BARBOUR COUNTY BOARD OF EDUCATION

45 School Street

Philippi, WV 26416

(304) 457-3030

CURRICULAR FIELD TRIP REQUEST

SCHOOL:







GROUP:
____________________________________

LOCATION OF TRIP:
________________________  DATE OF TRIP:



1.
CURRICULAR TRIP DOCUMENTS NEEDED BEFORE APPROVAL IS GRANTED -

a. Cover Letter:

Who, Where, When, Type of Trip, Curricular Goals, Curricular Objectives, How Transported

b. Curricular Trip Request Form

c. Lesson Plans

d. Budget if Board is to Assume Expense

e. Bus Request Form

2.
CURRICULAR CSO’s:   (include in your cover letter) 

3.
APPROVAL STATUS (please check where applicable) -


(       )     A – School Hours, Board Funds 

Funding Code:_______________________
(       )     B - After School Hours, Board Funds
Funding Code:_______________________

(       )     C – School Hours, No Board Funds

Funding Code:_______________________

(       )     D – After School Hours, No Board Funds
Funding Code:_______________________
4.
APPROVAL: (please sign and date where applicable.)

PRINCIPAL: 






Date: 





C&I DIRECTOR:





Date: 





SUPERINTENDENT: 




Date: 





******BOARD ACTION******

[     ] 
Approved



[     ]
Disapproved

Revised: 01/19/2016

