
BARBOUR COUNTY SCHOOLS DISTRICT


CONFIDENTIAL REFERENCE FORM
105 S. Railroad Street, Philippi, WV  26416-1177

TELEPHONE   (304) 457-3030

               FAX   (304) 457-3559
Date







Applicant




_
To







SS#




___
_

Name of Reference







Complete # optional, last 4 digits required 
PLEASE DO NOT RETURN THIS FORM TO APPLICANT 


Position



_______
Please supply the Barbour County School District with the requested information.  I consent to the release of all reference information and specifically release you from all liability arising from your giving the requested information about me.  I waive all rights that I may have to examine this reference information. 









Applicant’s Signature



Date















_
The above applicant has applied for a position with Barbour County School District and has listed you as a reference.  This reference form will be included in the applicant’s file for review by school administrators.  The reference is confidential and will not be shared with the applicant.  Your prompt reply is appreciated. 

I.  THIS SECTION TO BE COMPLETED FOR ALL APPLICANTS

	PROFESSIONAL TRAITS
	NOT OBSERVED
	TOP 5%

EXCELLENT
	TOP 20%

GOOD
	MIDDLE 50%

AVERAGE
	LOW 20%

FAIR
	LOWEST 5%

UNACCEPTABLE

	Ability to work with administrators/peers
	
	
	
	
	
	

	Ability to work with parents/community
	
	
	
	
	
	

	General appearance
	
	
	
	
	
	

	Adaptability, dependability, reliability
	
	
	
	
	
	

	Displays tact and self control
	
	
	
	
	
	

	Positive attitude
	
	
	
	
	
	

	Personal initiative
	
	
	
	
	
	

	Energy level
	
	
	
	
	
	

	Verbal/written communication
	
	
	
	
	
	

	Prompt, neat, accurate reporting
	
	
	
	
	
	

	Learns skills easily
	
	
	
	
	
	

	Ability to accept criticism
	
	
	
	
	
	

	Takes pride in work
	
	
	
	
	
	

	Attendance, punctuality
	
	
	
	
	
	

	Observes safety rules
	
	
	
	
	
	

	Job performance unaffected by personal issues
	
	
	
	
	
	

	Care of room
	
	
	
	
	
	

	Creativity
	
	
	
	
	
	

	Enthusiasm for teaching
	
	
	
	
	
	

	Involvement in school activities
	
	
	
	
	
	

	Knowledge of subject matter
	
	
	
	
	
	

	Leadership ability
	
	
	
	
	
	

	Maintains appropriate discipline
	
	
	
	
	
	

	Organizational skills
	
	
	
	
	
	

	Potential for success
	
	
	
	
	
	

	Teaching strategies/skills
	
	
	
	
	
	


Period of time you have observed the applicant:
_____________ to ______________






month/year
    month/year
Applicant’s current position/job title:

Is candidate open-minded and receptive to suggestion?  YES (  NO (  Explain:







Would you hire this candidate to work with or near children?  YES (  NO (  Explain: 






If candidate applied to you for a job, would you employ/re-employ this person?  YES (  NO (  Explain: 




To you knowledge, has candidate ever failed to be recommended, asked to resign, or given a letter or reprimand/concern?

YES (  NO (  Explain: 













Do you prefer that we call you for additional information?  _____ If YES, provide phone number:  




General remarks or explanations:  



























Name (Please Print)






Date
















Signature







Title, if Applicable

Barbour County Public Schools is an equal opportunity employer and does not discriminate in employment on the basis of race, color, sex, religion, creed, national origin, age or disability. 
2188965.1








PLEASE COMPLETE FRONT AND BACK OF THIS FORM


