive a ten-day,
out-of school suspension and possible board of education hearing for the first offense.
Additional offenses shall result in an immediate ten-day, out-of-school suspension, and the
principal shall request a board of education hearing, which may result in a longer suspension or
expulsion from school for up to a calendar year. Internet privileges shall also be revoked for a
minimum of 90 days.

3.11.2.1 BCS understands that occasionally an inappropriate site can
come up in a browser while doing an appropriate search or similar activity. The following steps
are to be taken to document this occurrence so that this individual instance will not be held
against the student IF THEY SELF REPORT;

311211 The student will not turn off the machine, will turn
off the monitor or close the lid of the laptop, and immediately report to their teacher. The
student will then provide a written account of what they were researching/processing/etc. that led
them into the site and provide it their teacher.

3.11.2.1.2 The teacher will go to the computer, do a print
screen of the display, close the site, reboot the computer. They will then do a memo to the
school principal noting the student’s name, date and time of the occurrence, and their explanation
of what occurred. The memo along with the screen print and the student’s written account of the
occurrence will then be sent to the school principal.

3.11.2.1.3 The school principal will place the documentation
into a comprehensive file of such incidents.

3.11.3 School Personnel Discipline/Penalties

3.11.3.1 The Barbour County Board of Education believes that
accessing prohibited sites (as defined in Section 1) by students is a serious problem and the act by
students carries with it an unwholesome tenor. Therefore, while the school system has set a
standard for students, it must hold school employees to a much higher standard. Where there is
sufficient evidence that a school employee has accessed a prohibited site on the Internet for the
purpose of copying, viewing, or distributing inappropriate material, the employee may be
charged with immorality, suspended without pay and dismissed under 18A-2-8.

3.11.3.2 BCS understands that occasionally an inappropriate site can
come up in a browser while doing an appropriate search or similar activity. The following steps
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are to be taken to document this occurrence so that this individual instance will not be held
against the employee at a later date;

3.11.3.2.1 The employee will not turn off the machine, will
turn off the monitor or close the lid of the laptop, and immediately report to their immediate
supervisor.  The employee will then provide a written account of what they were
researching/processing/etc. that led them into the site and provide it their supervisor.

3.11.3.2.2 The supervisor will go to the computer, do a print
screen of the display, close the site, reboot the computer. They will then do a memo to the
county technology director noting the employee’s name, date and time of the occurrence, and
their explanation of what occurred. The memo along with the screen print and the employee’s
written account of the occurrence will then be sent to the technology director.

3.11.3.2.3 The county director will place the documentation
into a comprehensive file of such incidents.

3.11.3.3 Employees who believe they need to access a web site to
verify a student’s activity on the Internet, and believe that the potential exists that one or more of
the sites contain prohibited material, shall have prior authorization of the superintendent, county
technology director, or building administrator before starting their investigation. If, for
instructional purposes, an employee needs to access a web site that may contain prohibited
material, that employee shall have prior authorization of the building administrator before
accessing the web site.

4.0 Digital Citizenship.

4.1. The appropriate use of technology and digital resources promotes positive and
effective digital citizenship among students and staff. Digital citizenship represents more than
technology literacy. Successful, technologically fluent digital citizens live safely and civilly in
an increasingly digital world and use technology responsibly. They recognize that information
posted on the Internet is public and permanent and can have a long-term impact on an
individual’s life and career.

4.2. All users need to be part of this digital citizenry to appropriately and safely learn,
work, play, and live in today’s global society.

4.3. The International Society for Technology in Education (ISTE) has produced
materials in the book, “Digital Citizenship in Schools” that describes nine elements of digital
citizenship.

4.3.1 Digital Access - full electronic participation in society.

4.3.2. Digital Commerce - the buying and selling of goods online.

4.3.3. Digital Communication - the electronic exchange of information.
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4.3.4. Digital Literacy - the capability to use digital technology and knowing
when and how to use it.

4.3.5. Digital Etiquette - the standards of conduct expected by other digital
technology users.

4.3.6. Digital Law - the legal rights and restrictions governing technology use.

4.3.7. Digital Rights and Responsibilities - the privileges and freedoms extended
to all digital technology users, and the behavioral expectations the come with them.

4.3.8. Digital Health and Wellness - the elements of physical and psychological
well-being related to digital technology use.

4.3.9. Digital Security - the precautions that all technology users must take to
guarantee their personal safety and the security of their networks.

4.4. Digital/Network Etiquette:

4.4.1. Users are expected to abide by the generally accepted rules of
digital/network etiquette. These include, but are not limited to, the following:

4.4.1.1. Be polite. Do not write or send abusive messages to others.

4.4.1.2. Use proper English and appropriate language; avoid “Netspeak.”
Do not swear; do not use vulgarities or other inappropriate language.

4.4.1.3 Use extreme caution when revealing personal information,
including a home address and phone number, on web sites, blogs, podcasts, videos, wikis, e-mail
or as content on any other electronic medium.

4.4.1.4. Do not reveal, on any electronic medium, personal information
about another individual.

4.4.1.5. Do not use the Internet in a way that would disrupt the use of the
Internet by others (e.g., downloading huge files during prime time; sending mass e-mail
messages; annoying other users).

4.4.1.6. Keep educational files and e-mail messages stored on servers to a
minimum. (Also see section 5.6.22.)

4.4.1.7. Activate the appropriate automatic reply message and unsubscribe
to listservs if account is to be unused for an extended period of time.

4.4.1.8. Only publish student pictures or names on class, school or district
web sites that are part of the district/school directory information or when appropriate permission
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has been obtained. (Also see W. Va. 126CSR94, WVBE Policy 4350, Procedures for the
Collection, Maintenance and Disclosure of Student Data and BCBOE Policy 8900, Procedures
for the Collection, Maintenance, and Disclosure of Student Data.)

4.4.1.9. Notify the appropriate school authority of any dangerous or
inappropriate information or messages encountered.

4.5.  Digital Security:

4.5.1. Users who identify a security problem on the system must notify a system
administrator.

4.5.2. Users must not demonstrate the problem to other users.

4.5.3. Users must not use another individual's account or give their passwords to
others. Unauthorized attempts to log into the system as a system administrator will result in
revocation of user privileges based on state, county or school policies.

4.5.4. Any user identified as a security risk or having a history of problems with
other computer systems may be denied access by the appropriate disciplinary authority. (See
also section 5.6.9.)

45.5. The WVDE is the proprietor of a class B license of Internet Protocol (IP)
addresses. These addresses include 168.216.000.001 through 168.216.255.255. All addresses are
assigned, maintained and managed by the WVDE. Any unauthorized use is strictly prohibited.

5.0 Accountability and Responsibility.

5.1. The acceptable and appropriate use of telecommunications and/or access to the
Internet and digital resources is an extension of the educator's responsibility in his/her classroom.
Educators occupy a position of trust and stand in the place of a parent or guardian while a student
is in school. (W. Va. Code § 18A-5-1(a).) Therefore, it is the educator's responsibility to ensure
classroom activities focus on appropriate and specific learning goals and objectives for
personalized learning when using Internet-related technologies. Student use of Internet-related
or web-based applications must be authorized by the educator and parent or guardian through a
county-determined procedure. It is also the educator’s responsibility not to use electronic
technologies in a manner that risks placing him/her in a position to abuse that trust. Even though
“educators” are the ones who come in daily classroom contact with students,
acceptable/appropriate uses of online resources, technologies and the Internet is a responsibility
of all educational staff and employees.

5.2. The following statements delineate the responsibilities of the WVBE, WVDE,
RESAs, the county board of education, individual schools, educators and other
educational/service personnel for the appropriate and authorized use of technologies, digital
resources and the Internet.
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5.3. WVBE responsibilities, based on authority of W. Va. Code, will include approving
policies advocating the following activities:

5.3.1. Students will be provided equitable access to technology.

5.3.2. Students will graduate from the public schools with proficiency in the
skills and learning objectives delineated in instructional policies, especially in Policy 2520.14.

5.3.3. WVBE Policy 2520.14 content standards and objectives will be included
as part of the instructional goals and objectives of all programs of study and at all grade levels.

5.3.4. The WVBE will collaborate with the higher education community to
communicate complementary technology utilization initiatives and partnerships and readiness of
student teachers in understanding the professional role of the educator and the position of trust.

5.3.5. Administrators and teachers will be provided professional development in
the use and application of electronic resources, technologies and the Internet.

5.4. WVDE responsibilities will include carrying out the policies of the WVBE and
include the following tasks/duties:

5.4.1. The WVDE provides the network system, e-mail accounts and Internet
access as tools for education and administration in support of the WVBE’s mission and goals.

5.4.2. The WVDE reserves the right to monitor, inspect, investigate, copy,
review and store, without prior notice, information about the content and usage of any network
and system files, user files, disk space utilization, applications, bandwidth utilization, document
files, folders, electronic communications, e-mail, Internet access, and any and all information
transmitted or received in connection with networks, e-mail use and web-based tools.

5.4.3. The WVDE and approved service provider(s) can monitor only the e-mail
accounts issued to the "access.k12.wv.us" server, which is administered by WVDE and approved
provider(s).

5.4.4. The WVDE will review and process appropriate applications for domain
names for local servers.

5.4.5. The WVDE reserves the right to disclose any electronic message, files,
media, etc., to law enforcement officials or third parties as appropriate.

5.4.6. Based upon the acceptable use and safety guidelines outlined in this
document, The State Superintendent of Schools, WVDE and provider(s) system administrators
will determine what appropriate use is, and their decision is final.

5.4.7. The WVDE reserves the right to enter an employee's information system
files whenever there is a business need to do so.
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5.4.8. Electronic filtering will be installed by the WVDE at the two points of
presence (POPs) for Internet access. This will provide filtering for all public schools in a cost
effective manner and with efficient management. Providing this service at the state level enables
districts/schools to meet Children's Internet Protection Act (CIPA) and E-Rate guideline
requirements for filtering.

5.4.9. To avoid duplication of effort at the district/school levels, the WVDE will
provide a method and instructional modules that allow districts/schools to certify compliance
with the new FCC regulations regarding Internet safety policies. The policies must provide for
educating students about appropriate online behavior, including interacting with other
individuals on social networking websites and in chat rooms and cyber bullying awareness and
response. Instructional information regarding the WVDE method and curriculum content for
certifying that students have been educated about appropriate online behavior can be found at
http://wvde.state.wv.us/technology/cipa-compliance.php. This WVDE method will provide
documentation that districts have met the annual E-rate compliance requirements of educating
students regarding appropriate use. The districts and schools are encouraged to go beyond this
basic compliance if so desired.

5.4.10. The state network will not be responsible for unauthorized financial
obligations resulting from the use of, or access to, the state’s computer network or the Internet.

5.4.11. The WVDE makes no warranties of any kind, whether expressed or
implied, for the service being provided. The WVDE will not be responsible for any damages,
including loss of data or service interruptions. The use of any information obtained via the
system is at the user's own risk. WVDE is not responsible for the accuracy and quality of
information obtained through the system.

5.5. RESA responsibilities include supporting the WVBE and WVDE in carrying out
state and federal contracts, policies and legislation relating to electronic resources, technologies
and the Internet, such as, but not limited to:

5.5.1. RESAs may support respective counties served in providing professional
development to implement Policy 2520.14.

5.5.2. RESAs will provide timely and appropriate repair, telecommunications
assistance, West Virginia Education Information System (WVEIS) support and other services
addressed in state policies and statutes.

5.6. The Barbour County Board of Education responsibilities:

5.6.1. The BCBOE shall have a county technology team and a comprehensive
technology plan that is included as part of the Five-Year Online Strategic Plan. In addition to the
county technology director/contact, the technology team should be representative of areas
including instruction, finance, facilities, personnel and others as designated by the county.
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5.6.2. WVBE Policy 2520.14, 21st Century Learning Skills and Technology
Tools Content Standards and Objectives for West Virginia Schools, shall be included in all
programs of study and at all grade levels.

5.6.3. The BCBOE shall, whenever possible, make available facilities and
technology to accommodate distance learning and access to virtual courses provided through the
West Virginia Virtual School and approved course providers.

5.6.4. The BCBOE, in cooperation with schools, shall, to the extent practicable
and as funds and other resources are available, provide students (including those enrolled in adult
basic education), teachers, parents and citizens access to technology, in the public schools during
non-school hours and in accordance with E-rate guidelines.

5.6.5. The BCBOE shall provide professional development in the use of
technology and its application in the teaching and learning process.

5.6.6. The BCBOE shall implement appropriate policies to help ensure the safety
of students and acceptable use of electronic resources, technologies and the Internet and
encourage each school to reinforce the BCBOE Policy 8400, Student Code of Conduct, to assure
abidance of this acceptable use policy.

5.6.7. The BCBOE shall provide adequate technology personnel to implement
appropriate policies and manage county/school networks to help ensure the safety of students
and acceptable use of electronic resources, technologies and the Internet.

5.6.8. In accordance with W. Va. Code, school aid formula, and local funding
opportunities, the BCBOE shall provide support for schools to employ Technology Integration
Specialists (TIS) and Technology Systems Specialist (TSS). The role of the TIS is to implement
and aid educators with technology integration and fluency. The role of the TSS is to
manage/repair school local area networks and connected devices. It is highly important to have
adequate technology personnel at each school to ensure the safety of students and acceptable use
of electronic resources, technologies, and the Internet. It is imperative to have adequate
technology personnel at the school level to implement school policies through technology
integration/fluency by the TIS and manage/repair school local area networks through TSS and to
ensure the safety of students and acceptable use of electronic resources, technologies and the
Internet.

5.6.9. The use and administration of a network server for Internet connection
within a county or school is the responsibility of the designated/approved educator(s) and
administrator(s) at the location of the server. It is their responsibility to ensure that all activities
and/or functions of the server involve appropriate school activities. All administrative functions
and/or file maintenance to the server are the responsibility of the designated/approved
educator/administrator serving that location.

5.6.10. All remote access to servers located at a county or school building and
connected to a wide area network and/or the Internet is the responsibility of the administrator(s)
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and/or educator(s) identified as responsible for the servers. Remote access of any kind is to be
used only when specific educational goals have been identified and is not to be in direct
competition with local Internet service providers. Additionally, all remotely accessed servers
must not conflict with federal, state and local guidelines for appropriate Internet access.

5.6.11. Server administrators or technical contacts requesting domain names for
local servers must apply to the WVDE through an application process. Those receiving a domain
name must follow all guidelines detailed as part of the application process, including the
adoption of a current safety and acceptable use policy.

5.6.12. The WVDE and approved service provider(s) can monitor only the e-mail
accounts issued to the "access.k12.wv.us" server, which is administered by WVDE and approved
provider(s). Non-*access.k12.wv.us” e-mail accounts should not be used for school/educational
purposes. All liability for any non-*“access.k12.wv.us” email accounts lies with the
administrator(s) and/or educator(s) responsible for student utilization of alternative accounts or
the administrator(s) and/or educator(s) identified as responsible for the server being used.

5.6.13. Only publish student pictures or names on class, school or district web
sites that are part of the district/school directory information or when appropriate permission has
been obtained. (See also WVBE Policy 4350 and BCBOE Policy 8900.)

5.6.14. Districts and schools are subject to CIPA and may not receive the E-rate
discounts unless they certify that they have an Internet safety policy that includes technology
protection measures. The protection measures must block or filter Internet access to pictures that
are: (a) obscene; (b) child pornography; or (c) harmful to minors.

5.6.15. Before adopting/revising an Internet safety policy, the BCBOE and
schools will provide reasonable notice and hold at least one public hearing or meeting to address
the acceptable use policy.

5.6.16. Barbour County Schools, being subject to CIPA, is required to adopt and
implement an Internet safety policy addressing: (a) access by minors to inappropriate matter on
the Internet; (b) the safety and security of minors when using electronic mail, chat rooms and
other forms of direct electronic communications; (c) unauthorized access, including so-called
“hacking,” and other unlawful activities by minors online; (d) unauthorized disclosure, use, and
dissemination of personal information regarding minors; and (e) measures restricting minors’
access to materials harmful to them.

5.6.17. BCS Internet safety policies include the monitoring and filtering of the
online activities of students. Internet safety policies provide for educating students about
appropriate online behavior, including interacting with other individuals on social networking
websites and in chat rooms and cyber bullying awareness and response. The WVDE provides a
method and curriculum modules that allow BCS/schools to certify compliance with this FCC
regulation.

10
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5.6.18. BCS/school equipment that is used off site is subject to the same rules as
when used on site.

5.6.19. Students and staff are expected to use BCS and school-owned technology
in a responsible, efficient, ethical, and legal manner in accordance with the educational mission
of the state, district, and school. The use of such technologies may be restricted or revoked for
inappropriate behavior or use.

5.6.20. Students and staff are encouraged to use BCS and school equipment
whenever possible. Unauthorized or unacceptable use of personal technology devices by students
may result in suspension or revocation of personal device privileges. These uses include, but are
not limited to, the following:

5.6.20.1. Using personal devices to gain or give an advantage in a testing
situation.

5.6.20.2. Using personal devices during class that are not approved by the
school or the individual teacher (e.g. cell phones, smart phones, tablets, digital cameras, MP3
players, and laptops).

5.6.20.3. Downloading and installing BCS licensed software on personal
devices unless specifically allowed by the licensing agreement.

5.6.20.4. Using personal devices to bypass filtering, circumvent network
security, or in violation of the acceptable use standards which normally apply to district-owned
technology.

5.6.20.5. Using personal devices for violations related to cyber bullying
and harassment.

5.6.21. BCS/schools will provide professional development and classroom
teaching regarding the compliance of copyright laws.

5.6.22. Keep educational files and e-mail messages stored on servers to a
minimum. Users should responsibly back up their data and files. BCS/schools may set
individual storage limits per server.

5.7. School Responsibilities:
5.7.1. Local school improvement councils shall include in the Five-Year Online
Strategic Plan mechanisms to foster the use, to the extent practicable, and as funds and other
resources are available, of school facilities for the purpose of accessing technology, by students,
teachers, parents and citizens during non-school hours and in accordance with E-rate guidelines.

5.7.2. Every school shall have a school technology team and a comprehensive
technology plan that is part of the Five-Year Online Strategic Plan. Schools may choose to have

11
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the local school improvement council or the faculty senate or the curriculum team serve as the
technology team.

5.7.3. WVBE Policy 2520.14, 21st Century Learning Skills and Technology
Tools Content Standards and Objectives for West Virginia Schools, shall be taught and utilized
throughout all the programs of study and at all grade levels.

5.7.4. The Five-Year Online Strategic Plan will include necessary professional
development to enable teachers to incorporate technology into the classroom.

5.7.5. With connections to computers and people all over the world also comes
the availability of material that may not be considered to be appropriate or have educational
value. On a global network, it is impossible to restrict access to all controversial materials. It is
the responsibility of the student, parent, teacher and administrator to follow the acceptable use
policies, as well as state and federal laws, so that access to telecommunication networks,
computers and the Internet provided by the school, BCS, RESA VII, and WVDE educational
systems is not abused.

5.7.6. Schools must enforce the use of filtering or electronic technical protection
measures during any use of the computers/devices to access the Internet. Encryption of all
wireless access points for E-rated Internet access provided via the K-12 network or otherwise is
required.

5.7.7. Schools must follow the guidelines of CIPA and the Children’s Online
Privacy Protection Act federal statutes (COPPA).

5.7.8. See also school responsibilities that may be listed in association with
county boards of education and district responsibilities (section 5.6) and educator, service
personnel and staff responsibilities (section 5.8).

5.8. Educator, Service Personnel and Staff Responsibilities:

5.8.1. Collaboration, resource sharing, and student/teacher, student/student, and
teacher/parent dialogue can all be facilitated by the use of social media and other electronic
communication. Such interactivity outside of the school walls can greatly enhance face-to-face
classes. However, it is imperative that a clear line be drawn between personal social networking
and professional/educational networking to protect the safety of the students and the integrity of
educational professionals and service staff.

5.8.2. In order to assist educators in maintaining a professional relationship with
students and to avoid situations that could lead to inappropriate relationships between school
personnel and students, the following regulations apply to all school personnel.  Failure to
adhere to these regulations may result in disciplinary action and/or loss of licensure:

12
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5.8.2.1. School personnel will maintain a professional relationship with
all school students, both inside and outside the classroom and while using any form of social
media and other electronic communication. Unethical conduct includes but is not limited to
committing any act of harassment as defined by WVBE and/or BCBOE policy; committing or
soliciting any sexual act from any minor or any student regardless of age; soliciting,
encouraging, or consummating a romantic or inappropriate relationship with a student, regardless
of the age of the student; using inappropriate language including, but not limited to, swearing
and improper sexual comments; taking inappropriate pictures (digital, photographic or video) of
students or exchanging any inappropriate pictures with students; or engaging in any other
behaviour that constitutes a violation of district or county policy or that is detrimental to the
health and welfare of students.

5.8.2.2.  The viewing, storing, transmission or downloading of
pornography or sexually suggestive or sexually explicit material or text on a work computer or
other electronic storage or communication device, whether at home or at work, by school
personnel or anyone else to whom the school personnel has made the computer or other
electronic storage or communication device available, is prohibited. This same prohibition
applies to a personal computer or other electronic storage or communication device while at
school or a school activity. (Please refer to section 3.11.3 of this policy.)

5.8.2.3. All information stored within work computers or servers is the
property of the state, county, or school, and the personnel using such computers/servers/networks
have no expectation of privacy with respect to its contents.

5.8.3. With appropriate professional development, educators will promote and
model acceptable use, digital citizenship and online responsibility to support personalized
learning and digital-age assessments to meet the educational learning policies, including Policy
2520.14, for all students.

5.8.4. Teachers, specialists, and other supervising adults will teach and discuss
the appropriate use of electronic resources, technologies and the Internet with their students,
monitor their use, and intervene if the uses are not acceptable.

5.8.5. School personnel who receive information via any electronic resource,
including a social networking site, that falls under the mandatory reporting requirements of
W. Va. Code § 49-6A-2, must report as indicated in W. Va. Code to their immediate supervisor.

5.8.6. Staff members should be careful not to use copyrighted material in
a manner that violates copyright law.

5.8.7. School personnel are responsible for protecting their passwords associated
with their computers and e-mail address and must not make them accessible to others.

13
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6.0 Use of Electronic Resources, Technology and the Internet.
6.1. Overview of Use:

6.1.1. Unauthorized or unacceptable use of the Internet or any safety violations
as part of an educational program by students, educators or staff may result in suspension and/or
revocation of such use.

6.1.2. Each student who will access the Internet will be provided acceptable use
training and shall have an acceptable use form, signed by a parent or legal guardian, on file at the
county/school.

6.1.3. The WVDE provides the network system, e-mail accounts and Internet
access as tools for education and administration in support of the WVBE’s mission, including
student mastery of rigorous subject matter content and acquisition of global skills. Therefore,
users should have no expectation of privacy; and the WVDE reserves the right to monitor,
inspect, investigate, copy, review and store, without prior notice, information about the content
and usage of:

6.1.3.1. The network and system files;

6.1.3.2. User files and disk space utilization;

6.1.3.3. User applications and bandwidth utilization;

6.1.3.4. User document files, folders and electronic communications;
6.1.3.5. E-mail;

6.1.3.6. Internet access; and

6.1.3.7. Any and all information transmitted or received in connection
with networks, e-mail use and web-based tools.

6.1.4. No student or staff user should have any expectation of privacy when
using the BCS network. The WVDE reserves the right to disclose any electronic message, files,
media, etc., to law enforcement officials or third parties as appropriate.

6.1.5. No temporary accounts will be issued, nor will a student use an Internet
account not specifically created for him or her that allows anonymous posting. Based upon the
acceptable use and safety guidelines outlined in this document, BCS administration, BCS
Superintendent, WVDE, State Superintendent of Schools and provider(s) system administrators
will determine what appropriate use is, and their decision is final.

6.1.6. The system administrator and/or local teachers may deny users access for
inappropriate use. Additionally, violation of use policies could result in loss of access, personal
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payment of fees incurred, employment discipline, licensure revocation and/or prosecution. Other
violations may also be found in BCBOE Policy 8400.

6.1.7. The WVDE's administrative information systems, including the West
Virginia Education Information System (WVEIS), are to be used exclusively for the business of
the respective state, BCS, and school organizations. All information system data are records of
the respective organizations. The WVDE reserves the right to access and disclose all data sent
over its information systems for any purposes. All staff must maintain the confidentiality of
student data in accordance with The Family Educational Rights and Privacy Act (FERPA) (20
U.S.C. 8 1232g; 34 CFR Part 99).

6.1.8. For reasons of privacy, employees may not attempt to gain access to
another employee's files in the WVDE's information systems. However, BCS and WVDE
reserves the right to enter an employee's information system files whenever there is a business
need to do so.

6.1.9. Any of these guidelines are to be cognizant of and superseded by FERPA
and other appropriate federal and state laws.

6.2. Acceptable Use:

6.2.1. The use of the electronic resources, technologies and the Internet must be
in support of education and consistent with the educational goals, objectives and priorities of the
WVBE. Use of other networks or computing resources must comply with the rules appropriate
for that network and for copyright compliance. Users must also be in compliance with the rules
and regulations of the network provider(s) serving West Virginia counties and schools.

6.2.2. The use of telecommunications and/or access to the Internet is an
extension of the students' responsibility in the classroom and must follow all federal and state
laws as well as state and local policies.

6.2.3. State, district and school-owned technology is to be used to enhance
learning and teaching as well as improve the operation of the district and school.

6.2.4. Safety measures must be enforced to carry out policies at the state, RESA,
county, and school to implement the intent of CIPA, COPPA, E-rate guidelines, FERPA, and any
other applicable state and federal statute and policy. (See also BCBOE Policy 8400, WVBE
Policy 4373, and W. Va. Code §18-2C-2.)

6.2.5. Acceptable network use by students and staff includes the following:
6.2.5.1. Creation of files, projects, videos, web pages and podcasts using

network resources in support of student personalized academic learning and educational
administration;
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6.2.5.2. Appropriate participation in school-sponsored blogs, wikis, web
2.0+ tools, social networking sites and online groups;

6.2.5.3 With parental permission, the online publication of original
educational material, curriculum related materials and student work. Sources outside the
classroom or school must be cited appropriately;

6.2.5.4. Staff use of the network for incidental personal use in accordance
with all district/school policies and guidelines.

6.2.6. At no time should a student be given administrative responsibilities for a
server with a wide area network or Internet connection.

6.3. Unacceptable Use:

6.3.1. Inappropriate use or transmission of any material in violation of any U.S.
or state law or regulation is prohibited. This includes, but is not limited to, copyrighted material,
threatening, abusive, or obscene material, or material protected by trade secrets.

6.3.2. Use for commercial activities by for-profit institutions is not acceptable.
6.3.3. Use for product advertisement or political lobbying is also prohibited.

6.3.4. lllegal activities and privacy and safety violations of COPPA, CIPA and
FERPA are strictly prohibited.

6.3.5. Specific examples of unacceptable and/or unauthorized use include, but are
not limited to:

6.3.5.1 Viewing, creating, accessing, uploading, downloading, storing,
sending, or distributing obscene, pornographic, or sexually explicit material.

6.3.5.2. Downloading, uploading and/or executing viruses, worms, Trojan
horses, time bombs, bots, malware, spyware, SPAM, etc., and changes to tools used to filter
content or monitor hardware and software.

6.3.5.3. Using e-mail and other electronic user 1Ds/passwords other than
one's own. Passwords are the first level of security for a user account. E-mail and system logins
and accounts are to be used only by the authorized owner of the account, for authorized
purposes. Students and staff are responsible for all activity on their account and must not share
their account IDs and passwords.

6.3.5.4. lllegally accessing or attempting to access another person's data
or personal system files or unauthorized access to other state/district/school computers,
networks, and information systems.
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6.3.5.5. Supplying your password and user information to any electronic
request, or sharing them with others, via any other communications.
6.3.5.6. Storing passwords in a file without encryption.

6.3.5.7. Using the “remember password” feature of Internet browsers and
e-mail clients.

6.3.5.8. Leaving the computer without locking the screen or logging off.

6.3.5.9. Corrupting, destroying, deleting, or manipulating system data
with malicious intent.

6.3.5.10. Requesting that inappropriate material be transferred.

6.3.5.11. Violating safety and/or security measures when using e-mail,
chat rooms, blogs, wikis, social networking sites, Web 2.0 tools, and other forms of electronic
communications.

6.3.5.12. Hacking, cracking, vandalizing, or any other unlawful online
activities.

6.3.5.13. Disclosing, using, or disseminating personal information
regarding students.

6.3.5.14. Cyber bullying, hate mail, defamation, harassment of any kind,
discriminatory jokes and remarks, and other unauthorized uses as referenced in BCBOE and/or
WVBE policies or other policies and laws.

6.3.5.15. Personal gain, commercial solicitation, and compensation of any
kind.

6.3.5.16. Any activity which results in liability or cost incurred by the
district.

6.3.5.17. Downloading, installing and/or executing non-educational
gaming, audio files, video files, or other applications (including shareware or freeware) without
permission or approval.

6.3.5.18. Support or opposition for ballot measures, candidates, and any
other political activity.

6.3.5.19. Information posted, sent, or stored online that could endanger
others (e.g., bomb construction, drug manufacture, etc.).

6.3.5.20. Plagiarism or reproducing/repurposing audio/video without
permission/consent.
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6.3.5.21. Attaching unauthorized equipment to the district or school
networks. Any such equipment may be confiscated and turned over to law enforcement officers
for a potential violation of W. Va. Code 861-3C-5, Unauthorized Access to Computer Services.

6.3.5.22. Attaching unauthorized equipment or making unauthorized
changes to the state backbone network. Unauthorized equipment may be confiscated and may
turned over to law enforcement officers for a potential violation of W. Va. Code § 61-3C-5,
Unauthorized Access to Computer Services. Only WVDE network personnel may authorize
changes which affect the state backbone network.

6.3.5.23. Vandalizing technology equipment or data. Vandalism is
defined as any attempt to harm or destroy data of another user or to intentionally damage
equipment or any connections that are part of the Internet. This includes, but is not limited to,
uploading, downloading, or creating computer viruses. Vandalism will result in revocation of
user privileges.

6.3.5.24. Uses related to or in support of illegal activities will be reported
to authorities.

6.3.5.25 Any unauthorized use of electronic resources, technologies, and
the Internet during instructional time.

6.4  Commitment for Acceptable Use.

6.4.1 Signed agreements are required for all employees and for all
students.

6.4.2 Employee supervisors shall annually review technology acceptable
use with employees under their supervision and require each employee to sign the Employee
Technology Acceptable Use Agreement whenever an employee is first assigned at a school. A
new signed agreement is required whenever an employee transfers to a different school. The
agreements are to be kept on file by the immediate supervisor.

6.4.3 Schools shall determine a procedure for ensuring annual review of
technology acceptable use with all students annually. A Student Technology Acceptable Use
Agreement must be signed by the student and parent/guardian whenever a student first enrolls at
a school. A new signed agreement is required whenever a student transfers or is promoted to a
different school.

6.4.4 All students and employees will be required to sign new forms
whenever this policy is revised by the BCBOE.

7.0 Network.
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7.1. The statewide network, the county wide area networks (WANS), and school local
area networks (LANS) include wired and wireless computers, peripheral equipment, routers,
switches, servers, files, storage devices, e-mail, Internet content, digital tools (blogs, web sites,
web mail, groups, wikis, etc.), and any other equipment which communicates via network
connections.  These components are utilized to provide access to electronic resources,
technologies and the Internet.

7.2. The WVDE reserves the right to prioritize the use of and access to the statewide
network. BCS may also prioritize local traffic within WANs and LANs consistent with WVDE
guidelines.

7.3. All use of the network must support instructional and administrative purposes and be
consistent with BCBOE policies, WVBE policies, WVDE guidelines, E-Rate regulations and
state and federal laws.

7.4. WVDE, approved service provider, and other state agencies operate the statewide
infrastructure to provide Internet access for all public schools under the jurisdiction of the
WVBE. In accordance with state purchasing guidelines, filtering will be installed at the state
network level at the two points of presence (POPs) for Internet access. This will provide filtering
for all public schools in a cost effective manner and with efficient management. Providing this
service at the state level enables BCS to meet CIPA and E-Rate guideline requirements for
filtering.

7.5. BCS and/or schools may also add additional electronic filters at the local network
levels. Other objectionable material may be filtered. The determination of what constitutes “other
objectionable” material is a local decision.

7.6. Schools must enforce the use of the filtering or electronic technical protection
measures during any use of the network and computers/devices to access the Internet.

7.7. To avoid duplication of effort at the district/school levels, the WVDE will provide a
method and instructional modules that allow BCS/schools to certify compliance with the new
FCC regulations regarding Internet safety policies. The policies must provide for educating
students about appropriate online behavior, including interacting with other individuals on social
networking websites and in chat rooms and cyber bullying awareness and response. Instructional
information regarding the WVDE method and curriculum content for certifying that students
have Dbeen educated about appropriate online behavior can be found at
http://wvde.state.wv.us/technology/cipa-compliance.htm. This WVDE method will provide
documentation that districts have met the annual E-rate compliance requirements of educating
students regarding appropriate use.

8.0 Filtering.

8.1. Filtering software is not 100% effective. While filters make it more difficult for
objectionable material to be received or accessed, filters are not a solution in themselves. Every
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user must take responsibility for his or her use of the network and Internet and avoid
objectionable sites.

8.2. Any attempts to defeat or bypass the state’s Internet filter or conceal Internet activity
are prohibited. This includes, but is not limited to, proxies, https, special ports, modifications to
state browser settings and any other techniques designed to evade filtering or enable the
publication of inappropriate content.

8.3. E-mail inconsistent with the educational missions of the state, BCS, or school will
be considered SPAM and blocked from entering e-mail boxes.

8.4. Appropriate adult supervision of Internet use must be provided. The first line of
defense in controlling access by students to inappropriate material on the Internet is deliberate
and consistent monitoring of student access and use of equipment.

8.5. Staff must make a reasonable effort to become familiar with the Internet and to
monitor, instruct, and assist effectively in filtering and acceptable use issues.

8.6. Appropriate filtering must be maintained to meet E-rate guidelines. (See also
section 7.5.)

9.0 Copyright.

9.1. Copyright laws protect the rights of people who create intellectual property by
providing the creator with exclusive rights to license, sell, or use the works. A creator owns the
rights of reproduction, adaptation, distribution, public performance, public display, digital
transmission and moral rights.

9.2. Downloading, copying, duplicating, and distributing software, music, sound files,
movies, images, or other copyrighted materials without the specific written permission of the
copyright owner is generally prohibited. However, the duplication and distribution of materials
for educational purposes are permitted if and when such duplication and distribution fall within
the Fair Use Doctrine of the United States Copyright Law (Title 17, United States Code
http://copyright.gov/title17) and content is cited appropriately.

9.3. The doctrine of fair use for education has developed through court decisions over
the years. It has been codified in Section 107 of the United States Copyright Law (Title 17,
United States Code), and lists four factors to be considered in determining whether or not a
particular use is fair:

9.3.1. The purpose and character of the use, including whether such use is of
commercial nature or is for nonprofit educational purposes.

9.3.2. The nature of the copyrighted work.
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9.3.3. The amount and substantiality of the portion used in relation to the
copyrighted work as a whole.

9.3.4. The effect of the use upon the potential market for, or value of, the
copyrighted work.

9.4. To discourage violation of copyright laws, the following compliance requirements
are specified:

9.4.1. Employees and students are expected to adhere to the copyright laws.

9.4.2. Appropriate software licenses will be obtained for use in a network server
system or other multi-access use.

9.4.3. Programs available through the statewide provisions of technology
implementation must comply with stipulations of the various purchase agreements.

9.4.4. lllegal copies of copyrighted programs shall not be made or used on state,
RESA, BCS, or school equipment. (See also section 9.2.)

9.4.5. Students are to be taught the ethical and practical problems and
consequences of plagiarism and software/media piracy.

9.4.6. Employees will be provided yearly reminders of their responsibility
through a county chosen procedure to adhere to and enforce the copyright laws and will be
provided in-service if necessary.

9.4.7. Educators and students should perform due diligence by reviewing the
Terms and Conditions, Terms of Use, End User License Agreements (EULA), Copyright, etc.
prior to utilizing content from resources and software licenses to ensure that they are not
violating the Terms and Conditions agreed to of said resource. While Fair Use (Section 107 of
the United States Copyright Law, Title 17, United States Code) does allow for some utilization
of content, Terms and Conditions may specify the use allowed that would not be defined under
Fair Use. (e.g., YouTube does not permit the downloading of video content for use. While
showing the video in the classroom could be claimed under Fair Use, the downloading would be
prohibited under the terms and conditions and is not defined by Fair Use.)

9.5. Under federal law, employees violating the copyright laws may be subject to fines,
confiscation of material, and other prosecution. Violations may also result in the employee’s
suspension and/or dismissal for insubordination under W. Va. Code §18A-2-8.

10.0 Web Publishing.
10.1. BCS and the WVDE recognizes the educational benefits of publishing information

on the Internet by school personnel and students. They also recognize the importance of
guidelines that address content, overall responsibility, potential contributors, quality, technical
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standards, copyright laws, and student protection. In addressing these issues, BCS recommends
that each school adopt local policies that are consistent with, but not limited to, the following
web publishing guidelines:

10.1.1. "Official™ BCS/school web site may be administered by the BCS/school
designated authority.

10.1.2. Appropriate educational permission must be obtained for student web
pages published within the West Virginia public K-12 intranet and from a public K-12 site to the
Internet.

10.1.3. Helping a community organization develop a web site could be a learning
experience/project for students. However, housing a community web site on a school/county
server will take K-12 bandwidth is prohibited as it can violate E-rate or other regulations.

10.2. Web site content should:
10.2.1. Be appropriate, in good taste, and not harmful to any individual or group.

10.2.2. Be grammatically correct, accurately spelled, and have a pleasing
appearance.

10.2.3. Follow FERPA, state, BCS, and school regulations when using student
pictures and names. Parental permission should be obtained. Internet guidelines stress the
importance of not publishing the last names of students. Nicknames may be used in place of the
given name. Personal information, such as home address, home telephone, credit card
information, mother's maiden name, and other personal information should not be published.

10.2.4. Comply with BCBOE and WVBE policies and regulations.

10.2.5. Include information such as an e-mail address of the responsible contact
person, copyright, and the last date updated should be included.

10.2.6. Remain current, be accurate, and navigation through the site should be
easy and user friendly.

10.2.7. Restrict business/commercial links or the acknowledgment of a business
on a school/BCS web site to business partners and/or materials that are educational, provide
technical support, or are germane to the philosophy of the school/county. Advertising of
commercial offerings is forbidden.

10.2.8. Comply with copyright, intellectual property, state, federal (specifically
COPPA and CIPA), and international law.

10.2.9. Include the permission granted statement (who, time period, etc.) for all
copyrighted materials.
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10.3. Consult the World Wide Web Consortium (W3C) for additional web publishing
standards at http://www.w3.0rg/standards/webdesign.

10.4. The W3C Web Accessibility Initiative (WAI) develops Web accessibility
guidelines. More information is available at http://www.w3.org/WAI/intro/components.php.

11.0 Implementation.
11.1. Barbour County Boards of Education:

11.1.1. The BCBOE will ensure implementation of this policy by adopting their
own county/school policies regarding acceptable use of electronic resources, technologies and
the Internet.

11.2. BCS:

11.2.1. BCS shall provide technical assistance to support schools in developing
and implementing local use policies. BCS will also provide professional development support
to schools in addressing acceptable use.

11.2.2. BCS shall assist schools with revisions of the Five-Year Online Strategic
Plans associated with technology implementation Barbour County Technology Plan and the
West Virginia State Technology Plan.

12.0 Incorporation by Reference.

12.1 A copy of the Barbour County Schools Educational Technology Plan is
incorporated by reference and may be reviewed at
http://www.wvschools.com/barbourcountyschools/Plans,%20Policies%20and%20Procedures.htm

12.2 A copy of the West Virginia Educational Technology Plan is incorporated by
reference and may be reviewed at http://wvde.state.wv.us/technology/techplan/index.php.

12.3 E-rate Compliances. A list of E-rate compliances will be provided at
http://wvde.state.wv.us/technology.

12.4  Guidance procedures to address definitions, technological changes, best practices
and FAQs. See: http://wvde.state.wv.us/technology/policy2460.php.

13.0 Severability.
13.1. If any provision of this rule or the application thereof to any person or

circumstance is held invalid, such invalidity shall not affect other provisions or applications of
this rule.
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Authority: WV Constitution, Article XII, Section 2, WV Code §18-2-5, and
WVBE Policy 2460.

Adopted: 05/21/2012
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Policy 8200
Barbour County Schools
SCHOOL ATTENDANCE AREAS

1.0 Each school in the county has been zoned by the Board of Education for attendance
purposes.
2.0 For school enrollment purposes, residency refers to domicile, or the parent’s or legal
guardian’s and student’s true, fixed, permanent home and place of habitation.
2.1 Owning property does not constitute residency. Student residency will be

determined by where they sleep, the greatest percentage of school nights,
Sunday thru Thursday, over the period of a month.
2.1.1 If the identified percentage is equal.
2.1.1.1 The parents will mutually agree to the school to attend for
the full year, or
2.1.1.2 If mutual agreement cannot be reached, the student will
attend the school that they attended in the county the
previous year, or
2.1.1.3 If the student did not attend Barbour County Schools the
previous year, a drawing will be held to determine the
school that the student will attend for the full year.

2.2 The board shall reserve the right to require written documents, affidavits,

verifications, or other evidence deemed necessary to establish domicile of a
student and family.

2.3 The burden of establishing domicile to gain feeder area status is upon the

student’s parent or legal guardian.

2.4 Property tax receipts, utility bills, current driver’s license, a legitimate lease,

passport, etc., may be used to establish domicile.

2.5 Any family providing false or misleading information regarding domicile

shall be denied enrollment as an out-of-attendance area (zone) student.

3.0 The approved attendance areas for Barbour County schools are as follows:

3.1

3.2

3.3

3.4

Belington Elementary School — South to and including Rock Run Road (904) and
includes city limits of Belington. North to entrance of Midway Road (9), includes
Midway Road, Point Pleasant Road (250/10) and Marysville Road (10) areas. North
on Route 92 to Meadowville. East on 4-H Road (9) to N 39°06.90° W 79°55.066°.
East to Laurel Mt. area (15)then Northeast to include Stringtown(48) & (48/2),,
Mud-Run (92/14) and Hunters Fork (40) & (40/8). west to Middle Fork River on the
Audra Road including Chestnut Flats (54) and Dogtown Road (11/16) & (11/13).
West on the Talbott Road (17) to the Randolph and Upshur County lines including
county routes (19) and (17/2) as well as Trinity.

Belington Middle School — The attendance areas defined for Belington and Junior
Elementary Schools.

Junior_Elementary School — South of Rock Run Road (904), to the Randolph
County line; including the Westside of Junior (52), both directions along the river,
the towns of Junior, Weaver, Dartmoor and Tyview Area. From West Junior to the
top of the hill near Trinity Church.

Kasson School — South to Meadowville on Route 92, including White Oak (92/13).
East of Meadowville along Route 9 to Randolph County line including the Teter
Lake (26) and Pleasure Valley areas (9). West off 92 to the Eastside of Stalnaker




Road (92/12), (5/8), & (40/1). North off of the Stalnaker Road along Sunshine
Ridge Road (5/7) and the Bootjack area (24) to the Northeast side of Chestnut Ridge
on the Laurel Creek (Route 24) Road, including. Route 38 east of Tacy. East on 38
to Tucker County line including the communities of Kasson, Valley Furnace, and
Nestorville. County Route 10 west of Tygart Valley River including Moatsville
area. North from Moatsville to Mt. Morris Community (2/4) then West to Taylor
County line (1) & (1/1). North 92 to Preston County line then SE to the Colebank
Community at County Route 4.

3.5 Mt. Vernon Elementary School — From the intersection of Route 76 into Route 119
and 250 at Corders Crossing then West on Route 76 to junction of Route 16 into
Brownton, Bear Mountain, and Greer Gas area (16). On 76 North to Taylor County
line then West on (77/8) to Barbour Corner and Camp Run (77/1) area off 76 and
Galloway.

3.6 Philip Barbour High School - Philip Barbour High School includes all of Barbour
County.

3.7 Philippi Elementary School — North on Route 250-119 to Taylor County line. East
to Pleasant Creek Recreation Park (10); West off Route 250, Upper Pleasant Creek
area (10), South to Philippi including Norris Ridge (119/5) and Alderson-Broaddus
College along the road back of the campus (119/20). All of the City of Philippi and
Mansfield Addition. Shooks Run (7/7) and Cherry Hill (7) area West of the school.
From the Harrison County line on Route 57 which includes the Indian Fork area
(32), Shooks Run (57/12), Brushy Fork (7), and Stuarts Run (18), North of Route 57
to Harrison County line. On Route 119 west to Mt. Vernon Church. ON Route 250
from Midway Road (9) North to Philippi including 4-H Road (250/5), (40/5), &
(40/4) to N 39°06.90" W 79°55.066°, Old Route 250 (23), Sand Run Road (40/3) &
(40/4), Silent Grove (250/3) and Hanging Run (12/6) , Olive Hill (5), Meriden (24),
and Morrell (24/2) into Philippi. West on Route 38 from, but not including, Boot
Jack Road (24) and Sunshine Ridge Road (5/7). The Railroad Grade (12/4), (12/7),
(12), & (12/8) through Arden to the Moatsville Bridge, West to intersection with
250-119. From city limits at Chestnut Street Southwest and East to include
Grabanickel (30), Independence (30), Union (30/3), (30/6), & (30/7) and Mt. Liberty
(30) & (21) areas to Route 250. Arden Road (6) & (12), Clemtown to Moatsville
Road (10) to the Moatsville Bridge including Center Hill(6), Prichard-Mt.
Beulah(6/6), (6/3), & (10/7) areas.

3.8 Philippi Middle School — The attendance areas defined for Mount Vernon, Philippi,
and Volga-Century Elementary Schools.

3.9 Volga-Century Elementary School — Beginning with the Mt. Vernon Church and
including the areas along 119 west. East of 119 on the Carrolton-Mt.Hebron Road
(34) & (36) to the intersection with the Audra-Volga Road (11/6) & (11). To the
Middle Fork River (36) at Audra State Park, southwest to the Upshur County line.
West off the Audra-Volga Road (11) to Hall (46). Off 119 west to Century No.
1(119/16) including the Peel Tree {20} and Century No. 2 (34) & (119/15) areas.

4.0 All students are required to attend school in the attendance area of their residence,
with five exceptions, as follows:

4.1 Administrative Transfer
4.1.1 This is a transfer that is initiated by Barbour County Schools.

4.1.2 This transfer is necessitated when there are students in excess of the
guidance of WV Code §18-5-18a.

4.1.3 Barbour County Schools will provide appropriate bus transportation for
students transferred within this section.




4.2

4.3

4.4

4.5

A student who changes residence to a new attendance area (in county) during

the second semester may be allowed to complete the school term at the school

he/she attended before moving if the principals and attendance director agree;

A student may, because of justifiable circumstances, be transferred to another

school in consultation with the principals and on the superintendent’s

recommendation/ Board approval provided:

4.3.1 Parents who request a transfer from the student’s home attendance area
to another attendance area must complete the request of transfer
procedure as outlined in In-County Out-of-Zone Request for

Transfer Procedures 8210.P.

4.3.2 Room is available in accordance with the homeroom size listed below

or by a similar method:

Pre-Kindergarten 10 students per homeroom w/o aide
20 students per homeroom w/ aide

Kindergarten 10 students per homeroom w/o aide
20 students per homeroom w/ aide

Grades 1 through 6 25 students per homeroom

Grades 7 through 12 28 students per homeroom

4.3.3 Parents or legal guardians provide transportation for the student unless
the student can board the bus at regularly scheduled stops, which would
cause no deviation from the regular bus run and provided the bus has
not already reached seating capacity. No bus transfers of students
below 7" grade will be approved.

Parental transfer requests must meet the approval of both principals
involved, as well as have the superintendent’s recommendation and
board approval.

4.3.4 Parental Transfer Requests must be made in writing per Procedure
8210P

The Attendance Director has determined a student to be “Homeless” per

WVDE Policy 4110 and Subtitle B, Title VII McKinney-Vento Homeless

Assistance Act;

For reasons affecting the best interests of a school (i.e., school safety, fiscal

concerns, pupil/teacher ratio, etc.) the superintendent may recommend

student transfers to the board for approval.

5.0 The following guidelines apply to all transfer students:
5.1 When class size exceeds;

5.2

5.1.1 the guidance provided in WV Code 818-5-18a, the last student to
enroll in a class will be the first student to be administratively
transferred, etc.

5.1.2 the guidance in 4.3.2 above, the last transfer received will be the
first transfer to be revoked, etc.

Transfers will be processed by the date received. When there is limited space
available for all enrollment/transfers received on the same date, a drawing
will be held to establish the prioritization of each student. All involved
parties will be invited to attend the drawing.



5.3

5.4

5.5

5.6

5.7

5.8

5.9

Students who attend school out of their attendance area must comply with the
terms of the agreement of the transfer (i.e., discipline, attendance, enrollment
figures, and academics).
A student who changes residence to a new attendance area during the second
semester may complete the school term at the school term he/she attended
before moving provided he/she complies with the contents of this policy, and
the request is made by the parent or legal guardian, in writing, to the
principal as soon as possible after the change in residence occurs. Students
who have transferred will be required to enroll in their home school if the
teacher-pupil ratio is exceeded or causes an additional financial burden upon
the school system.

All students who reside in a particular school attendance area and desire to

attend school in that attendance area but do not live with their parents or legal

guardian must request and receive board permission to attend the school in
that attendance area in compliance with the contents of this policy.

Principals shall require notarized Acknowledgement of Responsibility signed

by the parent/legal guardian and the head of household in which the student

resides. This does not apply for students 18 and older.

During the 9™ — 12" grades, a student shall be entitled to one transfer into the

public high school regardless of from where in the state the student is

transferring. A student shall be entitled to transfer back to a non-public high

school if said student had been enrolled in said non-public high school 365

day prior to enrollment in the 9" grade. Any student transferring under the

provisions of this rule will not become eligible for extra-curricular activities
as defined by the WVSSAC until completion of the school year in which said
transfer occurs. Eligibility will begin with the succeeding fall sports season.

Transfer must be completed prior to the first instructional day of the new

school year. (WVSSAC Provision 127-2-7.2.9 governs athletic eligibility.)

All current, applicable rules and regulations of the WVSSAC concerning

transfer and athletic eligibility will be followed.

The board may consider out-of-county (non-resident) transfer requests,

provided parents/guardians complete Out-of-County Parental Request for

Transfer Procedures 8200.2.P. Appropriate documentation shall support

the following:

5.8.1 The school district in which the pupil is a bona fide resident approve
the transfer AND shall pay to the board of the school district in which
the student is transferred a tuition that is agreed upon by both boards.

5.8.2 If said boards cannot agree on a tuition fee, such tuition shall be equal
to the difference between the state aid per pupil received by the county
to which the pupil is transferred and the county cost per pupil in the
county to which said student is transferred.

Parents may request that their child be transferred from Barbour County to

another county, provided parents/guardians complete In-County to Out-of

County Parental Request for Transfer Procedures 8200.3.P  Stipulations

5.8.1 and 5.8.2 also apply.

5.10 All transfer requests must be renewed annually.



5.11 Any aggrieved person may appeal the decision of the superintendent through
the Citizen’s Appeal process.

Source: BOE Minutes

References: 42 USC 11431 et seq.
WV Code 18-3-19b, 18-5-39, 18-5-16, 18-5-16.a
WVDE Policy 4110

Adopted: 1974
Revised: 09/26/11; 5/21/09; 2/25/08; 8/22/95; 8/15/89; 1985; 1983; 7/21/81;
8/19/80; 8/05/80; 9/18/79
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ATTENDANCE

1 Rationale and Philosophy -

11

The Barbour County Board of Education recognizes that a direct relationship exists
between daily school attendance and student academic performance, graduation and good
work habits. The board believes that regular attendance establishes the opportunity to meet
the individual needs of students in order to help them reach their potential. Since programs
of study are planned and content standards of instruction are taught daily so that each day’s
work builds on work previously completed, all students are expected to attend school
regularly and be on time for classes. A direct relationship exists between good attendance
and student academic performance, graduation and good work habits in the marketplace.
The board encourages schools to implement and maintain a climate conducive to learning,
encourages student responsibility and self-discipline, and promotes the development of
good work habits. The board believes that parental support and cooperation is necessary to
achieve regular attendance.

1.2 It is the intent of the Barbour County Board of Education to increase attendance by

encouraging schools to:

121 Create a positive school climate conducive to learning.

1.2.2 Help students develop responsibility, self-discipline and good work habits.

1.2.3 Develop a system enlisting parental support for regular school attendance.
2 Principles of Operation -

2.1 Dropouts shall be reported on the WVEIS computer system.

2.2 All children who are enrolled in school will be expected to attend each day that school is in
session.

2.3 A Handicapped student’s absences should be addressed in accordance with policy 2419,
Regulations for the Education of Exceptional Students, Section 1.10 Home-Hospital
Instruction.

2.4 Students who are enrolled in a private school or who are receiving home instruction in
accordance with provisions of the West Virginia Code and policies of the West Virginia
Board of Education are, by the nature of their instruction, exempt from attendance at public
school.

2.5 Compulsory school enrollment shall begin with the school year in which the sixth birthday

is reached prior to September 1 of such year or upon enrolling in a publicly-supported or
approved private pre-kindergarten program and continue to the sixteenth birthday or for as
long as the student is enrolled in a public school after the sixteenth birthday. Beginning
with the 2011-2012 high school cohort class of students, compulsory school enrollment
begins with the school year in which the sixth birthday is reached prior to September 1 of
such year or upon enrolling in a publicly supported kindergarten program and continues to
the seventeenth birthday or for as long as the student continues to be enrolled in a school
system after the seventeenth birthday. A child may be removed from a pre-kindergarten



2.6

2.7

2.8

2.9

2.10

2.11

2.12

program when the principal or guardian concurs that continued attendance in such pre-
kindergarten program is not in the best interest of the child. In the event that the principal,
teacher and parent do not concur regarding the feasibility of the child’s continued
attendance in the pre-kindergarten program, the principal, following consultation with the
county superintendent shall make the final determination with regard to continued
attendance.

As long as a person eighteen years of age or older continues to be enrolled in a school
system, attendance laws, rules and regulations shall be enforced against that person directly
rather than the parent, guardian or custodian of such person. When doubt exists concerning
the age of a child who is absent from school, the attendance director shall have authority to
require a properly attested birth certificate or affidavit certifying the child’s age from the
parent, guardian or custodian of the child.

The Barbour County Board of Education affirms the following exceptions to the unexcused
absences: Students who are eleventh or twelfth graders may be excused from school to visit
postsecondary institutions provided that, upon their return, they present to the high school
principal a letter from the institution visited, signed by an appropriate official of that
institution, affirming the student’s visit and the date thereof.

Students leaving school after their initial arrival be signed out in the office by their parents.
Every effort will be made to inform students and their parents that students should not be
taken from school for any reason other than an emergency situation.

According to West Virginia Board of Education Policy 2510, all students shall be
scheduled for the full instructional day for all four years of high school. Barbour County
Schools.

Persons charged with reporting students attendance information shall provide information
that reflects allowable deductions as defined by the West Virginia Board of Education.

Students may not be suspended solely for failure to attend class.

If one parent has been awarded custody of the student by the courts, the parent of custody
shall provide the school with a copy of the custody order and inform the school in writing
of any limitations in the rights of the non-custodial parent. In the absence of such notice,
the school will presume that the student may be released into the care of either parent.

Definitions.

3.1

3.2

3.3

Absence - Not being physically present in the school facility for any reason.

Allowable Deductions for Schools - Absences that result from school-approved
curricular/co-curricular activities; failure of the bus to run/hazardous conditions; excused
student absences; students not in attendance due to disciplinary measures; and absent
students for whom the attendance director has pursued judicial remedies to compel
attendance (filed a criminal complaint or juvenile petition) due to provisions in W. Va.
Code 818-8-4.

Attendance - For statistical purposes, attendance will be reported and aggregated to the
nearest half day according to the definitions in sections 2.3.1. and 2.3.2.



3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.3.1 Full-day attendance means being present at least .74 of the school day.
3.3.2 Half-day attendance means being present at least .50 of the school day.

Attendance Rate - The number of days present divided by the number of days of
membership, multiplied by one hundred, equals attendance rate for students on the
attendance registers in grades K-12.

Awaiting Foster Care Placement - Any child or youth who: 1) is in the custody of the West
Virginia Department of Health and Human Resources, 2) has been placed in out-of-home
care, and 3) is not in a permanent placement. This includes, but is not limited to, children
and youth in family foster care, kinship care, emergency shelter care or in a residential
group home.

Dropout - A dropout is an individual who:

3.6.1 was enrolled in school at some time during the previous school year and was not
enrolled on October 1 of the current school year; or

3.6.2 was not enrolled on October 1 of the previous school year although expected to be
in membership (i.e., was not reported as a dropout the year before); and

3.6.3 has not graduated from high school, obtained a General Educational Development
Certificate (hereinafter GED) diploma, or completed a state- or district-approved
education program; and

3.6.4. does not meet any of the following exclusionary conditions:

3.6.4.1 transfer to another public school district, private school, registered home
school, or state- or district-approved education program;

3.6.4.2 temporary school-recognized absence due to suspension or illness; or
3.6.4.3 death.

Dropout Date - For students of compulsory school attendance age or older, the dropout date
is defined as the school day after the student’s last day of attendance.

Enrollment - A student is officially enrolled when one of the following conditions occur:
3.8.1 student was enrolled the previous year;

3.8.2 student appears at school to enroll with or without a parent/guardian; or
3.8.3 student and/or parent/guardian appears at school to enroll with or without records.

Enrollment Count - A status count that reports the number of students on the attendance
register as required by the West Virginia Department of Education (hereinafter WVDE).

Excused Student Absences - Absences that result from school-approved curricular/co-
curricular activities; failure of the bus to run/hazardous conditions, SAT Plan, IEP or 504
Plan and other county board approved excused absences.



3.10.1

3.10.2

“Documented chronic medical condition” means any physical or mental
condition that may require multiple or regular absences. This condition must be
documented annually with a valid physician’s note that explains the condition
and anticipated impact on attendance. For phobias and psychiatric issues, the
documentation must be provided by a Psychiatrist and include the current
treatment plan. The necessity for the absences must be approved and reviewed
quarterly by the SAT, IEP or 504 team (See 4.2.11 of this policy). Such
absence(s) shall be considered an allowable deduction for purposes of §126-81-
5.2 of state policy.

“Documented disability” means any mental or physical impairment that
substantially limits one or more major life activities and is documented annually
with a valid physician’s note that explains the disability and anticipated impact
on attendance. For phobias and psychiatric issues, the documentation must be
provided by a Psychiatrist and include the current treatment plan. The necessity
for the absences must be approved and reviewed quarterly by the SAT, IEP, or
504 team (See 4.2.11 of this policy). Such absence(s) shall be considered an
allowable deduction for purposes of §126-81-5.2 of state policy.

3.11 Homeless Children and Youths - as defined in the McKinney-Vento Act means individuals
who lack a fixed, regular, and adequate nighttime residence and includes:

3.11.1

3.11.2

3.11.3

3114

children and youths who are sharing the housing of other persons due to loss of
housing, economic hardship, or a similar reason; are living in motels, hotels,
trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; are abandoned
in hospitals; or are awaiting foster care placement;

children and youths who have a primary nighttime residence that is a public or
private place not designed for or ordinarily used as a regular sleeping
accommodation for human beings;

children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and

migratory children who qualify as homeless because the children or youth are
living in circumstances as described in the above descriptions.

3.12 Membership Days - The days present plus the days absent.

3.13 School of Origin - As defined in the McKinney-Vento Act is the school that the child or
youth attended when permanently housed or the school in which the child or youth was last

enrolled.

3.14 Transfer - A process by which a student ends enrollment or attendance in one location and
begins enrollment or attendance in a second location (e.g., within a county, between
counties, or out-of-state). This can be evidenced through a transcript request or other
documentation that the student is continuing elementary or secondary education.

Responsibility/Implementation -



4.1

The Barbour County Board of Education has the responsibility to encourage student
attendance, motivate daily attendance, and specify components by the respective schools to
implement this attendance policy. The Barbour County Board of Education shall employ a
certified county director of school attendance as required by West Virginia Code §18-8-3.
The director of attendance has the responsibility to implement WV Code, State Board
Attendance Policies and County Attendance Policies through the following actions.

411 Implement the county attendance policy in accordance with procedures specified
under West Virginia Code §18-8-1, §18-8-9 and WV Board of Education Policy
4110.

4.1.2 Promote regular school attendance.

4.1.3 The attendance director shall serve as the liaison for homeless children and youth
as defined in W. Va. Code §18-8-4. As defined in McKinney-Vento Act, as the
liaison for homeless children and youth, the attendance director is required to:

4131

4.1.3.2

4133

4134

4135

4.1.3.6

4.1.3.7

4138

ensure that public notice of the educational rights of students in
homeless situations is disseminated where children and youths
receive services.

ensure that parents or guardians are informed of educational and
related opportunities available to their children, and are provided
with meaningful opportunities to participate in the education of their
children.

ensure that parents or guardians are informed of, and assisted in
accessing, all transportation services for their children, including to
the school of origin.

help unaccompanied youth choose and enroll in a school, after
considering the youth’s wishes, and provide the youth with notice of
his or her right to appeal the school district’s decision.

immediately assist in obtaining immunizations or record of
immunizations or other medical records for those students who do
not have them, and assure that students are enrolled in school while
the records are being obtained.

ensure that homeless children and youths are identified by school
personnel and through coordination activities with other entities and
agencies.

ensure that homeless children and youths enroll in, and have a full
and equal opportunity to succeed in, schools of that local educational
agency.

ensure that homeless families, children, and youths Receive
educational services for which such families, children, and youths
are eligible, including Head Start and Even Start programs and



4.2

414

4.1.5

4.1.6

4.1.7

4.1.8

preschool programs administered by the local educational agency,
and referrals to health care services, dental services, mental health
services, and other appropriate services.

4.1.3.9 ensure that enrollment disputes are mediated as outlined in Paragraph
(3)(E) of the McKinney-Vento Act.

Monitor absenteeism reporting through the WVEIS system for the purpose of
maintaining an accurate account of daily attendance.

File with the superintendent and county board of education at the close of each
month a report showing activities of the school attendance office and the status of
attendance in the county at the time.

Prepare attendance reports and such other reports as the county superintendent
may request.

Serve as representative to the Investigative Multi-Disciplinary Team (MDT)
chaired by the Prosecuting Attorney and consisting of representatives of local
human service agencies, legal services, law enforcement and juvenile probation
services.

Serve as liaison for the Barbour County School System and the Barbour County
Juvenile Justice System.

Each principal has the responsibility to implement WV Code, State Board Attendance
Policies, and County Attendance Policies through the following actions:

421

422

4.2.3

424

425

Ensure the county attendance policy will be printed in the school handbook or
distributed directly to students and parents.

Appointment of designated school attendance coordinator, principal, or designee
who will collect classroom attendance data, enter data into WVEIS, and make
appropriate referrals to the county director of attendance.

Provide students and parents with a copy of appropriate attendance policies.
Appoint a school based Student Assistance Team, which shall include the
principal or designee, teachers, and counselors as appropriate. The Student
Assistance Team may serve in this function.

Maintain current and accurate attendance records and related documentation
which include:

4.2.5.1 record of attendance for every student (WVEIS);
4.2.5.2 documentation of absent reasons;
4.2.5.3 procedures for communication with parents;

4.2.5.4timely referrals to the director of attendance.



4.3

4.2.6

4.2.7

4.2.8

429

4.2.10

4211

Report school dropouts to the WV Department of Education (WVEIS).

Comply with provisions of WV Code §18-8-1 regarding the reporting of school
enrollment and attendance as a condition of licensing for the privilege of
operation of a motor vehicle.

Comply with WVDE Attendance Policy 4110, which requires a student seeking
reinstatement of their driver’s permit or license to make and maintain satisfactory
attendance during the complete semester following the revocation of his/her
license.

Develop preventive and educational procedures and incentives to promote
attendance. These procedures may include but are not limited to: individual
counseling; state attendance certificates; individual and group developmental
guidance counseling sessions; dropout prevention programs; student recognition
at award ceremonies; individual incentive or award programs and public
recognition through news releases. Each school is encouraged to develop
positive appropriate incentives and awards as determined by the Faculty Senate,
LSIC, PTA, PTO, business partnerships or other school organizations.

4.2.9.1 Participate in the State provided attendance certificate program at the
conclusion of each school year, grades P-K through 8. High school
participation is optional.

4.29.1.1 Perfect Attendance — no absences other than school
sanctioned trips.

4.29.1.2 Faithful Attendance — no more than five absences other than
school sanctioned trips.

The principal shall contact any parent, guardian, or custodian of the student and
hold a meeting with such person and the student when the enrolled student has
accumulated five (5) unexcused absences from attendance.

A student whose educational services are guided by an existing SAT plan, IEP,
or 504 plan may warrant special consideration when a pattern of multiple single,
or chronic absences exist. The child’s current status should be reviewed by the
SAT, IEP, or 504 team as deemed appropriate and in accordance with state and
federal laws.

Parent/guardian involvement and family support must include:

431

4.3.2

a minimum of two documented face to face conferences annually with each
child’s parent/guardian/family (Parent-Teacher Conferences).

documented methods of communicating with parents/guardians such as
newsletters, child activity reports, phone calls, home visits, e-mail and
conferences.



433 services to children and their families necessary to support the child in his/her
transition into, participation in, and transition out of the program.

4.3.4 for children who come from homes where languages other than English are
spoken, support services including communication that is comprehensible and
supportive of both the native language and English language development.

4.35 support services pursuant to WV 126CSR16, WVBE Policy 2419 - Regulations
for the Education of Exceptional Students with Exceptionalities (hereinafter
Policy 2419) provided in accordance with the needs specified in the child’s
Individualized Education Program for preschool children with disabilities who
are integrated into the program.

4.3.6 opportunities for parents/guardians/family to participate in decision making about
their child’s education.

4.3.7 classrooms that are open to parents/guardians/families and where
parents/guardians/families are encouraged to observe children in the classroom
and to participate in classroom activities.

4.3.8 fully cooperating in and completing the enrollment process by providing:
immunization documentation (W. Va. Code 8§816-3-4), copy of a certified birth
certificate or affidavit (W. Va. Code 818-2-5c), signed suspension and expulsion
document (W. Va. Code §18-5-15), and any other documents required by federal,
state, and/or local policies or code.

5 Instruction Age — Compulsory/Enrollment/Attendance Age —

5.1

5.2

Compulsory school enrollment shall begin with the school year in which the sixth birthday
is reached prior to September 1 of such year or upon enrolling in a publicly-supported or
approved private pre-kindergarten program and continue to the sixteenth birthday or for as
long as the student is enrolled in a public school after the sixteenth birthday. Beginning
with the 2011-2012 high school cohort class of students, compulsory school enroliment
begins with the school year in which the sixth birthday is reached prior to September 1 of
such year or upon enrolling in a publicly supported kindergarten program and continues to
the seventeenth birthday or for as long as the student continues to be enrolled in a school
system after the seventeenth birthday. A child may be removed from a pre-kindergarten
program when the principal or guardian concurs that continued attendance in such pre-
kindergarten program is not in the best interest of the child. In the event that the principal,
teacher and parent do not concur regarding the feasibility of the child’s continued
attendance in the pre-kindergarten program, the principal, following consultation with the
county superintendent shall make the final determination with regard to continued
attendance.

Students entering pre-kindergarten in Barbour County Schools must be four years of age
prior to September 1. Enrollment in an approved participating WV Pre-K program is
voluntary; however, once the child is enrolled, attendance must follow W. Va. Code §18-8-
1. Students entering kindergarten in Barbour County Schools must be five years of age
prior to September 1. Under Barbour County Policy 8220, Early Entrance into
Kindergarten, advanced entrance may be provided. Birth records are required for the



5.3

5.4

verification of age. A child may be removed from such pre-kindergarten or kindergarten
program when the principal, teacher, parent or guardian concur that the best interest of the
child would not be served by requiring further attendance. If a student has not completed
an approved kindergarten program at age six, the student shall be placed in the kindergarten
program of the school where he or she is enrolled. Nothing herein shall prevent a student
from another state from enrolling in a school in such grade as the student was enrolled at
the school from which the student transferred.

Each parent, guardian or custodian shall have the responsibility of fully cooperating in and
completing the enrollment process by providing immunization documentation (W.Va. Code
18-2-5), signed suspension and expulsion document (W.Va. Code 18-5-15), and any other
documents required by federal, state, and/or local policies or code.

The Board of Education recognizes the positive cultural benefits to the students, staff, and
the community in meeting students from other countries and in having foreign students as
members of the student body of this County. The Board will permit from recognized and
approved student exchange programs the admission of exchange students who are residing
in this County. Students who enroll as foreign exchange students may, in the event a birth
certificate is unavailable, substitute their immigration documents, passports or visas to
substantiate identity and date of birth. Upon enrollment all policies of Barbour County
Schools will be followed and enforced. The superintendent has the authority to revoke
enrollment if an exchange student violates policy dependant on frequency and/or
seriousness.

6 Student Absences, Tardiness and Excuses -

6.1

Absence is defined as not being physically present in the school facility for any reason.
Each school shall develop a system for collecting, maintaining and entering into WVEIS
student excuses. For statistical purposes student attendance will be reported and aggregated
in WVEIS to the nearest half day. Full-day attendance is being present at least .74 of the
school day and half-day attendance is being present at least .50 of the school day. Student
excuses, following a student’s absence from school, must be submitted for the duration of
the absence. A one day period will be allowed for written excuses to be provided. If not
received within this time frame, the date(s) of absence will be recorded as unexcused,
regardless of the reason. The excuses are to be signed by the parent/guardian or physician.
Preventive and educative procedures, which include incentives to maintain and improve
attendance, shall be implemented using the following definitions for excused and
unexcused absences.

6.1.1 Excused Absences —
6.1.1.1 Iliness or injury of the student requiring physician’s verification.
6.1.1.2 Medical and/or dental appointment, which cannot be scheduled outside
the school day when the physician or dentist verifies the absence in

writing.

6.1.1.3 Iliness of student verified in writing by the parent or guardian not
exceeding three consecutive or five total days per semester.



6.1.2

6.1.3

6.1.14

6.1.15

6.1.1.6

6.1.1.7

6.1.1.8

6.1.1.9

6.1.1.10

6.1.1.11

Verification by a physician will be required if absences exceed three
consecutive days.

lliness or injury in the family when a physician verifies student
absences is essential.

Failure of bus to run. {This must be verified by the Transportation
Supervisor}.

Calamity, such as fire in the home, flood or family emergency upon
approval by the school principal

Death in the family, limit three days for each occurrence except in
extraordinary circumstances. “Family” is defined as mother, father,
brother, sister, grandmother, grandfather, aunt, uncle, brother-in-law,
sister-in-law, brother’s children, sister’s children, student’s child(ren) or
any person living in the same household.

Leaves of educational value adhering to these stipulations: 1) prior
submission using Barbour County ‘Request for Educational Leave’
(available on the Barbour County Schools web-site) and approval, by
the school principal, of an educational plan detailing objectives and
activities to be gained during the identified leave; 2) leave is not to
exceed five days; 3) verification of implementation of the educational
plan upon student’s return must be provided to the school principal in
order for the absence from school to be finalized as excused, and 4)
leave in excess of five days requires county board approval.

Legal obligation with verification.

Observance of religious holidays with verification.

Contagious parasite conditions, such as lice, shall be excused absences
not to exceed three days per incident. If the student’s absences exceed

three days, they will then be counted as unexcused unless physician
verification is received to support the extended time period.

Unexcused Absences —

6.1.2.1

6.1.2.2

Unexcused absences shall mean an absence from school that is not
excused pursuant to the definitions listed in the previous section of this

policy.

All absences for which written verification is not received will be
considered unexcused.

Tardy/Early Dismissal —

6.1.3.1

Tardy shall mean arrival by a student after the appointed time for the
commencement of school or an individual class which a student is
scheduled to attend.



6.1.3.2  Students who leave prior to the end of the school day will be counted as
an early departure.

6.1.3.3  Students must make up work missed for arriving late or leaving early.

6.1.3.4  Students will not be suspended solely for failure to attend class.

Make-Up Work

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

7.9

7.10

Students shall follow all BCS BOE policies regarding make-up work. Students are required
to complete all missed assignments regardless of the reason for absence.

Grades will be given based upon mastery of the WV State Content Standards.

Teachers in grades K-12 will assign make-up work to each student upon their return to
school.
The student shall be allowed the number of days absent to complete the make-up work.

If the work is not made up in the appropriate time frame, a zero will be recorded and
averaged in with all other grades at the end of the grading period.

Teachers may grant an extension to a student if the request is based upon justifiable
reasons, with the approval of the school administration.

Depending upon the circumstances, students may be expected to report to class early or to
stay late to make up exams and other missed assignments.

If a student has missed a test announced in advance or work assigned prior to his/her
absence, the test or work will be made up or turned in on the day that the student returns to
class.

Students who have been absent for an extended period of time may receive an incomplete
on their report card until the make-up work timeline, which shall be the number of days
absent, has expired. The incomplete shall then be changed to the grade earned.

Make-up work is not optional. Teachers shall be required to make assignments that are
relevant to the material covered for all classes missed.

Full Day Enrollment/Early Graduation —

8.1

All students shall be scheduled for a full instructional day with the following exception for
early graduation of students meeting the county graduation requirements. In order to be
eligible for early graduation, a student must petition the Barbour County Board of
Education one semester in advance. Three letters of recommendation from teachers at the
high school and a letter of recommendation from the principal must support the petition.
The petition must also have a letter of pending acceptance from either a college, technical
school or from a full-time employer. Petitions will be handled on an individual basis by the
Barbour County Board of Education.
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8.2

The need for a shortened day for certain special needs students as outlined in their IEP or
504 documents is addressed in WVDE Policy 2510.

Parental Notification Requirements -

9.1

9.2

9.3

9.4

At the commencement of each school year parents and students shall be provided with a
copy of the county attendance policy and school procedures. New arrivals during the
school year shall also be provided with a copy of the same information. Parents shall be
advised of their responsibility to report the absence of their children and their
accountability for the regular school attendance of their children. Each day a student is
absent a written note with parent signature or any allowable excuse documentation should
be sent to the school when the student returns with the reason for the absence. The
principal shall contact, by letter, any parent, guardian or custodian of the student and hold a
conference with such person and the student when the student has accumulated five
unexcused absences. Parents shall be notified, and invited to attend, Student Assistance
Team (SAT) meetings wherein a recommendation concerning attendance is to be
considered with respect to their child.

In the case of five total unexcused absences of a child during a school year, the attendance
director shall serve written notice [CA-2 Form] to the parent, guardian, or custodian of such
child that the attendance of such child at school is required and that within ten days; the
time frame as specified in W.V. Code § 18-8-4 (b) of receipt of the notice the parent,
guardian, or custodian, accompanied by the child, shall report in person to the school the
child attends for a conference with the principal or other designated representative of the
school in order to discuss and correct the circumstances causing the unexcused absences of
the child.

If the parent, guardian, or custodian does not comply or the unexcused absences continue,
the attendance director shall work in cooperation with the Prosecuting Attorney Office to
make complaint against the parent, guardian, or custodian before a magistrate of the county
or the circuit court of the county.

In the case that a middle or high school student is determined to have caused the unexcused
absence concern, a Juvenile referral will be provided to the Barbour County Prosecuting
Attorney for action through the juvenile court system.

School Attendance as Condition of Licensing for Privilege of Operation of Motor Vehicle -

10.1

10.2

Any student 15 years of age, but less than 18 years of age, who is properly enrolled in a
West Virginia public school, or who is a West Virginia resident enrolled in an out-of-state
school, or who is properly enrolled in an Exemption A, B, or K non-public school may
request from the attendance director or chief administrator of the appropriate school system
documentation of enrollment/attendance status. This documentation must be provided on a
from approved by the West Virginia Department of Education for presentation to the West
Virginia Division of Motor Vehicles when making application for, or reinstatement of, an
instruction permit or license to operate a motor vehicle.

Circumstances Outside the Control of the Student — shall include, but not be limited to,
medical reasons, familial responsibilities and the necessity of supporting oneself or another.
Suspension or expulsion from school or imprisonment in a jail or a West Virginia



10.3

10.4

10.5

10.6

correctional facility is not a circumstance beyond the control of the student, and for
purposes of this policy, shall be considered an unexcused absence.

Driver’s Eligibility Certificate — documentation provided by the county to the student
verifying that the student has met the attendance, behavioral and academic expectations set
forth by W. Va. Code 818-8-11 that are required to obtain a license or instruction permit to
drive a motor vehicle.

Satisfactory Academic Progress — attaining and maintaining grades sufficient to allow for
graduation and course-work in an amount sufficient to allow graduation in five years or by
age nineteen, whichever is earlier (beginning with the completed 2008-09 school year).

10.4.1 This would calculate in the minimum annual earning of five credits to allow
graduation in five years based on the graduation requirements set forth in
8126CSR42, WVBE Policy 2510: Assuring the Quality of Education, Regulations
for Education Programs.

10.4.2 Three of the five credits earned annually must be from the core requirements
identified in W. Va. §126CSR42, WVBE Policy 2510: Assuring the Quality of
Education, Regulations for Education Programs

Withdrawal — for the purpose of driver’s license eligibility, withdrawal is defined as the

following reasons for which the county shall deny or revoke a Driver’s Eligibility

Certificate from any student at least fifteen but less than eighteen years of age:

10.5.1 More than ten consecutive or fifteen total days unexcused absences during a school
year.

10.5.2 Suspension pursuant to W. Va. Code 818A-5-1a and §18A-5-1b which include the
following behaviors when committed on the premises of an educational facility, at
a school-sponsored function, or on a school bus:
a. assault and/or battery on school employees,
b. possessing deadly weapons,
C. possession, sale, or distribution of a narcotic drug,

d. possession, sale, or distribution of medication.

e. committing an act or engaging in conduct that would constitute a felony under
West Virginia Code if committed by an adult, and/or

f. unlawful possession, sale, or distribution of a control substance governed by the
uniform controlled substances act as described in W. Va. Code §860A-1.1 et seq.

It shall be the responsibility of the student to contact the county attendance director to
request the reinstatement of a suspended license upon the correction of the issue(s) which
resulted in the suspension of their license.

10.6.1 Regarding Attendance:



10.6.1.1 Five or fewer days of unexcused absences during first semester of the
following school year.

10.6.1.2 Ten or fewer days of unexcused absences during the following school
year.

10.6.2 Regarding Academics:

10.6.2.1 During the following school year has earned a minimum of 5 total
credits.

10.6.2.2 During the following school year has earned a minimum of 3 core
credits.

10.6.3 Regarding discipline:

10.6.3.1 There have been no further suspension issues, during the year following,
pursuant to WV Code 818A-5-1a and §18A-5-1b.

11 Dropout —

111

11.2

A dropout is defined as an individual who falls under the following guidelines.

11.1.1 Was enrolled in school at some time during the previous school year and was not
enrolled on October 1 of the current school year; or

11.1.2 Was not enrolled on October 1 of the previous school year although excepted to in
membership (i.e. was not reported as a dropout the year before); and

11.1.3 Has not graduated from high school, obtained a GED diploma, or completed a state
or district approved education program; and

11.1.4 Does not meet any of the following exclusionary conditions.

11.1.4.1 Transfer to another public school district, private school, registered home
school or state or district approved education program.

11.1.4.2 Temporary school recognized absence due to suspension or illness.
11.1.4.3 Death.

Students wishing to drop out of school shall initiate the process by requesting a Student
Assistance Team meeting in order to discuss all alternative options available. Upon the
recommendation of the SAT to follow through with the process, an exit conference with the
attendance director must then be scheduled. Their parent, guardian, or custodian who will
sign appropriate dropout form shall accompany students who are 16 or 17 years old.
Students 18 years of age or older are considered to be adults and may sign the appropriate
dropout form on their own. Following the conference the attendance director will forward
copies of the dropout form to the principal, counselor, and ABE instructor. The principal
or his designee shall have the responsibility of withdrawing the student in WVEIS using the
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Source:

appropriate dropout code. The attendance director shall monitor the reporting of dropouts
to the State Department of Education. Schools will make an effort to identify potential
dropouts and use all available counseling and academic resources available at the school to
ensure that students complete the educational requirements of the school.

11.3 A student should not initiate dropout proceedings if they, or their parent/guardian, has been
referred to the court system, juvenile petition or criminal complaint, due to attendance
issues, until the legal proceedings have been concluded.

11.4 Students who have dropped out of school are encouraged to re-enroll. To better guarantee
success the student must return to school within 5 instructional days of a given semester if
they are eligible to graduate by age 21. A student may re-enroll mid-semester within 5
instructional days of the last day of attendance. Upon return, the student must maintain
good standing (no failing course grades, no Out-of-School Suspension, regular attendance
with fewer than 5 unexcused absences.

Home/Hospital Instruction -

12.1 The Barbour County Board of Education shall provide home teaching services for children
who are homebound due to injury or who for any other reason, as certified by a licensed
physician or psychiatrist. Refer to Barbour County Policy 7710.

12.2 In all cases, credit shall be based upon completion of assigned instructional activities and
academic performance as defined by established evaluation procedures. Excused or
unexcused absences cannot be used to deny credit.

Attendance Exemptions —

13.1 The Barbour County Board of Education will exempt students from public school
attendance as defined in West Virginia Code 818-8-1.

Attendance Appeal Procedure -

14.1 A student or parent may make an appeal of an attendance decision, Barbour County Policy
9200; Citizens Appeal Procedures should be followed.

Policy Development -

15.1 The Barbour County Schools attendance policy has been developed with input from the
county attendance director, central office staff, principals, teachers, counselors and parents.
The Barbour County Board of Education has placed the county attendance policy on
comment period for additional parental and community input. An annual attendance
review/evaluation will be conducted to determine the effectiveness of this policy. Data
collection of current and previous years will be reviewed to determine the effectiveness of
the current policy. Each revision of the county attendance policy shall be submitted to the
West Virginia Department of Education for approval.

Board of Education Minutes
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1.2

1.3

8400
Barbour County Schools

Student Code of Conduct

Purpose.

The Barbour County Board of Education has the constitutional responsibility to
provide for a thorough and efficient public education system. As the county’s
public education leaders, we accept the responsibility and accountability for
bringing about results. This is the promise we make to our students, parents and
educators and the obligation we have to the taxpayers of Barbour County. Our
vision is to provide an education that supports students to develop into healthy,
responsible, and self-directed citizens who have the knowledge and Global21
skills to lead satisfying and productive lives. Within this vision is a goal for all
students to develop the personal skills and dispositions of wellness,
responsibility, self-direction, ethical character, cultural awareness, and good
citizenship in an environment that is caring and safe.

The Barbour County Board of Education recognizes the need for students,
teachers, administrators, and other school personnel to have a safe and
supportive educational environment. The Barbour County Board of Education
believes further that public schools should undertake proactive, preventive
approaches to ensure a positive school climate/culture that fosters learning and
personal-social development. These regulations require the Barbour County
Board of Education to design and implement procedures to create and support
continuous school climate/culture improvement processes within all schools that
will ensure an orderly and safe environment that is conducive to learning. Public
schools must create, encourage, and maintain a safe, drug-free, and fear-free
school environment in the classroom, on the playground, and at school-
sponsored activities. Assuring such an educational environment requires a
comprehensive plan supported by everyone in the school organization, as well as
parents/guardians and the community.

These regulations also set forth unacceptable behaviors that undermine a
school’s efforts to create a positive school climate/culture. These unacceptable
behaviors are prohibited on all school property and school sponsored events.
West Virginia’s public schools must respond quickly and consistently, in
accordance with these regulations, to incidents of these prohibited behaviors in a
manner that effectively deters future incidents and affirms respect for individuals.
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2.1

2.2

2.3

2.4

2.5

3.0

3.1

4.0

4.1

Application.

The expectations outlined in these regulations apply in public schools in Barbour
County during any education-sponsored event, whether in a classroom,
elsewhere on school premises, on a school bus or other vehicle used for a
school related event, or at a school-sponsored activity or event, whether or not it
is held on school premises, in a building or other property used or operated by
Barbour County Schools, the West Virginia Board of Education or in another
facility or upon any other property being used by any of these agencies. These
expectations apply to students, staff and public guests respectively as noted
within the policy. The consequences of violating these expectations are as
follows:

Students will be subject to the interventions and consequences as outlined in this
policy.

School staff will be subject to disciplinary and/or licensure action in accordance
with West Virginia Code §818A-2-8, 18A-3-2a, 18A-3-3 and 18A-3-6.

Public guests in public schools will be subject to removal from school
property/events and appropriate notification of local authorities as warranted.

This policy does not supercede any rights granted to special education
students by federal or state law or other West Virginia Board of Education policy.

Severability.

If any provision of this rule or the application thereof to any person or
circumstance is held invalid, such invalidity shall not affect other provisions or
applications of this rule.

Inappropriate Behavior and Meaningful Interventions and
Consequences.

The purpose of these regulations is to provide schools with policy that creates
and ensures an orderly and safe environment that is conducive to learning. This
policy requires that all schools respond immediately and consistently to any
behavior that disrupts the learning environment in a manner that effectively
deters future incidents and affirms respect for individuals. Inappropriate
behaviors include but are not limited to incidents of harassment, intimidation,
bullying, substance abuse and/or violence. The intent is for students to learn and
exhibit appropriate behavior. All interventions and consequences are in effect on
all school property and at all school sanctioned events, including extracurricular
activities. Barbour County Schools, with support from the WVDE and RESAs,
will implement proactive, preventative, and responsive programs, outline
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4.3

4.4

4.5

4.6

investigatory and reporting procedures, and delineate meaningful interventions
and consequences in response to inappropriate behavior.

This policy classifies inappropriate student behavior in four levels. County
policies may reclassify Level 2 and 3 inappropriate behaviors depending on the
severity or repetition of the behaviors and provided this reclassification assures
that the treatment of the inappropriate behavior is consistent with West Virginia
Code.

This policy identifies appropriate and meaningful interventions and
consequences that include, but are not limited to, examples provided in this
policy. It is not a requirement that all schools offer every intervention and
consequence listed in this policy. School administrators and staff are
encouraged to exhaust all available school and community resources to provide
appropriate school-based intervention strategies designed to keep students in
school and engaged in instruction.

Out-of-school suspension strategies should be used sparingly and shall never
deny a student access to instructional material and information necessary to
maintain their academic progress. Out-of-school suspension is not a
recommended consequence or intervention for Level 1 behaviors, however, the
determination of interventions and consequences is at the discretion of the
school administrator for levels 1, 2 and 3. West Virginia Code requires that the
principal shall suspend a student who commits a behavior classified as Level 4 in
this policy. Level 3 and 4 behaviors are to be referred directly to the appropriate
administrator because of the serious and/or unlawful nature of the misconduct.

In order to create consistency among all schools in the application of out-of-
school suspension and expulsion as they relate to inter-scholastic extracurricular
activities, any student suspended or expelled from school is also suspended from
extracurricular activities for the duration of the out-of-school suspension or
expulsion.

When administering interventions and consequences, it is required to determine
if a student warrants protection under the IDEA, WVBE Policy 2419 and or
Section 504.



5.0

Inappropriate Behaviors: Codes, Definitions and Interventions and Consequences. Level 1.

Behaviors

Definitions — Level 1

| Interventions and Consequences

LEVEL 1: Minimally Disruptive Behaviors — disrupt the educational process and the orderly operations of the school but
do not pose direct danger to self or others.

Cheating A student will not plagiarize or copy the work of others or break rules to
gain advantage in a competitive situation. Interventions for this
inappropriate behavior may include academic sanctions in addition to
other discipline.

Deceit A student will not deliberately conceal or misrepresent the truth, deceive
another or cause another to be deceived by false or misleading
information.

Disruptive/ A student will not exhibit behavior that violates classroom/school rules,

Disrespectful results in distraction and obstruction of the educational process or that is

Conduct discourteous, impolite, bad mannered and/or rude. Behavior is

considered disruptive and/or disrespectful if a teacher is prevented from
starting an activity or lesson, or has to stop instruction to address the
disruption.

Failure to Serve

A student will not fail to serve an assigned detention of which students

Detention and/or parents/guardian have been notified.

Falsifying A student will not use another person’s identification or give false

Identity identification to any school official with intent to deceive school personnel
or falsely obtain money or property.

Inappropriate A student will not dress or groom in a manner that disrupts the

Appearance educational process or is detrimental to the health, safety or welfare of

others. A student will not dress in a manner that is distractive or
indecent, to the extent that it interferes with the teaching and learning
process, including wearing any apparel that displays or promotes
behavior and/or items prohibited by this policy.

Inappropriate

Students will not engage in inappropriate displays of intimate affection,

Display of such as kissing or embracing.

Affection

Inappropriate A student will not orally, in writing, electronically, or with photographs or
Language drawings, use profanity in general context (not directed toward any

individual or group).

Administrator/student
conference or reprimand

Administrator and teacher-
parent/guardian conference

Academic sanctions may be
used to deny credit for work
resulting from cheating; however,
previously earned grades/credits
may not be reduced.

Counseling referrals and
conference to support staff or
agencies

Daily/weekly progress reports

Behavioral contracts

Change in the student’s class
schedule

School service assignment

Confiscation of inappropriate
item(s)

Revocation of privileges

Restitution/restoration

Detention (lunch, before and/or
after school)

Denial of participation in class
and/or school activities

Immediate exclusion by teacher
from the classroom with a
recommended duration of one
period/subject of the school day
for the first exclusion, (West




Behaviors Definitions — Level 1 Interventions and Consequences
Possession of A student will not possess personal property that is prohibited by school Virginia Code §18A-5-1)
Inappropriate rules or that is disruptive to teaching and learning. . Voluntary weekend detention
Personal (Superintendent’s Interpretation of
Property May 12, 2006)

Skipping Class*

In accordance with WVBE Policy 4110 - Attendance, a student will not
fail to report to the school’'s assigned class or activity without prior
permission, knowledge, or excuse by the school or by the
parent/guardian.

Tardiness*

A student will not fail to be in his/her place of instruction at the assigned
time without a valid excuse.

Vehicle Parking
Violation

A student will not engage in improper parking of a motor vehicle on
school property.

. In-school suspension

. *West Virginia Code §18A-5-1
(d) prohibits the use of suspension
solely for not attending class.

. While out-of-school suspension
is not recommended for Level 1
Inappropriate Behavior, if used at
the discretion of the school
administrator, it should be limited
to a maximum of three (3) days.

. Law enforcement notification if
warranted. Absent a real and
immediate threat to school or
public safety, incidents involving
public order offenses shall be
considered school discipline
issues to be handled by school
officials rather than criminal law
issues warranting formal law
enforcement intervention.



http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://wvde.state.wv.us/policies/p4110.pdf

6.0

Inappropriate Behaviors: Codes, Definitions and Interventions and Consequences. Level 2.

Behaviors

| Definitions — Level 2

| Interventions and Consequences

LEVEL 2: Disruptive and Potentially Harmful Behaviors — disrupt the educational process and/or pose potential harm or
danger to self and/or others. The behavior is committed willfully but not in a manner that is intended maliciously to cause
harm or danger to self and/or others.

Gang Related
Activity

A student will not, by use of violence, force, coercion, threat of violence
or gang activity, cause disruption or obstruction to the educational
process. Gangs are defined as organized groups of students and/or
adults who engage in activities that threaten the safety of the general
populace, compromise the general community order and/or interfere with
the school district’s educational mission. Gang activity includes:

o Wearing or displaying any clothing, jewelry, colors, or insignia
that intentionally identifies the student as a member of a gang, or
otherwise symbolizes support of a gang.

e Using any word, phrase, written symbol or gesture that
intentionally identifies a student as a member of gang, or
otherwise symbolizes support of a gang.

e Gathering of two or more persons for purposes of engaging in
activities or discussions promoting gangs.

e Recruiting student(s) for gangs.

Habitual
Violation of
School Rules or
Policies

A student will not persistently (3 and subsequent violations within a
school year) refuse to obey the reasonable and proper orders or
directions of school employees, school rules or policies.

Insubordina-
tion

A student will not ignore or refuse to comply with directions or instructions
given by school authorities. Refusing to open a book, complete an
assignment, work with another student, work in a group, take a test or do
any other class- or school-related activity not listed herein, refusing to
leave a hallway when requested by a school staff member, or running
away from school staff when told to stop, all constitute
insubordination/unruly conduct.

Administrator/student
conference or reprimand

Administrator and teacher-
parent/guardian conference

Referral to support staff or

agencies for counseling or other
therapeutic services

Daily/weekly progress reports

Behavioral contracts

Change in the student’s class
schedule

School service assignment

Confiscation of inappropriate
item

Revocation of privileges

Restitution/restoration

Before and/or after-school
detention

Denial of participation in class
and/or school activities

Immediate exclusion by teacher
from the classroom with a
recommended duration of one
period/subject of the school day
for the first exclusion, (West
Virginia Code 818A-5-1)

Voluntary weekend detention



http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05

Behaviors

Definitions — Level 2

Interventions and Consequences

Leaving School
Without
Permission

A student will not leave the school building, campus on school activity for
which the student is enrolled without permission from authorized school
personnel.

Physical Fight
Without Injury

A student will not engage in a physical altercation using blows in an
attempt to harm or overpower another person or persons. No injuries or
minor injuries were incurred.

Possession of
Imitation
Weapon

A student will not possess any object fashioned to imitate or look like a
weapon. West Virginia Code §61-7-2 defines what constitutes a weapon.

Possession of
Knife not
meeting
Dangerous
Weapon
Definition (West
Virginia Code
861-7-2)

A student will not possess a knife or knife-like implement under 3%
inches in length. West Virginia Code 861-7-2 clarifies that a pocket knife
with a blade 3% inches or less in length, a hunting or fishing knife carried
for sports or other recreational uses, or a knife designed for use as a tool
or household implement shall not be included within the term "knife" as
defined as a deadly weapon unless such knife is knowingly used or
intended to be used to produce serious bodily injury or death.

Profane
Language/
Obscene
Gesture/
Indecent Act
Toward...

An Employee or
A Student

A student will not direct profane language, obscene gestures or indecent
acts towards a school employee or a fellow student. This inappropriate
behavior includes but is not limited to, verbal, written, electronic and/or
illustrative communications intended to offend and/or humiliate.

Technology
Misuse

A student will not violate the terms of "WVBE Policy 2460, Safety and
Acceptable Use of the Internet by Students and Educators and Barbour
County Schools Policy 7600.

(Superintendent’s Interpretation of

May 12, 2006)

In-school suspension
Out-of-school suspension with a

recommended maximum of five (5)

days (See guidelines in Section

20)West Virginia Code 818A-5-1

(d) prohibits the use of suspension

solely for not attending class.

o The principal and/or
superintendent may recommend
placement in an Alternative
Education program as described in
8400.P of this policy.

e Expulsion

¢ Law enforcement notification if
warranted. Absent a real and
immediate threat to school or
public safety, incidents involving
public order offenses shall be
considered school discipline
issues to be handled by school
officials rather than criminal law
issues warranting formal law
enforcement intervention.



http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=61&art=7#07
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=61&art=7#07
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=61&art=7#07
http://wvde.state.wv.us/policies/p2460.html

7.0

Inappropriate Behaviors: Codes, Definitions and Interventions and Consequences. Level 3.

Behaviors

Definitions — Level 3

| Interventions and Consequences

LEVEL 3: Imminently Dangerous, lllegal and/or Aggressive Behaviors — are willfully committed and are known to be illegal
and/or harmful to people and/or property. The principal shall address these inappropriate behaviors in accordance with W. Va.
Code 818A-5-1a, subsections (b) through (h)

Battery Against | A student will not unlawfully and intentionally injure another student.

a Student Serious harm, hurt, injury, or wound was inflicted.

Defacing A student will not willfully cause defacement of or damage to property of

School the school or others. Actions such as writing in school textbooks or

Property/ library books, writing on desks or walls, carving into woodwork, desks, or

Vandalism tables and spray painting surfaces are acts of defacement. Examples of
damage to school property include, but are not limited to: ruining bulletin
boards, intentionally clogging the plumbing system, breaking light bulbs
or fixtures and damaging school equipment to the point where repair is
necessary.

False Fire A student will not knowingly and willingly set off a fire alarm without

Alarm cause.

Fraud/Forgery | A student will not deceive another or cause another to be deceived by
false or misleading information or sign the name of another person in
order to obtain anything of value or defraud authorities.

Gambling A student will not engage in any game of chance or contest wherein
money or other items of monetary value are awarded to the winner,
except for those games and contests authorized as official school
functions.

Hazing A student will not haze or conspire to engage in the hazing of another

person. “Hazing” means to cause any action or situation which
recklessly or intentionally endangers the mental or physical health or
safety of another person or persons to destroy or remove public or
private property for the purpose of initiation or admission into or affiliation
with, or as a condition for continued membership in, any activity or
organization, including both co-curricular and extra-curricular activities.

Level 3 behaviors are criminal

offenses and therefore warrant
formal law enforcement intervention
which may result in issuance of a
criminal citation, ticket, or summons,
filing a delinquency petition, referral
to a probation officer or actual arrest.

In collaboration with law

enforcement, the school shall also

implement invention strategies and

meaningful  consequences  that

promote and support appropriate

behavioral  changes. These

strategies include but are not limited

to:

o Administrator/student
conference or reprimand

o Administrator and teacher-
parent/guardian conference

. Referral to support staff or
agencies for counseling or other
therapeutic services

. Notification of appropriate
Health and Human Resources

. Daily/weekly progress reports



http://www.legis.state.wv.us/WVCODE/ChapterEntire.cfm?chap=18a&art=5&section=1A#05

Behaviors Definitions — Level 3 Interventions and Consequences
Improper or A student will not intentionally or recklessly operate a motor vehicle, on | e Behavioral contracts
Negligent the grounds of any educational facility, parking lot, or at any school- | e Change in the student’s class

Operation of a
Motor Vehicle

sponsored activity, so as to endanger the safety, health or welfare of
others.

Larceny

A student will not, without permission, take another person’s property or
have another person’s property in his or her possession. Property valued
at $1,000 or more will increase this behavior to a Level 4 because it is
considered a felony in accordance with West Virginia Code §61-3-13.

Sexual
Misconduct

A student will not publicly and indecently expose themselves, display or
transmit any drawing or photograph of a sexual nature, or commit an
indecent act of a sexual nature on school property, on a school bus or at
a school sponsored event.

Threat of
Injury/Assault
Against

an Employee or
a Student

A student will not threaten (verbal or written) or attempt to injure another
student, teacher, administrator or other school personnel. [This includes
assault on a school employee defined in West Virginia Code 861-2-15].

Trespassing

A student will not enter upon the premises of the county school system
property, other than to the location to which the student is assigned,
without authorization from proper school authorities.

schedule

School service assignment

Confiscation of inappropriate
item(s)

Revocation of privileges

Restitution/restoration

Before and/or after-school
detention

Denial of participation in class
and/or school activities

Immediate exclusion by teacher
from the classroom with a
recommended duration of one
period/subject of the school day
for the first exclusion, (West
Virginia Code §18A-5-1)

Voluntary weekend detention
(Superintendent’s Interpretation of
May 12, 2006)

In-school suspension
Out-of-school suspension for up to
ten (10) days (See guidelines in
Section 20).

The principal and/or
superintendent may recommend
placement in an Alternative
Education program as described in
8400.P of this policy.

Expulsion



http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://wvde.state.wv.us/interpretations/view/6/236/interpretation.html
http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=61&art=3#03
http://www.legis.state.wv.us/WVCODE/ChapterEntire.cfm?chap=61&art=2&section=15#02

Behaviors

Definitions — Level 3

Interventions and Consequences

Harassment/
Bullying/
Intimidation

A student will not bully/intimidate/harass another student. According to
West Virginia Code 818-2C-2, “harassment, intimidation or bullying”
means any intentional gesture, or any intentional electronic, written,
verbal or physical act, communication, transmission or threat that:
¢ A reasonable person under the circumstances should know will
have the effect of harming a student, damaging a student’s
property, placing a student in reasonable fear of harm to his or her
person, and/or placing a student in reasonable fear of damage to
his or her property;
¢ Is sufficiently severe, persistent or pervasive that it creates an
intimidating, threatening or emotionally abusive educational
environment for a student; or
¢ Disrupts or interferes with the orderly operation of the school.

An electronic act, communication, transmission or threat includes but is
not limited to one which is administered via telephone, wireless phone,
computer, pager or any electronic or wireless device whatsoever, and
includes but is not limited to transmission of any image or voice, email or
text message using any such device.

Acts of harassment, intimidation or bullying that are reasonably
perceived as being motivated by any actual or perceived differentiating
characteristic, or by association with a person who has or is perceived to
have one or more of these characteristics, shall be reported using the
following list: race; color; religion; ancestry; national origin; gender;
socioeconomic status; academic status; gender identity or expression;
physical appearance; sexual orientation; mental/physical/developmental/
sensory disability or other characteristic.

When harassment, intimidation or bullying are of a racial, sexual and/or
religious/ethnic nature, the above definition applies to all cases
regardless of whether they involve students, staff or the public. Detailed
definitions related to inappropriate behavior of this nature are as follows:

Upon receipt of a complaint of racial,
sexual and/or religious/ethnic
harassment or violence that has
been substantiated through
investigation, the appropriate school
official shall take action appropriate
to the status of the offender (student,
staff or public guest). Such action for
students may include all options
listed above. Actions for staff may
include but not be limited to, warning,
suspension, termination, revocation
of licensure, naotification of law
enforcement and/or human services.
Actions for public guests may include
but not be limited to removal from
school property and school
sponsored functions, notification of
law enforcement and/or human
services.
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Definitions — Level 3

Interventions and Consequences

Sexual _harassment consists of sexual advances, requests for sexual

favors, sexually motivated physical conduct or other verbal or physical

conduct or communication of a sexual nature when:

submission to the conduct or communication is made a term
or condition, either explicitly or implicitly, of obtaining or retaining
employment, or of obtaining an education; or

submission to or rejection of that conduct or communication
by an individual is used as a factor in decisions affecting that
individual's employment or education; or that conduct or
communication has the purpose or effect of substantially or
unreasonably interfering with an individual's employment or
education; or

creating an intimidating, hostile or offensive employment or
educational environment.

Amorous relationships between county board employees and students
are prohibited.

Sexual harassment may include but is not limited to:

verbal harassment of a sexual nature or abuse;

pressure for sexual activity;

inappropriate or unwelcome patting, pinching or physical contact;
sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt threats and/or promises
concerning an individual's employment or educational status;
behavior, verbal or written words or symbols directed at an
individual because of gender; or

the use of authority to emphasize the sexuality of a student in a
manner that prevents or impairs that student's full enjoyment of
educational benefits, climate/culture or opportunities.




Behaviors

Definitions — Level 3
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Racial harassment consists of physical, verbal or written conduct relating
to an individual's race when the conduct:
e has the purpose or effect of creating an intimidating, hostile or
offensive working or academic environment;
e has the purpose or effect of substantially or unreasonably
interfering with an individual's work or academic performance; or
e otherwise adversely affects an individual's employment or
academic opportunities.

Religious/ethnic harassment consists of physical, verbal or written
conduct which is related to an individual's religion or ethnic background
when the conduct:
e has the purpose or effect of creating an intimidating, hostile or
offensive working or academic environment;
e has the purpose or effect of substantially or unreasonably
interfering with an individual's work or academic performance; or
e otherwise adversely affects an individual's employment or
academic opportunities.

Sexual violence is a physical act of aggression or force or the threat
thereof which involves the touching of another's intimate parts, or forcing
a person to touch any person's intimate parts. Intimate parts include the
primary genital area, groin, inner thigh, buttocks or breast, as well as the
clothing covering these areas. Sexual violence may include, but is not
limited to:
e touching, patting, grabbing or pinching another person's intimate
parts, whether that person is of the same sex or the opposite sex;
e coercing, forcing or attempting to coerce or force the touching of
anyone's intimate parts;
e coercing, forcing or attempting to coerce or force sexual
intercourse or a sexual act on another; or
e threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.




Behaviors

Definitions — Level 3

Interventions and Consequences

e threatening or forcing exposure of intimate apparel or body parts
by removal of clothing.
Racial violence is a physical act of aggression or assault upon another
because of, or in a manner reasonably related to, race.
Religious/ethnic violence is a physical act of aggression or assault upon
another because of, or in a manner reasonably related to, religion or
ethnicity.

Imitation Drugs:
Possession,
Use,
Distribution or
Sale

A student will not possess, use, distribute or sell any substance that is
expressly represented or implied to be a controlled substance or simulate
the effect and/or the appearance (color, shape, size and markings) of a
controlled substance.

Inhalant Abuse

A student will not deliberately inhale or sniff common products found in
homes, schools and communities with the purpose of “getting high”. The
action may be referred to, but not limited to, huffing, sniffing, dusting
and/or bagging.

Possession/Use
of Substance
Containing
Tobacco and/or
Nicotine

A student will not unlawfully possess, use or be under the influence of
any substance containing tobacco and/or nicotine or any paraphernalia
intended for the manufacture, sale and/or use of tobacco/nicotine
products in any building/area under the control of a county school
system, including all activities or events sponsored by the county school
district. Students, age 18 and older, are not permitted to possess any
substance containing tobacco or nicotine on school property or at any
school function.

Special considerations according to West Virginia Code §16-9A-4.

e No person (student, staff member or public guest) shall at any
time use or distribute any tobacco or nicotine containing product
on school property or during school sponsored events.

e Individuals supervising students off school grounds are prohibited
from distributing or using tobacco or nicotine containing products
in the presence of students.

An exception shall be made to allow possession/use of approved nicotine
replacement product for tobacco cessation. WVBE Policy 2422.8 -

The selection of  appropriate
interventions and consequences for
substance abuse must be considered
very carefully depending upon the
severity of the behavior and potential
safety concern for others in the
school. The first action must be to
conference with the parent/guardian
and appropriate law enforcement
representatives in an effort to direct
the student to appropriate addiction

services. Referral to tobacco
cessation services/treatment and
substance abuse treatment services
shall be a priority intervention

strategy for these behaviors.
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Medication Administration must be followed in order for students to use
such products on school property or at school sponsored events.




8.0 Inappropriate Behaviors: Codes, Definitions and Interventions and Consequences. Level 4.

Behaviors

| Definitions — Level 4

LEVEL 4: Safe Schools Act Behaviors - are consistent with those addressed in West Virginia Code 818A-5-1a(a) and (b).
The following Level 4 behavior definitions are aligned with West Virginia Code 8861-6-17, 61-6-24, and 18A-5-1, and in the Gun-
Free Schools Act of 1994. These laws require that the principal, superintendent and county board address Level 4 behaviors in a

specific manner as outlined in West Virginia Code 818A-5-1a and paraphrased in Chapter 3, Sections 4 and 5 of this manual.

Battery Against
a School
Employee

A student will not commit a battery by unlawfully and intentionally making physical contact of an insulting or
provoking nature with the person of a school employee as outlined in West Virginia Code §861-2-15(b).

Felony

A student will not commit an act or engage in conduct that would constitute a felony under the laws of this state if
committed by an adult as outlined in West Virginia Code 818A-5-1a(b)(i). Such acts that would constitute a
felony include, but are not limited to, arson (West Virginia Code 861-3-1), malicious wounding and unlawful
wounding (West Virginia Code 861-2-9), bomb threat (West Virginia Code 861-6-17), sexual assault (West
Virginia Code §61-8B-3), terrorist act or false information about a terrorist act, hoax terrorist act (West Virginia
Code 861-6-24) and grand larceny (West Virginia Code 861-3-13).

lllegal
Substance
Related
Behaviors

A student will not unlawfully possess, use, be under the influence of, distribute or sell any substance containing
alcohol, over-the-counter drugs, prescription drugs, marijuana, narcotics, any other substance included in the
Uniform Controlled Substances Act as described in West Virginia Code 860A-1-101, et seq. or any paraphernalia
intended for the manufacture, sale and/or use of illegal substances in any building/area under the control of a
county school system, including all activities or events sponsored by the county school district. This includes
violations of WVBE Policy 2422.8 - Medication Administration and instances of prescription drug abuse.

Possession
and/or Use of
Dangerous
Weapon

According to West Virginia Code 818A-5-1a(a), a student will not possess a firearm or deadly weapon as defined
in West Virginia Code 861-7-2, on any school bus, on school property or at any school-sponsored function as
defined in West Virginia Code §861-7-11a.

As defined in West Virginia Code 861-7-2, a “dangerous weapon” means any device intended to cause injury or
bodily harm, any device used in a threatening manner that could cause injury or bodily harm, or any device that is
primarily used for self-protection. Dangerous weapons include, but are not limited to, blackjack, gravity knife,
knife, knife-like implement, switchblade knife, nunchaku, metallic or false knuckles, pistol, or revolver. A
dangerous weapon may also include the use of a legitimate tool, instrument, or equipment as a weapon

including, but not limited to, pens, pencils, compasses, or combs, with the intent to harm another.
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Level 4 Behaviors are Used in the Identification and Classification of Persistently Dangerous Schools
As required by 20USC7912 Title 1X, Part E, Section 9532 (No Child Left Behind), the following criteria is set forth to determine
whether a school will be classified as a Persistently Dangerous School. Data indicating the number of substantiated inappropriate
behaviors will be collected using the WVEIS in order to identify and classify a school as persistently dangerous. A West Virginia
public school will be classified as a Persistently Dangerous School on or before August 1 of each year if the school has, for two
consecutive years, substantiated Level 4 behaviors that exceed five percent (5%) of the total number of students enrolled in the
school based on the school’s second month enroliment:
¢ Battery on a school employee as defined in West Virginia Code §861-2-15.
e Commission of an act that would constitute a felony under the laws of the state on the premises of an educational facility, at a
school sponsored function or on a school bus.
e Possession of a firearm or deadly weapon as defined in West Virginia Code 861-7-2 on the premises of an educational
facility, at a school sponsored function or on a school bus.
e Sale of a narcotic drug as defined in West Virginia Code §60A-1-101 on the premises of an educational facility, at a school
sponsored function or on a school bus.

County School System Requirements Related to Persistently Dangerous Schools:

1. provide targeted technical assistance to any school that has, for two consecutive years, substantiated Level 4 behaviors that
exceed 3% of the total number of students enrolled in the school, based on the school’s second month enroliment;

2. develop a corrective action plan for any school identified as persistently dangerous, submit it to the WVDE, and implement
the plan in a timely manner; and

3. conduct a timely notification process to inform parents of each student attending a school identified as persistently dangerous

of this; provide the opportunity for students to transfer to a safe public school within the county school district; and complete the
transfer process for all students wishing to transfer.

WVDE Requirements Related to Persistently Dangerous Schools:
1. provide targeted technical assistance to any school that has, for two consecutive years, substantiated Level 4 behaviors that
exceed 3.75% of the total number of students enrolled in the school, based on the school’s second month enroliment.

A student attending a school identified as persistently dangerous or who becomes a victim of a violent criminal offense, as
determined by State law, while in or on the grounds of a public school that the student attends, shall be allowed to attend an alternate
safe public school within the county school district.
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9.1

10.0

10.1

10.2

Use of Physical Punishment Prohibited.

West Virginia Code 818A-5-1(e) prohibits school employees from using corporal
(bodily) punishment on any student. No physical punishment of any kind can be
inflicted upon a student. This includes:

9.1.1 hitting or striking a student on their physical person;

9.1.2 requiring physical activity as a punishment (this does not apply to physical
activity within the structure and context of extracurricular activities);

9.1.3 use of noxious stimuli (e.g. pepper spray), denial of food or water or other
negative physical actions to control behavior; and

9.1.4 seclusion - a removal in which a student is left unsupervised in a dark area
or in any space as an intervention or consequence to inappropriate
behavior.

Use of Restraint.

Reasonable force may be used to restrain a student from hurting himself/herself
or any other person or property. All students, including students with disabilities,
must be treated with dignity and respect. Behavior interventions and support
practices must be implemented in such a way as to protect the health and safety
of the students and others. When the use of physical restraint is necessary, the
following guidelines must be followed:

Definitions:

10.2.1 Restraint - the use of physical force to significantly restrict the free
movement of all or a portion of a student’s body.

10.2.2 Emergency - a situation in which a student’s behavior poses a threat of
imminent, serious physical harm to the student or others or serious
property destruction.

10.3 A school employee and/or independent contractor may use restraint in an

emergency as defined above with the following limitations:

10.3.1 Restraint shall be limited to the use of such reasonable force as is
necessary to address the emergency. Procedures and maneuvers that
restrict breathing (e.g. prone restraint), place pressure or weight on the
chest, lungs, sternum, diaphragm, back, neck or throat, or may cause
physical harm are prohibited.

10.3.2 Restraint shall be discontinued at the point at which the emergency no
longer exists.

10.3.3 Restraint shall be implemented in such a way as to protect the health and
safety of the student and others.

10.3.4 Restraint shall not deprive the student of basic human necessities.
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12.0

12.1

10.3.5 Appropriate (intended use) utilization of mechanical restraints such as
seat belts or feeding tables when applied for their intended purpose is not
prohibited; however, the application of mechanical restraint is prohibited
as an intervention or consequence for inappropriate behavior.

Restraint Training.

School employees and/or independent contractors who, as determined by the
principal, may need to use restraint shall be provided training according to the
following requirements:

A core team of personnel in each school must be trained annually in the use of a
nationally recognized restraint process. The team must include an administrator
or designee and any general or special education personnel likely to use
restraint;

Personnel called upon to use restraint in an emergency and who have not
received prior training must receive training within 30 days following the use of
restraint if the principal determines that there is a reasonable likelihood that the
situation leading to the use of restraint will reoccur;

Training on use of restraint must include prevention and de-escalation
techniques and provide alternatives to the use of restraint;

All trained personnel shall also receive instruction in current professionally
accepted practices and standards regarding behavior interventions and supports;

Documentation of Use of Restraint.

Comprehensive documentation and immediate notification on use of restraint is
required. In a case in which restraint is used, school employees, volunteers
and/or independent contractors shall implement the following documentation
requirements

12.2 Documentation Requirements:

Time Requirement Documentation/Notification
Immediately following | The principal or designee must be provided verbal and written
the use of restraint notification that restraint was used on a given student with a
(within one hour) description of the restraint process used.
Same day A good faith effort shall be made to verbally notify the

parents/guardian regarding the use of restraint.

Within one school day | Written notification of the use of restraint must be placed in

the mail or otherwise provided to the parent/guardian.

Within one school day | Written documentation regarding the use of restraint must be

placed in the student’s official school record. The information
must be available to determine the relationship of a student’s




behavior as it impacts the student’s learning and/or the
creation or revision of a behavior intervention plan.

12.3

13.0

13.1

13.2

13.3

Written notification to the parents/guardian and documentation to the student
official school record shall include the following:

12.3.1 Name of the student;

12.3.2 Name of the staff member(s) administering the restraint;

12.3.3 Date of the restraint and the time the restraint began and ended;

12.3.4 Location of the restraint;

12.3.5 Narrative that describes antecedents, triggers, problem behavior(s),
rationale for application of the restraint and the efforts made to de-
escalate the situation and alternatives to restraint that were attempted;
and

12.3.6 Documentation of all parental contact and notification efforts.

Alternative Education for Disruptive Students.

West Virginia Code 818-5-19 provides for the creation of Alternative Education
programs to allow for the provision of a free and appropriate education to
students whose disruptive behavior has caused them to be removed from the
regular classroom/school setting. Nothing in this manual precludes county
boards of education from operating alternative education programs for non-
disruptive students. The guidelines in this manual apply solely to alternative
education programs for disruptive students. The State Superintendent's approval
of the county alternative education policies and procedures is required for
authorization to operate an alternative education program under these
regulations.

For the purposes of this manual, an alternative education program is a temporary
authorized departure from the regular school program designed to provide
educational and social development for students whose disruptive behavior
places them at risk of not succeeding in the traditional school structures and in
adult life without positive interventions. The purposes of these programs are to:
(1) provide a safe and orderly learning environment for the education of all
students in the public schools of West Virginia and (2) meet the educational
needs of disruptive students through the development of alternative education
programs.

Alternative education programs for disruptive students encompass a range of
program options such as:

13.3.1 in-school suspension;

13.3.2 a separate part-time or full-time alternative education classroom;
13.3.3 a school-within a school;

13.3.4 a school on an alternative site;
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13.3.5 an afterschool class/night school program; or
13.3.6 a combination academic/work-based program.

County boards of education shall have broad flexibility in developing the type or
types of alternative education program options needed to meet the needs of
disruptive students in the county. County boards of education may request a
waiver of State Board of Education policies and regulations in the development
and operation of alternative education programs. Such a waiver request does
not have to be submitted in accordance with the procedures for requesting
waivers stipulated under West Virginia Code 18-5A-3, but may be submitted
directly to the State Superintendent of Schools.

Program flexibility does not extend to modifying the provisions of Policy 2419 -
Requlations for the Education of Exceptional Students in providing alternative
education programs for students with exceptionalities or Section 504 of the
Rehabilitation Act of 1973.

Collaboration with Law Enforcement.

Police have the responsibility to enforce laws in order to protect all citizens.
Police can enter schools if they suspect a crime has been committed, if they
have a warrant for an arrest or search, or if their assistance has been requested
by school officials. It is the duty of the school officials, teachers, and students to
cooperate with the police and each other to ensure that the rights of all involved
persons are respected.

Prevention Resource Officers (PRO): PRO Officers are certified police officers,
working as fulltime officers who have been assigned to work fulltime within a
public school during the school year. The PRO Officer’s duties, salary and other
conditions should be determined through an agreement with the county board of
education and the PRO Officer’s authorized police department. The principal is
the PRO Officer's immediate supervisor while the officer is present in the school.
There may be a time when, during the course a PRO Officer’s duties, the officer’s
position as a law enforcement officer would take precedence.

Police Conducting an Investigation in the School: During a criminal investigation,
if a student is to be questioned by the police, or by school officials in the
presence of the police, the school administration should cooperate with the police
and help to ensure that the privacy of the student is protected. The police officer
is responsible to ensure that the student’s constitutional rights are not violated.
The police officer is responsible for determining if the student’s parents or
guardian, or lawyer should be contacted prior to questioning. West Virginia Code
849-5-2 specifies that statements made by a student under the age of fourteen,
while being questioned by law enforcement officials, cannot be used in a court
proceeding unless his or her lawyer is present; such statements made by
students who are fourteen or fifteen years old cannot be used in a court
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proceeding unless their lawyer is present or a parent is present and the parent
has been informed of the student’s rights. The police officer shall determine
when the use of restraints is necessary during such questioning to control an
unruly student to prevent the student from harming him/herself or others.

Guidelines for Specific Responses to Inappropriate Behavior

Exclusion: According to West Virginia Code 818A-5-1, a teacher or bus driver
may exclude from a classroom or bus any student who displays one or more of
the inappropriate behaviors outlined in Chapter 4, Section 2, Levels 1, 2, 3 or 4.
Any student excluded shall be placed under the control of the principal of the
school or a designee. The excluded student may be admitted to the classroom or
school bus only when the principal, or a designee, provides written certification to
the teacher that the student may be readmitted and specifies the specific type of
disciplinary action, if any, that was taken. If the principal finds that disciplinary
action is warranted, he or she shall provide written and, if possible, telephonic
notice of the action to the parent(s), guardian(s) or custodian(s). When a student
is excluded from a classroom or a school bus two times in one semester, and
after exhausting all reasonable methods of classroom discipline provided in the
school discipline plan, the student may be readmitted to the classroom or the
school bus only after the principal, teacher and, if possible, the parent(s),
guardian(s) or custodian(s) of the student have held a conference to discuss the
student's disruptive behavior patterns, and the teacher and the principal agree on
a course of discipline for the student and inform the parent(s), guardian(s) or
custodian(s) of the course of action. Thereafter, if the student's disruptive
behavior persists, upon the teacher's request, the principal may, to the extent
feasible, transfer the student to another setting.

Bus drivers must follow the guidelines outlined in WVBE Policy 4336 — West
Virginia School Bus Transportation Policy and Procedures Manual. When the
bus driver excludes a student from the school bus, the driver shall notify the
student and the student’s principal. The principal/designee shall notify the
student’s parent/guardian. All  students shall be transported until the
parent/guardian has been properly notified of the exclusion. The
principal/designee shall notify the parent/guardian when their child may resume
riding the bus. If the inappropriate behavior persists, the student may have
his/her rights to transportation services suspended for the remainder of the year,
to the extent feasible.

Suspension: The purpose of suspension is to protect the student body, school
personnel and property, the educational environment, and the orderly process of
the school. Suspension is considered a temporary solution to inappropriate
behavior until the problem that caused the suspension is corrected. The length
of a suspension should be short, usually one (1) to three (3) school days, but
may extend to ten (10) school days.
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Suspension typically takes one of two forms:

15.4.1 In-School Suspension: Instances in which a student is temporarily
removed from his/her classroom(s) for disciplinary purposes but remains
under the direct supervision of school personnel and continues to receive
instructional support. Direct supervision means school personnel are
physically in the same location as students under their supervision.
Settings may include other locations within the school building or removal
to another school, such as an alternative school, provided the student
remains in direct supervision of school personnel.

15.4.2 Out-of-School Suspension: Instances in which a student is temporarily
removed from his/her school for disciplinary purposes to another setting
pursuant to W. Va. Code 818A-5-1a (e.g., home, community setting).
This includes both removals in which no IEP services are provided
because the removal is 10 days or less as well as removals in which the
student continues to receive services according to his/her IEP. The
student is not under direct supervision of school personnel as defined
under in-school suspension.

A student is entitled to an informal hearing when faced with an out-of-school
suspension of ten (10) days or less. At this hearing, the principal must explain
why the student is being suspended, and the student must be given the
opportunity to present reasons why s/he should not be suspended. However, a
student whose conduct is detrimental to the safety of the school may be
suspended immediately and a hearing held as soon as practical after the
suspension. Other procedures the school must follow when dealing with out-of-
school suspensions are outlined in West Virginia Code 8818A-5-1 and 18A-5-1a
and include:

15.5.1 A good faith effort shall be made to verbally notify the parent(s)/guardian
Promptly in all cases of suspension. Parent(s)/guardian(s) must b
notified in writing of all suspensions.

15.5.2 The county superintendent of schools or designee must be notified and
preferably in writing of the time and conditions pertaining to the
suspension.

15.5.3 A student that is suspended from school may not participate in any
school-sponsored activities, and is not permitted on school grounds
during the period of suspension.

15.5.4 A student may not be suspended from school solely for not attending
class.

An out-of-school suspension of more than ten (ten) days requires a formal
hearing before the county board of education. Procedures the school and county
must follow when dealing with suspensions of more than ten (10) days are
outlined in West Virginia Code 8818A-5-1 and 18A-5-1a and include:
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15.6.1 Parent(s)/guardian(s) must be informed in writing of the charges against
their child, including a summary of the evidence upon which the
charges are based.

15.6.2 Upon the student’s/parent/guardian’s request, a formal hearing must be
scheduled before the county board of education.

15.6.3 Students are entitled to be represented or advised during the
proceedings by a person or persons of their choosing, including legal
counsel.

15.6.4 Students are entitled to be given reasonable time to prepare for the
hearing.

Expulsion: The county superintendent, upon recommendation by the principal,
may recommend that a county board of education expel a student from school if
the student’s conduct is judged to be detrimental to the progress and general
conduct of the school. In all cases involving expulsion, the student is entitled to
formal due process procedures if the county board of education agrees to act
upon recommendations to expel a student from school. These procedures are
outlined in West Virginia Code 818A-5-1 and 818A-5-1a.

West Virginia Code 818A-5-1 and 818A-5-1a requires mandatory out-of-school
suspension by the principal and mandatory expulsion for a period of not less than
twelve (12) consecutive months by the county board of education for:
possession of a deadly weapon, battery of a school employee, or sale of a
narcotic drug. Procedures that must be followed when dealing with an expulsion
are outlined in Policy 8400.P

Considerations for Transferring Students with Expulsions

Students who have been suspended or expelled from a public or private school
in West Virginia or another state, currently found within the county, may not be
denied enrollment in the county school system unless determined to be a
“‘dangerous student” under the procedures set forth in West Virginia Code 818A-
5-1a.. Superintendents may, in their discretion, determine the appropriate
educational placement, including alternative education services, for these
students (Superintendent’s Interpretation of January 26, 2007).

Considerations for Students with Disabilities, Students not yet Determined
Eligible for Special Education and Students with 504 Plans.

When considering exclusion from the bus or suspension or expulsion from school
or the bus for students with disabilities, students not yet determined eligible for
special education (i.e. students currently engaged in the eligibility process
beginning with a Student Assistance Team referral) or students with 504 plans,
refer to WVBE Policy 2419 - Regulations for the Education of Students with



http://www.legis.state.wv.us/WVCODE/Code.cfm?chap=18a&art=5#05
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Exceptionalities , Chapter 7 for specific guidelines related to protections which
may be warranted for these students

18.0 Appeals Procedures

18.1 If someone believes that a county board of education has violated the procedural
rights set forth in this policy, they may avail themselves of the appeal procedures
outlined in WVBE Policy 7211 - Appeals Procedure for Citizens. However, this
policy does not address personal complaints against a school employee. The
procedures set forth in Policy 7211 are not deemed to be a precondition to
seeking relief in some other forum.

Adopted: 06/04/91

Revised: 07/16/12; 06/22/09; 08/06/07; 08/06/03
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Cell Phone Use in Schools or on Work Time

In order to accommodate the growing use of cell phones or other signaling devices by both
employees and students, the following guidelines are set aside for use of these devices during the
work or school day.

1.0

2.0

3.0

Purpose:

11

This policy regulates the use of cell phones and other electronic signaling devices in
order to insure uninterrupted instruction, safety, decreased bullying, and reduction of
theft.

1.2 Students and staff may bring cell phones to school; however, the purpose of this
policy is to regulate their use so that such use does not interfere with instruction,
safety, or work for which the individual has been hired.

Definition:

2.1 The term, “electronic signaling devices,” refers to and includes, but is not limited to, a
pager, hands-free phone apparatus, 2-way (walkie-talkie) radio, hand-held radio,
computer-phone texting, portable signaling device, and other like electronics.

2.2 The term, “misuse,” includes but is not restricted to inappropriate language,
harassment, bullying, or threats, or when instructed to cease the use of the device by a
person in authority.

2.3 The phrase, “county owned devices”, refers to all cell phones and other electronic

devices provided by Barbour County Schools.

Student Use of Cell Phones or Other Electronic Signaling Devices:

3.1

3.2

3.3

3.4

All Students may use a cell phone before or after school while on school property.
High school students may also use a cell phone during lunchtime.

During the instructional day (before starting time and after dismissal time) cell
phones and electronic signaling devices must be in a locker, backpack (if backpacks
are permitted at that school), or purse, hidden from view and turned off.

Any cell phone or other electronic signaling device that is visible is considered in use
and will be subject to confiscation by the school administration.

Any cell phone or other signaling device that rings or vibrates at a prohibited time or
location is considered in use and will be subject to confiscation by the school
administration.



4.0

3.5

3.6

3.7

3.8

3.9

3.10

3.11

3.12
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Cell phone communication, including text messages, will not be tolerated during a
school emergency. Such use violates safety regulations and will be considered a
Level 111 violation of the Student Code of Conduct.

A student using cell phone communication features (camera, audio recording, text
messaging) for academic dishonesty, harassment, bullying, threats, or other
inappropriate means will be severely dealt with by school administration and school
policy on such issues will enforced.

Any device that is confiscated by the administration will not be released to the student
but shall only be released to the parent/guardian of the student.

Any second offense for violation of policy regarding cell phones or other electronic
signaling devices will result in the student being prohibited from possession of any
such device on school property.

This policy does not prohibit any device that is used for medical purposes and is worn
by the student because of a condition that requires the device. The parent/guardian
shall provide the school with permission for this student to wear the device as well as
a signed statement from a licensed physician (MD, DO) prescribing its use.

Any student who violates this policy in the commission of any other disciplinary
offense be in violation of both this policy and the Student Code of Conduct. This
would be taken into consideration with regard to discipline and might increase the
level of the infraction.

As communication devices will become an integral part of technology in the Global
21 initiative, with permission from administration, teachers may have the right to
incorporate such devices into the curriculum for purposes of instruction and learning.

The Barbour County Board of Education and/or individual schools are not responsible
for lost or stolen cell phones or other electronic signaling devices.

Employee Use of Cell Phones or Other Signaling Devices

4.1

4.2

4.3

Staff, both professional and service personnel, may bring personal cell phones or
electronic signaling devices to work; however, these devices are not to be in view or
turned on at any time when the individual is engaged in the supervision of students or
doing the work of a normal employment day.

Devices may be used on school property before the beginning of the work day, at the
end of the work day, during duty-free planning or duty-free lunch. Those employees
on split shifts may use devices between shifts.

Misuse of cell phones or electronic signaling devices will result in the employee
being disciplined for neglect of duty.



4.4

4.5

4.6
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Any bus operator who determines it necessary to make a telephone communication
while driving shall pull into a safe spot and stop prior to making the call. Bus
operators are not to make or take telephone calls will the bus is in motion. Personal
calls are not permitted. No hands free devices may be used. All calls made or
received are to be related to the operation of the bus, supervision of students, or
concerning a route. Drivers are considered to be supervising students when actually
engaged in driving.

This policy does not prohibit normal business use by individuals who have been
assigned a cell phone or electronic signaling device by the Board of Education for
work purposes. Employees, other than bus operators are cautioned against taking or
making telephone calls while driving. Bus operators are not to take or make
telephone calls while the bus is in motion for any reason.

This policy does not prohibit any device that is used for medical purposes and is worn
by an employee because of a condition that requires its use. The employee must have
on file with his/her immediate supervisor a signed statement from a licensed
physician (MD, DO) prescribing its use.

5.0 Employee use of County Owned Cell Phones or Other Electronic Signaling Devices:

5.1 County owned devices are issued specifically for school business use.

5.2

5.3

County owned devices cannot be used more than a de minimis amount for personnal
use.

Excessive use of county owed devices for personal use will cause the device(s) to
become a taxable benefit to the employee.

6.0 Promulgation of Policy:

6.1

6.2

Source:
Adopted:

Revised:

This policy or parts thereof that are pertinent to students and/or staff, shall be printed
in handbooks and distributed to both staff and students accordingly.

A copy of this policy shall be provided to each school for the policy manual via the
Barbour County Schools website.

Board of Education Minutes
7123/07

09/12/11; 02/28/11; 06/22/09
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BULLYING, HARASSMENT, AND INTIMIDATION POLICY

1.0 SCOPE: This rule sets the expectation that all schools in the Barbour County School
District will be free from bullying, harassment, and intimidation of any kind.

20 PURPOSE:

2.1 The purpose of this policy is to:

211

Prevent all forms of bullying, harassment and intimidation toward students in
order to protect the academic environment.

2.1.2 Assure that Barbour County Schools responds to incidents of bullying,

2.1.3

harassment and intimidation in a manner that effectively deters similar future
incidents and affirms respect for individuals.

Barbour County Schools finds that a safe and civil environment in school is
necessary for students to learn and achieve high academic standards. Bullying,
harassment or intimidation, like other disruptive or violent behavior, is,
conduct that disrupts both a student’s ability to learn and a school’s ability to
educate its students in a safe, non-threatening environment.

2.2 Barbour County Schools shall collaborate with other state and local agencies in
carrying out the purpose of this rule.

3.0 DEFINITIONS:

3.1

Bullying, harassment and/or intimidation. Bullying, harassment and/or intimidation
as an intentional electronic (cyberbullying), gesture, or any written, verbal or
physical act, or threat that is sufficiently inappropriate, severe, persistent or pervasive
that it creates an intimidating, threatening or abusive educational environment or that
a reasonable person under the circumstances should know will have the effect of any
one or more of the following:

3.11
3.1.2
3.1.3
3.14
3.15
3.1.6

3.1.7

Physically harming a student;

Placing a student in reasonable fear of harm to his/her person;

Damaging a student’s property;

Placing a student in reasonable fear of damage to his/her property;

Continual kidding, harassing or demeaning a student;

Any other act of violence. Violence occurs when anyone harms or threatens a
person’s body, feelings or possessions;

Is sufficiently severe, persistent or pervasive that is creates an intimidating,
threatening or emotionally abusive educational environment for a student;

3.1.8 Disrupts or interferes with the orderly operation of the school,



4.0

5.0

3.2

3.3

3.4

As used in this article, an electronic act, communication, transmission or threat
(cyberbullying) includes but is not limited to one which is administered via
telephone, wireless phone, computer, pager or any electronic or wireless device
whatsoever, and includes but is not limited to transmission of any image or voice,
email or text message using any such device.

Persons. The term “persons” as used herein shall include all students, staff
members and members of the public.

Staff Members. The term "staff members," as used herein shall encompass all
employees of the Barbour County Board of Education, including volunteers.

GENERAL STATEMENT OF POLICY:

4.1

4.2

4.3

This policy applies to all persons on any school property, a school bus, at a school
bus stop, and all persons attending school, school-related activities, or any education-
sponsored events, whether held in a building or within or upon other property used or
operated by the Barbour County Board of Education, or in any other facility being
used by the Barbour County Board of Education.

No person on any school property or attending any school-related activity or any
education sponsored event, whether in a building or upon other property used or
operated by the Barbour County Board of Education, or in any other facility being
used by the Barbour County Board of Education, shall engage in bullying,
harassment or intimidation. Persons found to have violated this prohibition shall be
subject to the penalties in Section 7, Discipline, and any other penalties prescribed by
law.

Any staff member who has or receives notice that a student has or likely has been the
victim of bullying, harassment or intimidation is required to immediately report the
alleged acts to the designated investigator. Failure to do so shall result in disciplinary
action.

COMPLAINT PROCEDURES:

5.1

5.2

Any student who believes he or she has been the victim of any form of bullying,
harassment, or intimidation and any person with knowledge or reasonable belief of
conduct which may constitute any form of bullying, harassment or intimidation
toward another student shall report the alleged acts immediately to the designated
person as set forth in section 5.2, below. Assistance shall be provided to individuals
who need help in filing such complaints. Nothing in this policy shall prevent any
person from also reporting bullying, harassment or intimidation directly to the
building principal, the county superintendent, or to the West Virginia Human Rights
Commission, a law enforcement agency or any other appropriate institution or
official.

Any student assigned to a school who believes he or she has been the victim of any
form of bullying, harassment or intimidation, or any staff member who has
knowledge or reasonable belief of conduct which may constitute any form of
bullying, harassment, or intimidation toward a student shall report the alleged acts



5.3

5.4
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immediately to the building principal, who shall become the designated investigator.
In the event that the principal is the alleged harasser, the report may be made to any
teacher, who shall forward the complaint directly to the Title 1X Coordinator, who
shall become the designated investigator.

All designated investigators shall be given training by Barbour County Schools on an
annual basis regarding proper investigation and reporting procedures.

All reports received alleging any form of bullying, harassment and/or intimidation
shall be reported through the West Virginia Education Information System (WVEIS)
to be aggregated and presented by the West Virginia Department of Education to the
West Virginia Board of Education annually.

Under certain circumstances, some forms of bullying, harassment or intimidation
may rise to the level of child and/or sexual abuse as defined in Chapter 49 of the
West Virginia Code. In such situations, all staff members shall comply with the
provisions of law for reporting such abuse.

6.0 INVESTIGATION:

6.1

6.2

6.3

6.4

6.5

Upon receipt of a report or complaint alleging any form of bullying, harassment
and/or intimidation, the designated investigator shall immediately undertake or
authorize a thorough investigation. Immediate steps shall be taken to protect the
complainant pending completion of an investigation of alleged bullying, harassment
or intimidation.

After the investigator has determined that there are reasonable grounds to believe that
an incident of bullying, harassment and/or intimidation has occurred, the person
accused of bullying, harassment and/or intimidation, or his or her parent(s),
custodian(s) or guardian(s), should be notified promptly of the resulting
investigation. Likewise, the parent(s), custodian(s) or guardian(s) of any student
involved in an incident prohibited pursuant to this policy shall be notified promptly.

The investigation must, at a minimum, consist of personal interviews with the
complainant, the individual(s) against whom the complaint is filed and others who
may have knowledge of the alleged incident(s) or circumstances giving rise to the
complaint. The investigation may also consist of any other lawful methods and
review of circumstances deemed pertinent by the investigator.

The investigation shall be completed forthwith. The designated investigator shall
cause the findings of the investigation to be set forth in a written report. The report
shall include a determination of whether the allegations have been substantiated and
whether the actions are violations of this policy.

The result of the investigation of each complaint filed under these procedures shall be
reported in writing by the designated investigator to the subject of the complaint or
his/her legal guardian as well as the complainant or his/her legal guardian.

7.0 DISCIPLINE:



8.0

9.0

7.1 In determining both the appropriate school or county response and/or the appropriate
discipline for the perpetrator, the surrounding circumstances, the nature of the
behavior, past incidents or past or continuing patterns of behavior, the relationships
between the parties involved and the context in which the alleged incidents occurred
shall be considered. Whether a particular action or incident constitutes a violation of
this policy requires a determination based on all the facts and surrounding
circumstances.

7.2 If the results of the investigation support disciplinary action, appropriate disciplinary
action may include, but is not limited to, warning, written reprimand, suspension,
exclusion, expulsion, to be determined at the discretion of the designated investigator
and/or the superintendent and is consistent with BCS Policy 8400 Student Code of
Conduct.

7.3 In matters where the perpetrator is an employee of Barbour County Schools, the
immediate supervisor shall forward his or her investigation findings to the
superintendent, who shall have final authority in determining the appropriate
response and/or discipline.

7.4 Any staff member found to be in violation of this policy shall have the investigation
report placed in his/her personnel file along with any and all records concerning
action taken as a result of such violation of policy. Those same records shall be
immediately transmitted to the State Superintendent of Schools.

7.5 Restitution: When a student damages another’s property, the offending student and
parents will be required to replace the property that has been damaged.

CONFIDENTIALITY:

8.1 Confidentiality of the filing of complaints, the identity of subjects and witnesses of
any complaint, and of any action taken as a result of such complaint is essential to the
effectiveness of this policy. Only those individuals necessary for the investigation
and resolution of the complaint shall be given information about it. Therefore, the
right of confidentiality of complainants, subjects, witnesses and investigators shall be
vigorously protected and violations of such confidentiality may themselves be
grounds for disciplinary action.

8.2  Any information related to a reported incident of bullying, harassment or intimidation
is exempt from disclosure under West Virginia Code §29B-1-1, et seq.

REPORTING TO THE WEST VIRGINIA DEPARTMENT OF EDUCATION:

9.1 The superintendent of Barbour County Schools, or his or her designee, shall
immediately file a report with the West Virginia Department of Education of any
allegations of bullying, harassment and/or intimidation via WVEIS.

9.2 Upon conclusion of the investigation, the superintendent of Barbour County Schools,
or his or her designee, shall file a report, or update his or her initial rep